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[See POLICY ALERT Nos. 190 and 235]

0173 DUTIES OF PUBLIC SCHOOL ACCOUNTANT

The Board of Education shall cause an audit of the annual financial
statements to be made pursuant to N.J.S.A. 18A:23-1 et seq., and shall
engage, to conduct the annual audit, only a licensed public school accountant
who has an external peer/quality report performed in accordance with
Government Auditing Standards (Yellow Book) by the Comptroller General
of the United States (U.S. Government Printing Office, Stop SSOP,
Washington, DC 20402-0001). The Board shall ensure that the external
peer/quality report is completed within the time established the Government
Auditing Standards issued by the Comptroller General of the United States
unless the accountant or firm can show good cause as to why there is a delay.

The Board shall will require the submission of the most recent external
peer/quality report and letter of comment to the Board for review and
evaluation prior to each the appointment of a the licensed public school
accountant to conduct the annual audit in accordance with the provisions of
N.J.A.C. 6A:23A-16.2(i)2.

The Board shall will acknowledge the receipt, review, and evaluation of the
external peer/quality report in the public session and Board minutes in which the
Board authorizes the engagement of the accountant or firm to perform the audit
is-engaged in accordance with the provisions of N.J.A.C. 6A:23A-16.2(i)2.i.

The Board shall will require the submission of an updated external peer/quality
report of the engaged licensed public school accountant, within thirty days after
the issuance date of the external peer/quality report if such the report is issued
prior to the date of the audit opinion for the most recent fiscal year in accordance
with the provisions of N.J.A.C. 6A:23A-16.2(i)2.ii.
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In accordance with NJOMB Circular Letter 15-08 98-07, Single Audit Policy for
Recipients of Federal Grants, State Grants, and State Aid, including any
amendments or revisions thereto, the Board shall ensure the public school
accountant will provides a copy of the most recent external peer/quality report to
the New Jersey Department of Education, within thirty days after the initial
engagement of a licensed public school accountant or firm by-the Board and
within thirty days after the issuance of a subsequent peer/quality report in
accordance with the provisions of N.J.A.C. 6A:23A-16.2(i)2.iii.

The Board shall engage a public school accountant during the audit engagement
period for non-auditing, management, or other consulting services only if the
sach services comply with the independence independent standards as
established in Government Auditing Standards (Yellow Book) by the Comptroller
General of the United States in accordance with the provisions of N.J.A.C.
6A:23A-16.2(i)3.

The Beard-may-be-prohibited-for-good-eause-by-the Commissioner of Education

may prohibit, for good cause, the Board from engaging a particular licensed
public school accountant, or may be directed the use of a process for by—the
Commissioner-on-a-process-to-be-used-in the appointment of a licensed public
school accountant pursuant to N.J.A.C. 6A:23A-16.2(i)4.

The public school accountant shall sill complete the annual audit as required by
the New Jersey Department of Education and N.J.S.A. 18A:23-12. Each annual
audit shall include an audit of the books, accounts and moneys, and a verification
of all cash and bank balances, of the Board and of any officer or employee
thereof and of moneys derived from athletic events or the ether activities of any
organization of public school students conducted under the auspices of the Board,
from the date of the last annual audit to the date of the eurrent audit in question.
Such The audit shall will also include a determination of the extent to which the
district has used contracts entered into by the State Division of Purchase and
Property pursuant to PE—1969—e—104+(C: N.J.S.A. 52:25-16.1 et seq.) in the
purchase of materials, supplies, or equipment for the district in accordance with
N.J.S.A. 18A:23-2. The report of each annual audit shall will be completed in
accordance with the time requirements of N.J.S.A. 18A:23-1 and shall will be
filed by the public school accountant in accordance with N.J.S.A. 18A:23-2:3.
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The Board Secretary shall prepare or have prepared a synopsis or summary
of the annual audit and recommendations, prior to the holding of the meeting
of the Board to take action thereon; a copy of which synopsis or summary
shall be available for distribution to interested parties at the meeting in
accordance with N.J.S.A. 18A:23-4. Within thirty days following the receipt of
the report of the annual audit the Board shall, at a regularly scheduled public
meeting, will cause the recommendations of the auditor aceountant to be read
and to be discussed and the discussion will-be duly noted on ia the Board meeting

minutes in accordance with N.J.S.A. 18A:23-5. TheBoard-Seeretary-will-prepare
HW&MWM@—W&%—&BM&QH—BMW

N.J.S.A. 18A:23-1 et seq.
N.J.A.C. 6A:23A-16.2

Adopted:
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[See POLICY ALERT Nos. 181, 202, and 235]

0143 BOARD MEMBER ELECTION AND APPOINTMENT

The election and appointment of Board of Education members will be conducted
in strict compliance with law.

[Applicable For Type II Districts With an Elected Board And Regional
School District Boards

Vacancies in the membership of Boards of Type II districts having elected
Boards shall be filled in accordance with N.J.S.A. 18A:12-15. Vacancies in
the membership of a regional Board shall be filled from the constituent
districts represented by the former incumbents in the same manner as
vacancies in the membership of Boards of Type II districts having elected
Boards in accordance with N.J.S.A. 18A:13-11. Such vacancies shall be filled
as follows:

By the Executive County Superintendent, if the vacancy is
caused by the absence of candidates for election to the Board
or by the removal of a member because of lack of
qualifications, or is not filled within sixty-five days following its
occurrence;

2. By the Executive County Superintendent, to a number
sufficient to make up a quorum of the Board if, by reason of
vacancies, a quorum is lacking;

3 By special election, if in the annual school election two or more
candidates qualified by law for membership on the Board
receive an equal number of votes. Such special election shall
be held only upon recount and certification by the County
Board of Elections of such election result, shall be restricted to
such candidates, shall be held within sixty days of the annual
school election, and shall be conducted in accordance with
procedures for annual and special school clections set forth in
Title 19 of the Revised Statutes. The vacancy shall be filled by
the Executive County Superintendent if in such special election
two or more candidates qualified by law for membership on
the Board receive an equal number of votes;
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4. By special election, if there is a failure to elect a member at the
annual school election due to improper election procedures.
Such special election shall be restricted to those persons who
were candidates at such annual school election, shall be held
within sixty days of such annual school election, and shall be
conducted in accordance with the procedures for annual and
special school elections set forth in Title 19 of the Revised
Statutes;

B By the Commissioner of Education if there is a failure to elect a
member at the annual school election due to improper
campaign practices; or

6. By a majority vote of the remaining members of the Board
after the vacancy occurs in all other cases.

Each member so appointed shall serve until the organizational meeting
following the next annual election unless the member is appointed to fill a
vacancy occurring within the sixty days immediately preceding such election
if the annual election is held in April, or occurring after the third Monday in
July if the election is held in November, to fill a term extending beyond such
election, in which case the member shall serve until the organizational
meeting following the second annual election next succeeding the occurrence
of the vacancy, and any vacancy for the remainder of the term shall be filled
at the annual election or the second annual election next succeeding the
occurrence of the vacancy, as the case may be in accordance with N.J.S.A.
18A:12-18.
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a—The-absence-of candidates-for-election-to-the-school Board;
or

b——Theremoval-ofa-member-beeause-of lack-of qualifications;
or

e,—”Phe—faﬁme—ePﬂae—Beaté—te—appem{—&pefseﬂ—teﬂ—vaeaﬁey

eﬂ—ﬂﬁe—Bea&i—r%@WHg—&ﬂ—%@ﬁ%—ﬂﬁﬂ%e&—ef—ve{es—m—a
speeialruneffelection:

e——By—the—Executive—County—Superintendent;—to—a—number
sufficient-to-make-up-a—quorum-of-the Board-if;byreasen
of vacancies;a-quornm-istaeking;

The Board Secretary shall promptly notify the President of a vacancy to be filled
by the Board. The President shall inform all other Board members. The Board
will give public notice of the vacancy and invite any qualified person to submit a
written request for consideration of their histher candidacy for the vacancy. The
Board may also require candidates submit a resume with their written request.
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In considering candidates who have expressed an interest in a vacancy, the Board
of Edueation may interview candidates in public or executive session. The Board
must vote to appoint a candidate to a vacancy in public session and there shall be
no decisions made in executive session. In the event interviews are conducted in
executive session, Board members, in the public session nomination and voting
process, shall express their opinion in support of their vote so the public can
witness any deliberations, policy formulation, and the decision making process of
the Board.

A roll call vote will be conducted on candidates in the order the candidates were
nominated with a second. If there are two or more vacancies, each vacancy will
be filled by a separate election process. The first candidate who receives the
votes of a majority of the remaining Board members will be elected to the
vacancy. In the event no candidate receives a majority vote of the remaining
Board members, another election process shall be conducted between the two
candidates receiving the highest number of votes.]

[Applicable for County Vocational School Districts Only V\/ / A

exist and s be filled in the manner prescribed in N.J.S.A. 40A:9-12.1,

A vacancyg:\tyl:e county vocational school district Board shall be deemed to
11
.A. 18A:54-16.

pursuant to N..

The seat of a Board member on the county vocational school district Board
shall be deemed vacant:

1. Upon its being sodeclared by judicial determination;
2. Upon the filing% ch Board member of their written

resignation;

3 Upon the refusal of a person deési
Board to qualify or serve;

nated for appointment to the

4. Upon the determination of the appointi 1g\;:uthority that such
Board member shall have become phySically or mentally
incapable of serving;

5. Upon the death of such Board member;
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Upon the determination of the appointing authority that, in
violation of a lawful residency requirement, such Board
member no longer resides within the county in which the
ounty vocational school district is located;

consecutive regular meetings, whichever shall be of longer
duration, ak the conclusion of such period, provided that such
Board shall notify the appointing authority in writing of such
determination\provided, further, that such Board may refuse
to excuse only With respect to those failures to attend and
participate which\are not due to legitimate illness; provided,
however, that nothing in N.J.S.A. 40A:9-12.1 shall preclude a
municipal appointing\authority from adopting by ordinance a
policy establishing a lower absentee threshold, provided that
the ordinance shall not\ permit the removal of the Board .

member if the Board memher has been absent for less than six N /A
consecutive weeks, or three\consecutive meetings, whichever

shall be of longer duration, without being excused, within the
term of office for the position held by the individual;

8. Upon the removal of a Board member for cause in accordance
with law, or for any other reason pre ii:)ed by law.

Whenever any of the above shall occur the appointing authority shall
forthwith fill the vacant Board seat for the unexpired {term in the manner
prescribed by law; provided, however, that in the case of\a person failing to
qualify or refusing to serve pursuant to N.J.S.A. 40A:9-12.kc. and 3. above,
such Board seat shall not be deemed vacant, if the incumbent\Board member
is authorized by law to continue serving on the Board until a successor is
appointed and qualifies therefor.

A-vacaney-on-the Board-of Education-of a-county-voeational-scho
befilled-in-aceordance-with NF-S-A8AS4-16-et-seq|
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N.JS.A. 18A:12-11; 18A:12-15
N.J.S.A. 18A:13-5; 18A:13-10; 18A:13-11 [regionahﬁ{ict] }\(//4L
N.J.S.A. 18A:54-16

N.J.S.A. 40A:9-12.1 [vocatiowrict] N / A

Adopted:
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[See POLICY ALERT No. 235]

1636.01 NOTIFICATION OF PROMOTION, NEW JOB,
AND TRANSFER OPPORTUNITIES

The Board of Education shall make reasonable efforts to announce, post, or
otherwise make known opportunities for promotion that are advertised internally
within the district or externally on internet-based advertisements, postings, printed
flyers, or other similar advertisements to all current employees in the affected
department or departments of the district prior to making a promotion decision in
accordance with N.J.S.A. 34:6B-23.

For the purpose of N.J.S.A. 34:6B-23 and this Policy, “promotion” means a
change in job title and an increase in compensation.

Any promotion for a current employee that is awarded on the basis of years of
experience or performance shall not be subject to the notification requirements
established in N.J.S.A. 34:6B-23 and this Policy. Nothing in N.J.S.A. 34:6B-23
and this Policy shall be construed to prohibit the Board from making a promotion
on an emergent basis due to an unforeseen event.

The Board shall disclose in each posting for new jobs and transfer opportunities
that are advertised by the Board either externally or internally the hourly wage or
salary, or a range of the hourly wage or salary, and a general description of b
benefits and other compensation programs for which the staff member would be
eligible. Nothing in N.J.S.A. 34:6B-23 and this Policy shall be construed to
prohibit the Board from increasing the wages, benefits, and compensation
identified in the job opening posting at the time of making an offer for
employment to an applicant. _ '

N.J.S.A. 34:6B-23

Adopted:
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[See POLICY ALERT Nos. 208, 217, 219, 224, and 235]

2422 STATUTORY CURRICULAR REQUIREMENTS
COMPREHENSIVE HEAETHAND PHYSICAL-EDUCATION

The New Jersey Student Learning Standards (NJSLS) provide clear and
consistent learning goals across distinct content areas to help prepare
students for postsecondary success. The NJSLS demonstrate what students
are expected to learn at specific grade levels and bands, so that every parent
and teacher can understand and support learning. The NJSLS offer the
foundation on which school districts build coherent curriculum and plan
instruction to prepare each student with the knowledge and skills needed to
succeed.

The New Jersey State Board of Education adopts the NJSLS and the The
NJISLS-ineorporate New Jersey statutes require instruction to be part of the
school district’s implementation of the NJSLS related-to-health-and-well-being
of students—in—New—Jersey—schools. The following statutes that require
instruction to be part of the school district’s implementation of incorporated
inte the NJSLS include;but-are-not-limited-to, the-following requirements:

1. Accident and Fire Prevention (N.J.S.A. 18A:6-2) requires regular
courses of instruction in accident and fire prevention.
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2 Breast Self-Examination (N.J.S.A. 18A:35-5.4) requires offering
instruction on breast self-examination for students in grades seven
through twelve.

3. Bullying Prevention Programs (N.J.S.A. 18A:37-17) requires the
establishment of bullying prevention programs.

4. Cancer Awareness (N.J.S.A. 18A:40-33) requires the development
of a school program on cancer awareness by the Commissioner of
Education.

5. Dating Violence Education (N.J.S.A. 18A:35-4.23a) requires
instruction regarding dating violence in grades seven through
twelve.

6. Domestic Violence Education (N.J.S.A. 18A:35-4.23) allows
instruction on problems related to domestic violence and child
abuse.

T Gang Violence Prevention (N.J.S.A. 18A:35-4.26) requires
instruction in gang violence prevention for elementary school
students.

8. Health, Safety, and Physical Education (N.J.S.A. 18A:35-5)
requires that all students in grades one through twelve participate
in at least two and one-half hours of health, safety, and physical
education each school week.

0. Drugs, Alcohol, Tobacco, Controlled Dangerous Substances, and
Anabolic Steroids (N.J.S.A. 18A:40A-1) requires instructional
programs on drugs, alcohol, anabolic steroids, tobacco, and
controlled dangerous substances and the development of
curriculum guidelines for each grade Kindergarten through twelve.
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10,  Lyme Disease Prevention (N.J.S.A. 18A:35-5.1 through
18A:35-5.3) requires the development of Lyme dBisease
curriculum guidelines for the teaching of information on the
prevention of Lyme disease and other tick-borne diseases and
Eyme-Disease.

11.  Organ Donation (N.J.S.A. 18A:7F-4.3) requires information
relative to organ donation to be given to students in grades nine
through twelve.

12.  Sexual Assault Prevention (N.J.S.A. 18A:35-4.3) requires the
development of a sexual assault prevention education program by
the Commissioner of Education for utilization by school districts.

13.  Stress Abstinence (N.J.S.A. 18A:35-4.19 through NISA<
18A:35-4.22), also known as the “AIDS Prevention Act of 1999,”
requires sex education programs to stress abstinence.

14.  Suicide Prevention (N.J.S.A. 18A:6-111 through 18A:6-113)
requires instruction in suicide prevention in public schools.

15.  Cardiopulmonary  Resuscitation (CPR)/Automated External
Defibrillator (AED) (N.J.S.A. 18A:35-4.28 and 18A:35-4.29)
requires public high schools and charter schools to provide
instruction in cardiopulmonary resuscitation and the use of an
automated external defibrillator to each student prior to graduation.

16.  Sexually Explicit Images through Electronic Means (N.J.S.A.
18A:35-4.32 and 18A:35-4.33) requires instruction, once during
middle school, on the social, emotional, and legal consequences of
distributing and soliciting sexually explicit images through
electronic means.

17.  History of Disabled and LGBT Persons (N.J.S.A. 18A:35-4.35 and
18A:35-4.36) requires instruction on the political, economic, and
social contributions of persons with disabilities and lesbian, gay,
bisexual, and transgender people for middle and high school
students.
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Financial Literacy (N.J.S.A. 18A:35-4.34) requires instruction
with basic financial literacy necessary for sound financial
decision-making in each of the grades six through eight.

Sexual Abuse and Assault Awareness and Prevention Education
(N.J.S.A. 18A:35-4.5a) requires age-appropriate sexual abuse and
assault awareness and prevention education in grades preschool
through twelve.

Curriculum to Include Instruction on Diversity and Inclusion
(N.J.S.A. 18A:35-4.36a) requires instruction on diversity and
inclusion in an appropriate place in the curriculum for students in
grades Kindergarten through twelve.

Incotporation of Age-Appropriate Instruction Relative to Consent
for Physical Contact and Sexual Activity (N.J.S.A. 18A:35-4.38)
requires age-appropriate instruction in grades six through twelve
on the law and meaning of consent for physical contact and sexual
activity.

Health Curriculum to Include Instruction on Mental Health
(N.J.S.A. 18A:35-4.39) requires health education programs to
include instruction on mental health and the relation of physical
and mental health for students in grades Kindergarten through
twelve.

Information About “New Jersey Safe Haven Infant Protection Act”
Included in Public School Curriculum (N.J.S.A. 18A:35-4.40)
requires information on the provisions of the “New Jersey Safe
Haven Infant Protection Act” shall be included in curriculum for
public school students in grades nine through twelve.

Infusion of Afiican American Accomplishments into School
Curricula (N.J.S.A. 18A:35-4.43) requires in the curriculum for all
elementary and secondary students instruction that infuses into all
courses on the United States the centuries of accomplishments by
African Americans in the building and development of America.
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ComprehensiveHealth-andPhysical-Edueation

25. Asian American, Pacific Islander History, Contributions;
Instruction Included in Curriculum (N.J.S.A. 18A:35-4.44)
requires instruction on the history and contributions of Asian
Americans and Pacific Islanders in an appropriate place in the
curriculum of students in grades Kindergarten through twelve
as part of the district’s implementation of the NJSLS in Social
Studies.

2625. Any oOther sStatutory or aAdministrative cCodes requiring
instruction to be part of the district’s implementation of the
NJSLS. TFheBoard-will-incorporate-into-its-health-and-physieal

In accordance with the provisions of N.J.S.A. 18A:35-4.7, any student whose
parent presents to the Principal a signed statement that any part of the instruction
in health, family life education, or sex education is in conflict with their histher
conscience or sincerely held moral or religious beliefs shall be excused from that
portion of the course where such instruction is being given and no penalties as to
credit or graduation shall result.

The Board ef-Edueation must provide two and one-half hours of health, safety,
and physical education courses in each school week, or proportionately less when

holidays fall within the week. Recess period(s) shall not be used to meet the
requirements of N.J.S.A. 18A:35-5, 7, and 8.

In accordance with N.J.S.A. 18A:35-4.31, the Board efEdueatien shall provide a
daily recess period of at least twenty minutes for students in grades Kindergarten
through five. A recess period is not required on a school day in which the day is
substantially shortened due to a delayed opening or early dismissal. The recess
period shall be outdoors, if feasible. A student shall not be denied recess for any
reason, except as a consequence of a violation of the school district’s Code of
Student Conduct, including a harassment, intimidation, or bullying (HIB)
investigation pursuant to N.J.S.A. 18A:37-13 et seq. Students may not be denied
recess more than twice per week for a violation of the Code of Student Conduct or
HIB investigation and these students shall be provided restorative justice actlvmes
during the recess period.
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Restorative justice activities are defined as activities designed to improve the
socioemotional and behavioral responses of students through the use of more
appropriate and less punitive interventions thereby establishing a more supportive
and inclusive school culture. The student’s recess period should be scheduled in a
manner that does not interfere with the implementation of a student’s
Individualized Education Program (IEP). School staff may deny recess for a
student on the advice of a medical professional, school nurse, or the provisions of
a student’s IEP and/or 504 Plan.

A copy of the NJSLS for-Comprehensive Health-andPhysieal Edueation and all

related curriculum/course guides and instructional material shall be available for
public inspection ir-each-schoel.

Adopted:
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Student Sun Protection
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M

[See POLICY ALERT No. 235]

5339.01 STUDENT SUN PROTECTION

The Board of Education believes it is important that school district students
protect themselves against harmful sun-related skin diseases by using protective
measures. Pursuant to N.J.S.A. 18A:40-12.39 and notwithstanding any law or
regulation to the contrary, the Board adopts this Policy concerning a student’s use
of sunscreen and sun-protective clothing, such as hats and sunglasses, while
outdoors at school and school-sponsored functions.

As used in this Policy, “sunscreen” means a topical product used for the purpose
of limiting skin damage caused by overexposure to the sun, and which is
regulated by the Federal Food and Drug Administration for over-the-counter use,
in accordance with N.J.S.A. 18A:40-12.39.a.

Students are not required to provide documentation from a physician or other
licensed health care professional in order to use sunscreen or sun-protective
clothing while outdoors at school or a school-sponsored function.

[Optional

The Board requires written permission from a student’s parent to allow that
student to carry or use sunscreen at school or a school-sponsored function for all
students in grade(s) . Any student required to have written permission
from their parent to carry or use sunscreen shall be monitored by school staff to
ensure safety through the appropriate use of sunscreen.]

[Optional

Sunscreen can be packaged as aerosol, spray, lotion or cream with fragrances, as
such the district prohibits the use of sunscreen that the Principal or designee may
deem harmful to students with asthma or other respiratory ailments or a nuisance
to students or staff members.]
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Any student found to be using sunscreen in an inappropriate manner shall have
their permission to use sunscreen revoked and be disciplined in accordance with
the student code of conduct. If a student’s permission to use sunscreen is
revoked, the district shall notify the student’s parent in writing of the reasons and
duration for the revocation of that permission and of any discipline associated
with the incident.

The district shall provide for the transportation and storage of sunscreen to ensure
accessibility when students travel off school grounds for school-sponsored

functions.

Nothing in this Policy shall be construed as requiring a staff member to assist a
student in applying sunscreen.

N.J.S.A. 18A:40-12.39

Adopted:
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P 6620 PETTY CASH (Revised)

The Board of Education authorizes the establishment of petty cash funds in accordance with this
policy. The Board directs the implementation of appropriate controls to protect the funds from
abuse.

The Board hereby establishes imprest petty cash funds in the care of the following persons and in

the following amounts:

Account Title Custodian(s) Amount Maximum
Single
Expenditure

School Business Administrator School Business $300 $50
Padovano Center Office Administrator/Board Secretary
Director of Special Services Director of Special Services $200 S50

$300
Director of Multilingual and Director of Multilingual and $50 S50
World Language Education World Language Education $300
High School Principal $300 S50
Middle School Principal $200 S50

$300
Fairmount School Principal $100 S50

$300
Hillers School Principal $100 S50

$300
Jackson School Principal $100 $50

$300
Parker School Principal $100 S50

$300

Petty cash funds may be disbursed only for the immediate payment of comparatively small
expenditures and may not be used to circumvent the regular purchasing procedures of this
district. Each request for petty cash funds must be in a written document that is signed by the
person making the request; supporting documents, if any, will be affixed to the request.

The custodian of a petty cash fund shall submit to the Board Secretary a request for replenishment
when the moneys available in the fund have declined to fifty percent or less of the authorized
amount of the fund. The Board Secretary shall prepare a voucher for approval by the Board. The
voucher will include disbursement slips to support the amount of the replenishment and its
allocation to any account.



The petty cash box must be secured daily. All petty cash funds will be closed out for audit at the
end of the school year, and unused funds will be returned to the depository. The custodian of each
fund will report to the Board on amounts disbursed from the fund not less than once each year.

N.J.S.A. 2C:21-15
N.J.S.A. 18A:19-13; 18A:23-2; N.J.A.C. 6A:23-2.9 et seq.

Adopted: 06 June 2017
Revised: 08 August 2020



