Shaw

English 

How to Annotate a Text

· Circle unknown words. As you read, circle each word you come across that is unfamiliar. You may need to come back and reread the sentences before and after the word to get at the meaning of the word

· Mark definitions. Underline, highlight or circle sentences that provide you with a definition. It is useful to write "def" in the margin so you can locate the definition quickly. Also mark sentences that provide examples by marking an "X" next to the sentence.

· Number lists of ideas. Writers provide support points to back up their main idea. Write a number in the margin next to each support point or lists of points that clarify the main ideas.

· Make notes to yourself in the margins. As you read, write any questions or comments that crop up in your mind in the margin next to the passages.

· Place a check or star next to important passages. This is extremely helpful when taking a test that requires you to read a passage, because the questions that follow the reading will most likely refer back to these points.
· Talk to yourself as you are reading.  Think about the author’s BIG main idea or purpose or argument.  Does this author use important facts or details?   

· As you are reading, look for the following information to help you accurately and efficiently understand what you read: 

a. What does the author want you to know about life in general?  These are also called universal truths.  

b. Look for any recurring words, objects, or ideas. 

c. What kind of the person is the main character?  How does he or she change throughout the story?  

d. When and where does the story take place?  Does the setting change?  How does it affect the characters in the story? 

e. What are the major events that take place during the story?  
Consider the following types of comments adapted from Charles Bazerman’s The Informed Writer:
· Approval and disapproval – “Nonsense”

· Disagreements – “I complete disagree because…”

· Exceptions – “This is simply not true for…”

· Counterexamples – “This example disproves…”

· Supporting examples – “This is also true for…”

· Extensions – “This could even apply to…”

· Discoveries – “This explains why…”

· Possible implications – “Would this mean that…”

· Personal associations – “In my own experience…”

· Reading associations – “Another author argues the same idea…”

· Distinctions – “There is a slight difference between what these authors suggest…”

Some suggested Abbreviations/Symbols:
	b/c = because

+ = and

w/ = with

w/o = without

b/t = between

e.g. = for example

ex = example

info = information

b4 = before

↑= increase, improvement, rising

↓ = decrease, decline, falling

* = important

** = very important

# = of the utmost importance; crucial to understanding

> = use caret to point to an exact location

 
	∆ = change

PLOT = plot item (and/or use one of the following)

      EXP = exposition

      TP = turning point

      cf = conflict

      RA = rising action

      Cx = climax

      FA = falling action

      RES = resolution

Ch = characterization

S = setting

POV = point of view (mention type: 1st person, limited omniscient, etc.)

Th = theme

LT = literary term (identify the term by name: irony, tone, foreshadowing, personification, metaphor, symbol, etc.)



