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Introduction

Gradebook Screens

The Spreadsheet

Roster

Seating Chart & Attendance

Course (Web) Pages

Getting Started
Gradebook Setup consists of a small number of tasks:
1. If you have not ever done so, check your User Profile and make sure it is set correctly.
2. Determine whether or not to merge any of your class rosters:
. You can “merge” two or more of your assigned course sections into a single class roster.
3. Setup your course Profiles. For each Profile, you can:

. Choose your basic “Grading Style”: Total Points or Weighted Categories

° Setup your Categories (e.g. Homework, Tests, Projects, etc.)

. Adjust Grade Values so that they work for you

. Create your class “Units” (e.g. ‘Chapter 1’, ‘Chapter 2’)

. Optionally set up Workgroups so that you can divide your class rosters into non-overlapping sub-
groups of students (this will allow you to create Assignments directed to just one Workgroup of
students).

4, Determine which Profile to assign to which class section.

Gradebook Setup Checklist:

___Merge course sections you wish to share one course roster of students

___ View your Default Course Profile. Make any changes you want to apply to all your courses

___ Copy your Default Course Profile to make additional course profiles if you need to.

___ Make changes to your copied course profiles as appropriate (Preferences, Categories, Grade Values, Units and Workgroups)
__Select the course profile you want for each course (use Gradebook=>Setup)
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The Gradebook Home Summary Screen

Gradebook>Home—->Summary

© School Year: | EREIN Genesis Township Schools a X )G
. | Genesis High School v | - [
Module: Bk ks - = Online Documentation

<< Previous Core  Admin Gradebook Conduct ClassAttendance FElem. Grading Parents  Nurses Nexet >>

Home | Gradebook Rosters  Assignments  Setup  Profiles  Rubrics Post Grades  School Setup  Reports.

« | Gradebook.Home i

Summary User Profile Emall History Course Pages Staff Directory

The ‘Grades’ and ‘Roster’ icons correspond to the

d
2" level tab “Gradebook” and “Rosters” tabs.
Teacher Summary

Switch Teacher: | Barry, Jack v

Gradebooks In Genesls High School

I T ) o e e I e
FY | w1 £ E| 3

T Prev Schedule for Wed 06/25/2014 Mext »

Att =
5 - US HISTORY 2

15208/3-US HISTORY 24 U a3 3]
35210/2-US HISTORY 2 -B FY 2] g2 5 2 15205 - US HISTORY 8:15AM-2:00AM D233
35210/1-US HISTORY 2 By & = 8 = 2 35210 - US HISTORY J 8:15AM-3:00AM D232
3A 15205 - US HISTORY. 5:00AM-G:45AM D233
15205/5-US HISTORY 2 FY § 8 & 3 3521
152152 Us ST IECON B | FY s B @ | 4 TRRE _ identifies the class meeting now.
. - 67 1521
s R il ¢ 8 8 8, 15215 U HIST 2/ECON 1:30PM-2:159M D233
15205/4-US HISTORY 2 FY & g 8 &
15215/1-US HIST 2/ECON FY £ 8 &

Figure 1 — The Gradebook->Home—>Summary screen provides a list of all your course sections

The Home Screen

The Home screen provides a list of your course sections, indicates which are merged with which and gives you a set
of icons to access different functions.

Gradebooks in Genesis High School << Prev Schedule for Thu 06/26/2014 Dext =
I Y S " P e ey T
15205/3-USHISTORY 2-A4 ¥ FY  MTWAF 1 Amcsmicorote-seserazes # B 8 ! e 7R30AN-TASAM D233
35210 - US HISTORY 2 7:30AM-7:45AM D233
Default School Profile . . . . .
e —=——=—=—— _ Name of the Profile controlling this Gradebook. Click to go to the Profile.

o« #F|. paperclip — A Lesson Book is attached. Click the paperclip to go to the Lesson Book for this class.

- grades - Click to bring up the grading spreadsheet — the actual Gradebook — for this class.

. m - Roster — Click to bring up the Gradebook->Roster screen for this class.
. @ - Take Attendance - Click to bring up the Gradebook->Class Attenance screen for this class.

Additional Functions:

e The ¥ icon appears when multiple teachers share the same Gradebook. Placing your cursor over the
Jack; Barnabe, Charlie ]

displays the names of all the teachers in a tooltip; [Grdzbesk uzed by Bary,
e The "' checkbox provides the “hide this Gradebook” function. Gradebooks can be hidden when you do not
need to see them. See below for more information.

<< Previous Core Admin Gradebook Conduct ClassAttendance Elem. Grading Parents Nurses

Home & Gradebook Rosters  Assignments Setup  Profiles  Rubrics  Merge Post Grades  School Setup  Reports

e Home - The Home Summary screen, the Course Pages screen, Email list setup and School Directory

e Gradebook — The grading spreadsheet.

e Rosters — Viewing your class rosters and setting nicknames, putting into work groups, and more.

e Assignments — Managing Assignments: modifying, copying, deleting, retrieving, copying from year-to-year.

e Setup — Viewing the Final Grade formula for a class, selecting Profiles for classes, sending mass emails.
e Profiles — Creating grading schemes and selecting preferences for classes.

e Rubrics — Creating and managing Rubrics.

e Merge - Joining multiple classes into one roster

e Post Grades — Posting Marking Period, Exam and Final Grades to the Report Card system.

e School Setup — A restricted set of setup screens you may not see. Access to read-only Gradebooks.
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e Reports — Running Gradebook reports.

Hiding Gradebooks

You can hide Gradebook you do not need to see. For example, if you teach class that meet for only part of the
school year, you can hide the Gradebooks for those courses when the courses do not meet.

@ School Year: i ERERS ] Genesis Township Schools = ﬁe Xea f:’] = N
. Genesis High School v = - ]
moouie: FTIES v Online Documentation
<< Previous Core  Admii Gradebook Conduct ClassAttendance Elem. Grading Parents  Nurses Next >>
Home | Gradebook Rosters Assignments  Setup  Profiles  Rubrics Merge  Post Grades  School Setup  Reports.
« | Gradebook Home M

Summary  User Profle | EmallHistory CoursePages | Staff Directory

Teacher Summary
Switch Teacher: | Barry, Jack v
< Prev Schedule for Wed 06/25/2014 MNext »

EbOOkS In Genesls High School
) e B e ] e o

15205 - US HISTORY 2 7:30AM-7:45AM D233
[T A b _m___-
25210/2-US HISTORY 2 -8 3% ‘EA i 15205 - Us HISTORY 2 8:15AM-B:00AM D233

. . 33 5 HIS 15AM-:
S - s B & g 2 210- U5 HISTORY 2 B:15AM-0:00AM D233
Ty 15205 - US HISTORY 2 3:00AM-G:45AM D233
15205/5-U1S HISTORY 2 FY 4 £ 8 B o 35210 - US HISTORY 2 5:00AM-0:45AM D233
152157205 HIST2/ECON ® | FY ¢ H @ ® 45 TPREPO1 - Teacher Prep E 9:45AM-11:15AM 212
; 57 15215 - US HIST 2/ECON 11:15AM-12:45PM D223
= =T & =
FELIDIEUE HISTORY 2 FY 8 &8 , 15215 - US HIST 2/ECOM 1:30PM-2:15PM D233
15205/2-US HISTORY 2 FY 4 LE & &
15215/1-US HIST Z/ECON FY $ E 8 5
@
S—

Procedure to Hide Gradebooks
1. Check the checkbox to the left of the Gradebooks you wish to hide.
2. Click on the <& icon at the bottom of the list of Checkboxes. This saves the check marks and causes the
“Show Hidden” control appears in the center of the line just above the list of Gradebooks.
Show Hidden (1): ¥ -
Teacher Summary

Switch Teacher: | Barry, Jack v

Gradebooks in Genesis High School Show Hidden (2): (¥
L e e — i
5205/3-US HISTORY 2 -4 U MTWRF Arzdemic Profile - test srad
F5210/1-US HISTORY 2 MTWRF 1 Defzult School Profile &
5205/4-Us HISTORY 2 MTWRF | 2 Iy Mew Profile &
[F5210/2-US HISTORY 2 -B MTWRF 2 Academic Profile (COPY)

5205/5-US HISTORY 2 MTWRF | 3A Cefsult Course Prafie

Sy

Ld B5210/3-US HISTORY 2 MTWRF =~ 3A Defzult Course Profile

By

L4 5215/2-US HIST 2/ECON i MTWRF | 93A | Default Course Profile

2203332

B

5215/1-US HIST Z/ECON

£
O EEEE DD G
EEERERER

MTWRF &7 Defsult Course Profile

3. When the “Show Hidden” control first appears, the checkbox is checked — and this causes all of your
checked Gradebooks to continue to appear in the list.

4. To actually hide the Gradebooks you have checked, uncheck the “Show Hidden” checkbox. As soon as you
uncheck “Show Hidden”, all of the checked Gradebooks will be hidden and will no longer appear in the list:
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Gradebooks in Genesis High School Show Hidden {2):
-—-IMImnmmm
15205/3-US HISTORY 2-A ‘¥ FY | MTWRF Acsgemic Profie - testgrades ﬁy E &i
35210/1-US HISTORY 2 FY MTWRF 1 Ceefault School Profile @/? E Ei
15205/4-US HISTORY 2 FY | MmTwrRF | 2 Iy Mew Profile é’} E &i
35210/2-US HISTORY 2 -B FY | MTwrRF 2 Aczdemic Profile (COPY) E ﬂi
15205/5-US HISTORY 2 FY | MTWRF | 34 | Defsub Course Profile Cg E &i
15215/1-US HIST ZECON FY  MTWRF &7 Defsult Course Profile @’? E ﬂi

@

5. The “Show Hidden” control indicates the number of Gradebooks that are checked — and thus hidden:

Show Hidden {2):

Procedure to Redisplay (i.e. Unhide) Gradebooks
1. To cause the hidden Gradebooks to re-appear, simply check the “show Hidden” checkbox:

Show Hidden (1): ¥  This immediately causes the hidden Gradebooks to reappear

Procedure to Turn Off the “Show Hidden” Control (i.e. make it go away):
To turn off the “Show Hidden” control:
1. First check the “show Hidden” control so that all Gradebooks appear in the list (i.e. none are hidden).
2. Uncheck all Gradebook checkboxes.
3. Thenclick on the < icon at the bottom of the list of Checkboxes. This updates the check marks — it saves
them in their “unchecked” state.
4. Once there are no longer any checked Gradebooks, the “show Hidden” control vanishes.

Renaming Gradebooks

It is possible rename — or really, nickname — your Gradebooks. When you change the name of a Gradebook in this
way, it does not affect anything other than what you see on your Gradebook screens. Student reports, report cards
and schedules are not affected in any way: the renaming is just for you, for your convenience.

Why rename a Gradebook? — This is for your convenience and aid. Perhaps the name of the course does not
completely distinguish it from another course: you can give the courses distinguishing nicknames. You do not need
to completely rename a Gradebook. You can simply add a word or code, or change a word, to remind you of what
each Gradebook is for.

Procedure to Rename Gradebooks

-Imumnmmm

US HISTORY 2 Reset EY MIWRF 1  DefauitSchool drofie ¢ H 83
US HISTORY 2 Reset | FY MTWRF | 2 | biyNewbrofie ¢ #H &
US HISTORY 2-B Reset FY MTWRF 2  Acsdemic Profie (COPY) El m
US HISTORY 2 Reset | FY MTWRF 3A | Defsuht CourseProfile & El m
US HIST 2/[ECON Reset FY MTWRF &7 Defsult Course Profile & El m

Save Courses

1. Onthe Gradebook->Home screen, locate the “Rename” control just above your list of Gradebooks.

Gradebook User Guide 2014-15 304 11 of 122



GENESIS GRADEBOOK 2014-15

2. Click Rename. This opens up a text field for each Gradebook. The text fields contain the current name of the
Gradebook.

3. Update the names in the text fields however you wish to.

To store the updated/renamed Gradebooks, click the just below the list of Gradebooks.

5. To cancel the Rename operation (instead of saving), reclick the Rename button. This will close the text fields.

E

Procedure to Return Gradebooks to their Original Name (i.e. the Course Name)

1. Onthe Gradebook->Home screen, locate the “Rename” control just above your list of Gradebooks.

2. Click Rename. This opens up a text field for each Gradebook. The text fields contain the current name of the
Gradebook.

3. Click the Reset button next to those Gradebooks whose name you wish to ‘reset’ or return to the original name.

4. Click to store your changes.

Determining When Multiple Teachers Share a Gradebook
Multiple teachers may have access to the same single Gradebook. When multiple teachers are linked to a single Gradebook, an
ijcon appears next to the Gradebook’s name in the list on the Gradebook>Home screen:

-@-mm To determine which teachers are linked to

15205/3-US HISTORY 2 -4 WITWRF

the Gradebook, place your cursor over the

35210/2-US HISTORY 2 B FY | wmwme | 2 @ ﬂ @] = . L. .
. i/jcon. The tool tip lists the linked
35210/1-US HISTORY 2 FY | wmese | 1 ¢ # 8 & h
15205/5-US HISTORY 2 FY  wmwme  3a & @ a @ teachers:
15215/2-US HIST 2/E i FY | wmame | a3a & E| 8 & .
: 15215/2-US HIST Z/ECON &/ FY | MTWRF | 33a | Defsult Course Profile
382105305 FY  wmwmr  3a # Bl 8 &
; 15215/1-US HIST 2/ECON | Gradebook used by Barry, Jack; Abbey, Charlie ]
15205/2-US HISTORY 2 FY | wmwer | 2 & e & &
15215/1-US HIST 2/ECON FY | MWRF | 67  DefaukCourserotie ¢ # a8 B

The Daily Class Schedule

The right half of the Gradebook>Home screen contains the selected teacher’s schedule:
<< Prev Schedule for Thu 06/26/2014 Mewt =

Period Course Time Room Att
1 15205 - US HISTORY 2 730AM-7:454M D233
1 35210- US HISTORY 2 730AM-7:454M D233
15205 - US HISTORY 2 8:15AM-9:004M D233
__—_-ﬁ e G A Res ]
5205 - US HISTORY 2 9:00AM-9:45AM D233
A 25210 - US HISTORY 2 9:00AM-3:45AM D233
4-5 TPREPD1 - Teacher Prep E 9:45AM-11:15AM 212
6-7 15215 - US HIST 2/ECOM 11:15AM-12:45PM D233
g 15215 - US HIST 2/ECON 1:30PM-2:15PM D233

The schedule defaults to “today’s schedule” but you can step through days by using the Prev and Next buttons:

<« Prev Schedule for Wed 01/08/2014 Next =

The “Course” column contains the names of the Gradebooks. To jump to the Gradebook>Gradebook spreadsheet
screen of one of the listed Gradebooks, simply click its name.

Occasionally one of the named courses will not be a link:

4-5 TPREPO1 - Teacher Prep E 9:45AM-11:15AM 212

Placing your cursor on the H icon will bring up a tool tip explaining that, most likely, there is no Gradebook for the
unlinked course:
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4-5 TPREPO1 - Teacher Prep E 9:45AM-11:15AM 212

6_? A4 L1 LT A n A4, A CARA A, ACOIBA | o
lThis course is scheduled but no gradebook exists. This is often due to no students being scheduled in the course, }

n

Changing Teachers

Your login maybe connected to multiple “teachers”. This gives you access to the Gradebooks belonging to those teachers.
However, you can only view one teacher’s Gradebooks at a time. On the Gradebook-=>Home=>Summary screen there is a
“Teacher” drop down:
Teacher Summary
Switch Teacher: |Barry, Jack [~]

To switch teachers, simply use the drop down to select a different teacher. This can be done at any time.

Ordering Gradebook

You can control the order in which your Gradebooks are listed on the screen. You do this on the User Profile screen.

Procedure to Order your Gradebooks as you wish
1. Go to the Gradebook->Home->User Profile screen.
2. At the bottom of the User Profile screen, locate the “Gradebook Setup” area. The rightmost column in the list of
Gradebooks is the “Sequence number” (Seq) column:

Gradebook Setup - Jan d Russak

3. Set the “Gradebook Sort Order” parameter to “By Sequence”.

4. Put numbers in the “Seq” column — these will cause your Gradebooks to be sorted into numerical order, lowest to
highest. Choose numbers that will put your Gradebooks in the order you wish to see them.

5. Click . This sorts your Gradebooks into numerical order.

6. To change the order, repeat steps 4 &5. You can do this at any time and as often as you like.
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Merging Gradebooks

Multiple Gradebooks can be merged into a single, combined roster.

Gradebook->Home=>Summary

BookShout! Web Reader  x V& The Souths Lesson for th: X V (3 Genesis High School x Y i (78905 unvead) - jenrussa) % Y &3 GoToMeeting Corporate . x V. WO, -—
L C | B https;//genesis.genesisedu.com/demo?2/sis/view?module=gradebook&category=home&tabl=summary&action=form&teacherid=002207 Qdy =
School Year: | ENEREIR - Genswshps:hools Y L . 3
| Genesis tigh School 7 |
vodule: ERT S e onane Docamensarion ", IR G

<< Previous Core Admin Gradebook Conduct ClassAttendance Elem. Grading Parents Nurses Next >>

adebook _Rosters _ Assignments  Setup  Profiles Rubric

To merge two or more course sections, click on the
d
“Merge” 2" level tab.

¢ | Gradebook Home

Summary  User Proflle | Emall History  CoursePages | Staff Directory

Teacher Summary

Switch Teacher: | Barr, Bob (talian) ¥
Gradebooks In Genesls High School < Prev Schedule for Tue 08/19/2014 Next »
I e N o o ) N e ) s e
12555/1TALIAN 2 FY | umwes 45 Demccoumesene E| 82 No classes scheduled.
FY | s ] a8 4
/1-ITALIAN 2 FY | wmwes El a &3]
12565/2-TALIAN 4 FY  wmwre 9 5] a i
12545/3TALIAN 2 FY | wmwee |1 5] a &3]
12545/4 TALIAN 2 FY | wmmr 2 5] a i

©Copyright Genasis Educationsl Sarvices,Inc.

Why Merge Rosters?
You will want to merge course rosters if you want two or more course sections to appear on one roster — one list of students —
in your Gradebook. The reasons include the following:

® Your inclusion students and your non-inclusion students are in two separate course sections and you want to view
them as one, unified course roster.

® You have two or more classes that you wish to treat as one (e.g. a science course section and its corresponding lab
course section.

Restrictions on Merging Rosters
Rosters can be merged as long as the following are true:

® All the course sections you wish to merge have the same semester code (e.g. both are Full Year courses or both are
Semester 1 courses, etc.).

® You have not yet created Assignments in any of the course sections you wish to merge. You cannot merge course
sections if you have already created Assignments.

® All course sections you wish to merge use the same Course Profile. You cannot merge courses that are using different
Course Profiles.

Gradebooks In Genesls High 5chool

I e 0 o A e e e
FY Cowrss Profil= ‘%I I

12555/1-ITALIAM 3 WTWRF 4-

i

82 &
12555/2-ITALIAN 3 FY | WiWRF | 67 | DefaulCourssProfie | a4 |
12565/1-ITALIAN 4 FY | wmwer | 3 Defauis Courms Erztis g el ]|
12565/2-ITALIAN 4 FY  wwer | 3 Detault Course Profils e a4 |
12545/3-ITALIAN 2 FY | wiwer | 1 v Bl 83 &
12545/4-ITALIAM 2 FY  wmwer 2 Default Coursa Profils v El ﬂ @

Figure 2 — After a Merge, checkmarks indicate the merged classes on your Gradebook->Home->Summary screen
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Gradebook=>Merge
© school Year: ENEREIRE Genesis Township Schools

Module: PETT] v Genesis High School v

<< Previous Core  Admin Gradebook ~Conduct Class Attendance  Elem. Grading  Parents  Nurses Next =>

Online Documentation

Home Gradebook Ros ients  Setup  Profiles  Rubrics Post G School Setup
< | Gradebook Merge (12545/3 - . “ ” .
Step 1: pick a “base” course section

Eomite i ortebonk tolMerRe to merge other sections into

Merge for 12545/3-ITALIAN 2, MTWRF, Per. 1 (FY)

If you merge a course with another, the followlng happens: (In order for a course to be dliglble to merge, It must have the same semester code)
- The students in both courses will be merged into one gradebook.

- Students are now shared by both teachers associated with each course.

- All assignments are shared unless otherwise specified.

- The course profile is copied to the merged course{s). The two merged courses can not have different profiles.

Current Course to be Merged:

Profile Merged  Merged By Merged Date
v 12545/3 - ITALIAN 2 FY 1 MTWRF Barr, Bob {ltalian) Default Course Profile

Select courses to merge:
SemesterPeriodsDays  Teacher Profile MergedMerged Merged  Merged with Current  Break
By Date Course Merge

35315/1 - ENGLISH 12 FY 1 MTWRF  Austin, Jeff Default Course Profile 4
35315/2 - ENGLISH 12 FY 2 MTWRF  Austin, Jeff Default Course Profile 4.
10355/53 - ENI
13995/1 -
14115/2 -

Default Course Profile swe o
Default School

Step 2: Select one or more sections to merge
. " ” . Default Course
into the pre-selected “base” course section. e B

Default Course
7-8 MTWRF  Andrews, Jim Default Course
g MTWRF  Andrews, Jim Default Course
3A MTWRF  Allison f Adams Default Course Profile
45 MTWRF  Allison, Doug Default Cours
2 MTWRF  Alli=nn Rnh Nefaulr rofile ke -5

Step 3: Scroll to the bottom of the
screen and click D +to do the
actual merge.

14126/2 - BIOD
35105/3 - BIOLOGY
35105/4 - BIOLOGY
14630/1 - ASTRONOMY
14630/2 - ASTRONOMY
13ANS/R - FSSFN DF AIG 1

22332

Performing a Merge
To merge two or more classes, bring up the Gradebook=>Merge screen:
1. Pick the “base course section”, also called the “Gradebook to Merge” — this is the course section you will merge other

course sections into. Which one you pick as the base truly does not matter — but to proceed, you must select one.
Switch Gradebook to Merge

This displays the selected course as “Current Course to be Merged”:

Current Course to be Merged:

Semester Periods Days Teacher Profile Merged Merged By Merged Date
v 12545/3 - ITALIAN 2 FY 1 MTWRF Barr, Bob {ltalian) Default Course Profile

2. Select the course section(s) to merge into the base. These all must:
a. Have the same semester code (e.g. “FY”) as the base class.
b. Use the same Course Profile (e.g. “Default Course Profile”) as the base class.
c. Have no existing Assignments. If you already created Assignments and deleted them, you must delete them
again, out of the Trashcan.
d. Have mutually exclusive rosters (no student is in both/all classes to be merged).

The list of courses to “merge” with are all Gradebooks for all teachers linked to your login id.
3. Once you have selected all the gradebooks you wish to merge into one, click to perform the merge.

When the merge completes successfully, you will be shown the following confirmation dialog:

l J

0 1 courses have been merged into 12545/3 -
| ITALIAN 2

Close

L |
You can now view either the Gradebook->Home->Summary or Gradebook->Merge screen to see the result of the merge.

On the Gradebook Merge screen, “merged” info is displayed on the right:

12565/2 - ITALIAN 4 FY g MTWRF Barr, Bob {lcalian) Default Course Profile
12545/4 - ITALIAN 2 FY 2 MTWRF Barr, Bob (Italian} Default Course Profile v janr 081972014 04:54:35PM v —
14176/7 - *BIOLOGY HON FY 6,7 MTWRF  Aberscne / Adlesh Default School Profile Avess oo
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NOTE: If the merge failed because one or more of the classes already have Assignments, delete the Assignments. This puts
them into the Trash Can. Now you must go to the Trash Can and delete them a second time:

Home Gradebook Rosters [Assignments | Setup Profiles Rubrics Merge Post Grades School Setup Reports
« [Gradebook.Assi (35210/3 - US HISTORY 2) [+]

Assignment Trash Can
35210/3 - US HISTORY 2, MTWRF, Per. 3 (FY) [=]

B Assignment List | Add Assignment | Bulk Create | Bulk Modify | Bulk Copy

This is a listing of all assignments that have been deleted in any of your casses. These can easily be restored by clicking on the right side icon.

Date Removed Course ID i i) Assil Name Column Header Course MP Category Number of Grades Restore Delete
08/13/2012 09:11AM 4166 45001 Test 1 Test 1 35210/3 - US HISTORY 2 MP1 |TEST 0 student grade(s) on record RZ3 j
Gradebook—>Merge

12565/2 - ITALIAN 4 FY = MTWRF Barr, Bob {ltalian) Default Course Profile

12545/4 - [TALIAN 2 FY 2 MTWRF Barr, Bob {ltalian) Default Course Profile v janr 08/19/2014 04:54:39PM v —

14176/7 - *BIOLOGY HON FY 6,7 MTWRF  Abersone / Adlesh Default School Profile ssess, e

This course was merged with the current
‘base’ course.

Breaking a Merge: Separating Merged Rosters

12565/1 - ITALIAN 4 FY g MTWRF Barr, Bob (ltalian) Default Course Profile

1256542 - ITALIAN 4 FY g MTWRF  Barr, Bob (ltalian) Default Course Profile

12545/4 - ITALIAN 2 FY 2 MTWRF  Barr, Bob (ltalian) Default Course Profile ¥ janr  08/19/2014 04:54:36PM v —

14178/7 - *BIOLOGY HON FY 6,7 MTWRF  Abersone / Adlesh Default School Profile Agiess, fee
27015/2- PHYSED 1 B 3A MTWRF  Autry / Abernathy Default Course Profile 4 7

22415/2 - GRAPHIC ARTS 1 FY 2 MTWRF  Aardsma, David Default Course Profile Asvsme S

22415/3 - GRAPHIC ARTS 1 FY 3A MTWRF  Aardsma, David Default Course Profile Asvsme S

Merged rosters can be separated as long as you have not yet created Assignments in the combined course roster. You cannot
break a merge if you have already created Assignments.

You have not yet created Assignments you can break the merge without any repercussions.

1. Select the same “base Gradebook” you used to create the merge.
Switch Gradebook to Merge

This displays the selected Gradebook as “Current Course to be Merged”:

Current Course to be Merged:

Profile Merged Merged By Merged Date
v 12545/3 - ITALIAN 2 FY 1 MTWRF Barr, Bob (ltalian} Default Cour=e Profile

2. The Gradebooks that are merged into the selected “base Gradebook will be identified by having Break Merge” icons
(¢>) at far right:

12565/1 - ITALIAN 4 FY g MTWRF Barr, Bob (ltalian) Default Course Profile

12565/2 - ITALIAN 4 FY g MTWRF  Barr, Bob (ltalian) Default Course Profile

12545/4 - [TALIAN 2 FY MTWRF Barr, Bob (ltalian) Default Course Profile v janr 08/19/2014 04:54:39PM v -

14176/7 - *BIOLOGY HON FY 6,7 MTWRF = Aberscne / Adlesh Default School Profile Agiess Sz
27015/2- PHYSED 1 B 3A MTWRF  Autry / Abernathy Default Course Profile Asemay: mew

22415/2 - GRAPHIC ARTS 1 FY 2 MTWRF = Aardsma, David Default Course Profile szsms peoe

22415/3 - GRAPHIC ARTS 1 FY 3A MTWRF  Aardsma, David Default Course Profile Azsms peve

3. To break the merge, simply click on the “Break Merge” icon («-) at the far right. A confirmation dialog is displayed:
The page at https;//genesis.genesisedu.com says: xt

Are you sure you would like to break this merge?

Cancet

4. To continue and perform the “unmerge”, click the OK button. When the “break merge” operation completes
successfully, you are shown the following confirmation dialog:

Q The merge has been removed.

Close
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Preferences
Personal Preferences

Gradebook Preferences

The lower portion of the Gradebook->Home=>User Profile screen contains the list of your Gradebooks for the current school year.
You can place them into any order you like and you can select a default “Standard Subject” for each Gradebook.

Barry, Jack

Home Screzn

r] By Sequence

Gradebooks for] Bary, Jack v

- Set the default “Teacher”
Select your default Gradebook Screen
- Set the sort order for your Gradebooks

Gradebook Sort Order] By Sequence T

By Course Nams
By Semester, Period
By Pericd

Gradebook sort order options include:
e By Period — Sorts the Gradebooks strictly by their period number (the period of the day in which they meet). If your
school has no periods, or none have been set for your Gradebook, this option will not work.
e By Course Name (i.e. by course or subject name) — Sorts the Gradebooks alphabetically by their name.
e By Semester, Period — Sorts your Gradebooks first by their semester code (e.g. FY, S1, S2) and then by their period.
e By Sequence — This sorts your Gradebooks by the sequence numbers you select. That is, you can put the Gradebooks in
exactly the order you want.

Ordering Gradebooks - Sort Options for your Gradebooks

Gradebooks can be listed on your Gradebook->Home screen in any way you desire. The “Seq” numbers control the
order that the Gradebooks are displayed in, when the “Gradebook Sort Order” drop down is set to “By Sequence”.

Gradebook Setup - Jan d Russak

Barmry, Jack v

= Crores r

r] By Ssquence L

Gradebooks for] Bamy, Jack v

* Locking grades wil prevent the MP grade from changing for that gradebook and any that are merged with it
Default Subject Lock MP1 GradeLock MP2 Grade Lock MP2 GradeLock MP4 Grade
15205/3-US HISTORY 2 -A, MTWRF. Per. 1 [Fy) == |

35210/2-US HISTORY 2 -B. MTWRF, Per. 2 {FY)

35210/1-Us HISTORY 2. MTWRF, Per. 1 {FY)

kN )

15205/5-US HISTORY 2. MTWREF, Per. 3A (FY)

35210/3-US HISTORY 2. MTWRF, Par. 34 (FY)

15205/4-US HISTORY 2. MTWRF. Per. 2 (FY)

a4 | 4 |4 |« o o 4| =

|
|
|
15215/2-US HIST 2Z/ECOM, MTWRF, Per. 534 [Fy) == |
|
|
|

15215/1-US HIST 2Z/ECON, MTWRF, Per. &7 (FY)

Save Screen

Procedure to put your Gradebooks in exactly the order you want

This allows you to specifically choose exactly the order your Gradebooks will be listed in on the Gradebook->Home> Summary screen
and in every “Gradebook” drop down on every screen.

1. Goto the Gradebook>Home=> User Profile sCreen.

2. Setthe “Gradebook Sort Order” drop down is set to “By Sequence”.

3. Put numbers in the “Seq” fields. Order these in the same order you wish the Gradebooks to appear in.

4

Click €=,
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Procedure to Choose Other Sort Orders for your Gradebooks
This allows you to specifically choose exactly the order your Gradebooks will be listed in on the Gradebook->Home= Summary screen
and in every “Gradebook” drop down on every screen.
1. Go to the Gradebook>Home-> User Profile screen.
2. Select the “Gradebook Sort Order” drop down to whichever option you desire:
= By Period — Sort Gradebooks by period
= By Course Name— Sort the Gradebooks alphabetically by name.
= By Semester, Period — Sorts your Gradebooks by semester code and period.
= By Sequence — Sort your Gradebooks as you choose.
- If you chose “By Sequence”, put numbers in the “Seq” fields.
3. Click EE=2.
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Course Roster
@ School Year: Genesis Township Schools

o EETENE
Student Data  Registration  Sche Next Year Scheduling Grading Attendance Calendar Transcript  Setup Next >> The 'Generate IDS Starting atl Contl’ol

k. its  Setup  Profiles  Rubrics  Merge Post Grades  School Setup  Reports.
< [ Gradebook Roster [15205/2 - US HISTORY 2 &) ¥ \

Student Roster for US HISTORY 2 -A

® View Student Data Switch Gradebook

View Recommendations 15205/3-US HISTORY 2 -A, MTWRF, Per 1 (FY)= ¥ Starting |D Number: |
I e L T S S 7 Y oo
1004137 Abernathie, Arlo Perry 1004137 |Abernathie, Arlo Perry = ACTIVE on 01/28/12 Allteachers.
235638 Baker, Christine [ulie 10 235638 Baker, Christine Julie Yo ACTIVE on 0112413 / td Allteachers v
1010370 Biddle, Caitlin ALLEN 1010370 Biddle, Caitiin ALLEN G ACTIVE on 08/02/11 I | Allteachers v
105730 Brunsberg, Christing MARIE 105730 Brunsberg Y B v ACTIVE on 089/02/11 = td
1000084 Delshanty, Frank " 1000084 Delahanty, v ACTIVE on 08/02/1 !l |
1000162 Eckersley, Dennis 10 1000162 td
10002 " !l
1012¢] Student’s ‘Gradebookld’” |, [ Students’ ‘Gradebook Name’ =
s0s32{  settings | fields " The ‘Show’ checkboxes
505437 —_—_— 1 Nprmer — Controls the ‘New’ v Alteachers ¥
1001646 McGarr, Chippy MCCAYLEY 11 1001646 McGarr, Chippy MCCAYLEY indicator @ Allteachers A
505519 Mencsky, Mike Menosky, Mike L All teache
505811 Olson, Greg “Green” students have Olson, Greg G ACTIVE on 08/02/11 ! vl Allteachers,
1002885 Siner, Hosea 5 dropped the course Siner, Hosea S B v ACTIVE on 08/02/11 i L Allteache lReSpOnSible
505805 Oliver, Darren A DROPPED on 11/02/13 ] v Allteaches Teahcer settings
There are 2 stugents that are assigned to another teacher. Click here to view 31l students. -

The Student Roster Setup Screen

This screen lets you set up your Class Roster:
IE_EE-_W

1004137 Abernathie, Arlo Perry 10 1004137 |sbernathie, Arlo Perry * v ACTIVE on 01/28/12 Allteachers v
235638 Baker, Christine ulie 10 235638 Baker, Christine Julie Y ACTIVE on 01/24/13 £l Ci Allteachers v

e Turn off the “New” marker next to all students in the class

e Hide dropped students from the Class Roster screen

e  Give students nicknames for the Class

e Give students “Gradebook Id” or class Id numbers.

e  Assign students to a Workgroup, if you are using and have setup Workgroups

e If multiple teachers are responsible for a (combined) course roster, you can designate which students are
the responsibility of which teacher.

Turn Off the “New” Indicators
1. Click the “Accepted” column header to toggle all the “Accepted” checkboxes to “checked” - or —
2. Check just the checkboxes in the “Accepted” column for the students whose “New” marker you wish to turn
off.
3. Click “Save” to save the changes.

Hide Dropped Students on Gradebook Screen
If you hide a dropped student, you will not be able to enter grades for that student. If you allow a dropped student
to remain visible, you will continue to be able to enter grades for them.
1. Uncheck the “Show” checkboxes for the students you want to hide. (Any student can be hidden from the
Spreadsheet — it is actually not limited to dropped students).
2. Click “Save” to save the changes.
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Give Students “Nicknames” for this Gradebook (i.e. this Class)
1. Edit the students’ “Gradebook Name” fields. For example:
a. Abbreviate extremely long names (especially if the names cause formatting problems on the Class Roster
screen).
b. Record student’s preferred nicknames
c. Prefix student last names with a “z” to cause them to sort alphabetically to the bottom of the list
2. Click “Save” to save the changes.

Give Students “Class Ids” for this Class
1. Edit the students’ “Gradebook I1d” fields. You can either:
a. Pick numbers your self
b. Use the “Starting Ids Number” field at the upper right of the screen. Enter the starting Id number for the class
and click “Go”
2. Click “Save” to save the changes.

To randomize the Gradebook Ids, do the following:
1. Onthe Gradebook->Gradebook screen, click the “Id” column header. This sorts the students by their District Student Id —
that is, it sorts them more or less randomly.
2. Then, click on the Active Students label to bring up the Class Roster screen.
3. Now, generate Id numbers using the “Starting Ids Number” field at the upper right of the screen. Enter the starting Id
number for the class and click “Go”
3. Click “Save” to save the changes.

Assign Students to a Workgroup
The drop down boxes for Workgroups appear when at least one Workgroup has been defined in the Gradebook’s Profile. Once
at least one Workgroup exists, you can assign students to Workgroups:
1. First you must set up Workgroups on the Gradebook->Profiles>Workgroup screen of the Profile assigned to this class
roster (see Pages below)
2. Assign students to a Workgroup in the “Grp” column
3. Click “Save” to save the changes.

Assign Teachers Responsibility for Students in the Class Roster
If multiple teachers are assigned to a single class roster, you can (but do not have to) specify which teacher has responsibility to
grade which students.
1. Inthe “Teacher Responsibility” column on the far right of the screen, select which teacher has grading responsibility for
each student.
2. Click “Save” to save the changes.
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© School Year: FTERIIE] Genesis Township Schools [a] r:] =

- Genesis High School A\ [
Moduie: T v Online Dacumentation

Student Data  Registration Scheduling Next Year Scheduling Grading Atendance Calendar Transcript  Setup

Home Gradebook | Rosters Assignments Setup  Profiles  Rubrics
< [ Gradebook Roster (15205/3 - US HISTORY 2 -A) ¥

Post Grades  School Setup  Reports

Student Roster for US HISTORY 2 -A

® View Student Dats Switch Gradebook

View Recommendations 15205/2-US HIETORY 2 -4, MTWRF, Per. 1 (FY} ™ ¥ Starting ID Number; |
e e S e ) e
1004137 Abernathie, Arlo Perry 1004137 labernathie, Arlo Perry * G ACTIVE on 01/28/12 Allteachers
235638 Baker, Christine |ulie 10  [235638 Baker, Christine Julie v ACTIVE on 01/24/13 L ] Al teachers v
1010370 Biddle, Caitlin ALLEN 1 1010370 Biddle, Caitliin ALLEN g ACTIVE on 08/02/11 Ll tl Allteachers v
105730 Brunsherg, Christina MARIE " 105730 Brunsberg, Chrissy B ¥ ACTIVE on 09/02/11 td ] Barry, Jack v
1000084 Delahanty, Frank " 1000084 Delahanty, Frank v ACTIVE on 08/02/11 e td All teachers v
1000162 Eckersley, Dennis 10 1000182 Eckersley, Dennig v ACTIVE on 08/02/11 L Allteachers v
1000286 Garcia, Ramon |OYCE 1" 1000286 Garcia, Ramon JOYCE v ACTIVE on 08/02/11 Tl Al teachers M
10136832 Hill, Hunter A " 1013883 Hill, Hunter & G
505321 Mansel Jshn 11 Bosan Hansel, Jonn Students appearing in olive background at the
505437 McDenald, Tex MARIE 1 [ses4sr McDenaly, Tex MARE bottom have dropped the class.
1001646 McGarr, Chippy MCCAYLEY " 1001846 McGarr, Chippy MCCAYLEY B
505519 Menosky, Mike " 505519 Menosky, Mike on 08/02/11 td All teachers v
505811 Olson, Greg " 505811 Olson, G G v ACTIVE on 08/02/11 L ] Al teachers v
1002885 Siner, Hosea 5 1 1 [Siner, Hosea 5 - ACTIVE on 08/02/11 Ll tl Allteachers v
505805 Oliver, Darren 1 505805 Qiiver, Darren v DROPPED on 11/02/13 td £ All teachers M
There are 2 students that are assigned te another teacher. Click here to view 2l students. -

Responsible Teacher Settings

The notion of the “Responsible Teacher” is how you assign students to one single teacher when multiple teachers share a single
Gradebook.

When the “Responsible Teacher” drop down is set to “All teachers”, all of the teachers sharing the Gradebook can see the
student on all screens, including the spreadsheet screen, the Roster screen and the Grade Assignment screen. When the
Responsible Teacher drop down for a student is set to a specific teacher, only that one teacher can see the student on the
spreadsheet and the Grade Assignment screen.

What does “Responsible Teacher” do?

Setting “Responsible Teacher” for a Student to one specific teacher means that only that one teacher will be able to see the
student on the Gradebook->Gradebook spreadsheet screen and the Gradebook-=>Grade Assignment screen. The student will
not appear for the other teachers linked to the Gradebook.

The feature is only useful if there are multiple teachers linked to one Gradebook. This situation is indicated by the appearance

of the icon on the spreadsheet. The tooltip for the icon identifies which teachers are linked to the Gradebook:
© school vear: EREREI Genests Township Schools CIEY I XL L

] Genesis High School v - i
DT sare o T 2 Online Documentation
<< Previous Core  Admin Gradebook Conduct ClassAttendance Elem. Grading Parents Nurses Next >>
Home _Gradebook Rosters Assignments Setup Profiles Rubrics Merge Post Grades  School Setup  Reports
< | Gradebook.Home v

Summary User Proflle Emall History ‘Course Pages Staff Directory

Teacher Summary
Switch Teacher: | Barry, Jack v
Gradebooks In Genesls High School < Prev Schedule for Wed 06/25/2014 Next »

] T e e e ] r—
15205 - US HISTORY 2 7:30AM-7:45AM D233

R TR R A il —m__—l
25210/2-US HISTORY 2 -8 FY | wmems | 2 E ﬂd &3] 15205 - US HISTORY 2 8:15AM-0:00AM D233
5 ’ 2 35210 - US HISTORY 2 8:15AM-9:00AM D233
35210/1-US HISTORY 2 FY w1 & E 8 & S EemE 1 1e LleTmy A
3A 15205 - US HISTORY 2 9:00AM-9:45AM D233
15205/5-US HISTORY 2 FY | wmwes  3n & m @ 3A 35210 - US HISTORY 2 9:00AM-9:45AM D233
1521512.U5 HIST 2/ECON Gl FY | meer | 530 ¢ H 8 & 45 TAREPDT - Teacher Prep & ASAM-11:15AM 212
‘ R = = 6-7 15215 - US HIST 2/ECOM 11:15AM-12:45PM D233
35210/3-US HISTORY 2 Gradebook used by Barry, Jack; Abb ,Charhel & ﬂd @ g 15215 - US HIST 2/ECON 1:30PM-2:15PM D233
15205/4-US HISTORY 2 FY | wmwrs |z New Bastie & & 3B
15215/1-US HIST 2/ECON FY wmwes 67 Do # FE| & &
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Gradebook - Lesson Planner Integration

Getting Started

The Home Summary Screen

The Gradebook Spreadsheet

Gradebook=>Gradebook

© School Year: [ EREEA
Module: JERELAT v

Student Data  Repistration Scheduling  Next Year Scheduling  Grading Attendance  Cal

Genesis Township Schools

The Gradebook screen header contains Marking Period tabs, course selection

e OTTISTROR i s Seitdeile e Gae o desnaend - drop down, and Assignment viewing controls.
< | Gradebook.Spreadsheet (15205/3 - US HISTORY 2-4) ¥
[ mP1 [ mP2 [ MP3 [ MP4 |
Barry, Jack 15205/3-US HISTORY 2 -A, MTWRF, Per. 1 (FY) +r Assignment Filter Quick Links

Grading is Open for MPT

-l Rl ) | Rubric Test 22 BTests BubricTestd  Quiz Butricg HW 117 | HW - reading STUFF BubricTestsd  Auk
14 Active Students 7 sisen PRt Bubric Tesc 24 R e;: 9 Rubric Test & vz g Ruzricg B 117 | HW - readi STUFE mnmlema Ru
1 Drozmed Sudenis E A Tue- Bl R = Thu - W Wed - Wed - Man - Man- Ao
G oas0d 1115 11/08 1108 107 114 11706, 11506 11/04 1104 12
Gr 1000 400 200 00 1000 a0 UG ue a00 0
= i 300% ... 375%

=
=
&

5 o
10 c _ 1680.8 1750.0 2% ... 300% .., L TTE% e Group Leader 75.0%
10 ¥ _ 1457.8 1550.0 % ... AL
1 a a a
" n= The students’ up-to-the-minute Marking Period grade
no o JEEe averages are shown in the “MP Ave” column
o DN e oo
1 n 14038 1450.0
Asslgnment Average: 0.0 375 30.0 69.5 0.0 563 0.0 0.0 75.0 Ll
Assignment Median: 0.0 275 30.0 75.0 0.0 563 0.0 0.0 75.0 0.
»
EETTrl Attendance  Seating Chart  Assessments  Standards Documents  Course Pages Sort:|Due Date ¥ | Desc v

Average(Mean): 9851 Mode: 1008 1020 Medlan: 100.85 Standard Devlation: 7.3

Figure 3 The ‘Assignment spreadsheet’ displays all Assignments for the Selected Marking Period

Modes of the Gradebook->Gradebook Spreadsheet screen

The spreadsheet screen has multiple modes:
1. Assignments — This is the standard Gradebook “grading spreadsheet”. This is the usual mode.
2. Attendance — Class Attendance mode shows every day of a Marking Period as a column on the spreadsheet and allows
you to see who has been absent/tardy on each day.
Seating Chart — Displays a seating chart that can be used to take attendance and can be printed.
Assessments — Shows Assessment scores for all students on your roster.
Standards — Displays how students are doing vs. specific Standards.
6. Documents — This is a non-student screen that lists curriculum documents stored in the class section.

vew

The “Assignments” mode is the default for this screen. Class Attendance and the Seating Chart will be discussed in later
sections of this guide.

Selecting the Marking Period and the Current Course
[ aP1 [ mP2 | MP3 | MP4 | Exams | Year Summary |

Barry, jack 15205/3-US HISTORY 2 -8, MTWRF, Per.1 [Ff) =" Aasignment Filter Quick Links

Srading is Oen for MPT

e Selecting the teacher — If your login is linked to multiple “teachers” the teacher selector Barry.Jack lets you
select the ‘current teacher’. Click on the selector ( Barry. jack ) to change the selected teacher.
e Selecting the ‘Current Marking Period’ — There are 4 Marking Period tabs (if you are on a 2 Semester/4 Marking Period
year) and a ‘Year Summary’ tab:
[ _MP1_| MP2 | MP3 [ MP4 |
When you first login, the Gradebook always opens in whichever Marking Period is the ‘current’ Marking Period. If
today is in Marking Period 3, the IEI=M tab will automatically be selected when you enter the Gradebook.
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e Selecting the Current Course — The ‘Course’ selector allows you to pick the class you want to work on:
15205/3-US HISTORY 2 -A, MTWRF, Per. 1 [FY) **
The courses in this selector will change depending on which Marking Period is selected. Click on the selector to display
all the courses for the selected teacher.
e  Filtering the visible Assignments — The “Assignment Filter” selector | __#=tm=mtfk=r | 3]lows you to choose which
Assignments are visible in the spreadsheet. This is described below.

Filtering Assignments: Controlling the Assignments showing on the Spreadsheet

The “Assignment Filter” selector | #=t"m=mfit=r _| g]lows you to control which Assignments are visible in the spreadsheet:

« [ Gradebook. Spreadsheet (152053 - US HISTORY 2 -4) ¥
[ MP1 [ MP2 [ MP3 | MP4 | Exams | Year Summary

Barry, Jack 15205/3-US HISTORY 2 -A, MTWRF, Per. 1 (FY) |  Assignment Filter Quick Links

All Categories RTestd RlbrieTeseel Cuiz 2 Rubric & HW 117 | HW- reading STUFF RubricTestd it

14 Actlve Students (7 didden . ) E i 5 0 x . " - 5
1 Droppedt Rudenes E A e Fi- Thu- e - Wed - Wed - Mon - [ e

a 11508 11708 11106 11706 11706 11504 1182 18

Gr G 200 400 100.0 400 ua uG 400 40

Post Grades  Scl

Assignments  Setup  Profiles  Rubrics

p_R

=
=

@

10 g _ 1689.8 17300 B i 77 Group Leader 5.
10 ¥ _ 1457.8 1350.0
1 i _ 1405.8 1510.0
1 n_ 1408.0 16000  Clsss Projects
1 _ 1520.0 1610.0 Al Units
11 s - 1273.8 15300 Chepter
o DN o s e
Dliver, Darren 1 - 1403.8 1450,
Show Hidden Assi
Assgnment Averaga o clenments 300 60.5 0.0 563 0.0 0.0 75.0 0
Clear All Filters
Asslgnment Median, 300 75.0 0.0 56.3 0.0 0.0 750 0.
3
m Attendance Seatlng Chart Assessments Standards Documents CoursePages Sort: DueDate v | Desc v

Average(Mean): 25.51 Mode: 100.2 102.0 Medlan: 100.85 Standard Devlatlon: 7.2

Filters can be used in various combinations:

| Assignment Filter e  Categories — Categories are things like ‘Homework’, ‘Quiz’, ‘Test’, ‘Class Project’ — the types of
i Assignments you will give your students. These are setup on the Gradebook=>Profiles>Categories
All Categories i screens (see below).
o  Allyour Categories are listed - You can select one Category or “All Categories”
Quizzes o Ifyou select one Category:

| Tests v = Only the Assignments for that Category are displayed.
| Cless Projects =  The “MP Average” column shows students’ averages for Assignments of that one
| INFO Category.
| Class Projects e Units —Class ‘units’, or the sections into which you divide your courses.
| All Units o The use of Units is not required.
| Chapter O If you choose to use Units, you can create them, modify them and delete them via the
{ Chapterz Gradebook->ProfilesUnits screens. All Units you have created are listed.

........................... O  Selecting one Unit will show only the Assignments linked to that one Unit in the

Show Hidden Assignments spreadsheet. When one Unit is selected, the “MP Average” column will show the MP

Clear All Filters average for that one Unit. That is, it will show an “MP Unit Average”.

®  Hidden Assignments — Assignments can be hidden from the spreadsheet. The “Show Hidden Assignments” filter will display all
Assignments that are normally hidden.

®  C(Clearing your filters — When you select “Clear All Filters” from the Filter Selector, all filters are turned off and all normally visible
Assignments are displayed on the spreadsheet: normally hidden Assignments are not displayed.
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Screens of the Gradebook Spreadsheet

Home Gradebook _Rosters Assignments  Setup  Profiles  Rubrics  Merge  Post Grades  School Setup  Reports

: | Gradebook. Spreadsheet (15205/3 - US HISTORY 2-4) ¥
IIIEIIIE-II]EI
Each Gradebook has one Marklng Period tab for each Marking Period during which the class meets. If the class only
meets for one Quarter (e.g. MP2), there will only be one Marking Period tab showing. If the class meets for two
Marking Periods, only two Marking Period tabs will show. If the class meets for the whole year, all 4 Marking Period
tabs will show.

- Ifyour school collects MidTerm, Final or other Exam grades and prints these on Report Cards, there will be an
tab present. If your school does NOT collect exam grades, the tab will not appear.

- The Year Summary screen is always present and sums each student’s performance for the year. This screen has all of
the Marking Period averages the students have been accumulating and all of the Report Card Marking Period grades
you have posted. It also contains a Projected Final Grade for each student:

Core Admin Gradebook Conduct ClassAttendance Elem. Grading Parents Nurses

Gradebook _Rosters  Assignments  Setup  Profiles  Rubrics M
« | Gradebook.Spreadsheet (15205/3 - US HISTORY 23) ¥

Post Grades _ School Setup Reports.

Year summary for 15205/3-US HISTORY 2 3, MTWRF. Per. 1 (FY)

Show Interims
This section collects grades in: MP1 MP2 ME MP2 MP4 FE FG IR1 IR2Z IR2 R4
ID Name MP1 MP2 ME 51 MP3 MP4 FE FG
Gradebook Grade: | 100.0(4) 100008 100004 | | E85(3) ;95.2
1004137 Abernathie, Arlo Perry Posted Grade: A B+ A
Posted Comments:
90.2 {A) *>90.8
Gradebook Grade: 92.0{A) r‘—‘ 93.9(A) 91.1 (A) 90.8 {A) 88.5(3) 91.3(A) m
1010370 EBiddle, Caitlin ALLEN Posted Grade: A o0t A A A B A i
Posted Comments: 20 008 TAG
#%§53
Gradebook Grade: 87.1(3) 74.4{C) 91.9(4) 80.8 (B) 89.0{3) 84.4(3) 91.3(A) = aas
105656 Brainerd, Fred AMBER Posted Grade: g C A = B 3:
Posted Comments:
v | | ) - = - " 5 ** 89.6
Gradebook Grade: 87.6(3) 918 {A) 92.59(4) 89.7 (3) 88.7{3) B87.8(3) 91.3(A) -
105730 Brunsberg, Christina MARIE Posted Grade: B+ A- A A- B+ B A ﬂ:-
Posted Comments:
- . = . . . . N #8486
Gradebook Grade: 87.8(3) 74.8(C) 92.9(4) 81.3(B) 280.0{B) 88.5(3) 91.3(A) =
1000084 Delahanty, Frank Posted Grade: B c A F:) J:: Br A E‘

Posted Comments:

Each grading collection (e.g. MP1, MP2) has three pieces of data in it: The student’s Gradebook Marking Period average

_ B Gradebook Grade:  £20(4) s for the MP, the grade that was actually posted to the Report Card system,
Bode GainAllEN | __"ERSEE | o0r- and codes for the Comments that were posted to the Report Card.
= 008 TAG

If you place your cursor over the Comment code, the tooltip will display the text of the Comments:

90.2 [A) . .

” 53.9 [A) 91.1 {A) 90.8 (A} 8.5
z A A- A- g+

g01-

aas, mé‘mrﬂcm- GENERAL COMMENTS

TAG - Tslenred snd Gifted
74.4(C)
c

The Year Summary Screen and Students Below Minimum Marking Period Grades

The Gradebook->Gradebook->Year Summary screen also indicates when students are below the minimum grade for the
Marking Period allowed by the school’s grading system. Minimum and maximum Marking Period grades for students are
specified by the school. Students whose Marking Period average is currently below the school minimum for the Marking
Period have their Marking Period displayed in red font on the Year Summary screen. The cursor tool tip placed on the
average describes the issue:

The Gradebook MP grade is below a 50.0, the minimum
grade for MP1.
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Gradebook Grade: 45.5{F} 81.8(B) 92.9{M) 637(R E4.0(F) B7.7{3) 91.3 {A) 742
3.7

1001646 IcGarr, Chippy MCCAYLEY Posted Grade: F B A E D g A o

Posted Comments: The Gradebook MP grade is below a 50.0, the minimum grade for MPL1, }

Gradebook Grade: BE.6(3) 94.3 [A) 92.9 (&) 91.5 [A) 86.3(3) 88.8(3) 913 (&) {’;’Lﬂ
5055149 Menosky, Mike Posted Grade: 8+ A A A- B &+ A y

Posted Comments:

Gradebook Grade: 43.0{F) 68.2 (D) 92.9(A) 5.6 (F) £9.0(3) 88.5(3) S1.3{A) **76.2
505805 Oliver, Darren Posted Grade: F D= A — 5= =5 A «

Fosted Comments:

&% G

Gradebook Grade: 31.8(F) 77.0(0) e {ﬂ—q-“

505811 Olscn, Greg Posted Grade: F C ek E F

Posted Comments:

Other Features on the Gradebook Spreadsheet

Gradebook—->Gradebook

© School Year: [EIERE I Genesis Township Schools [a) o0& -1
ROIE HET M s M B Online Documentation 5

<< Previous Core Admin Gradebook Conduct Class Attendance Elem. Grading Parents  Nurses N

Rubrics  Merge  Post Grades  School Setup  Reports.

Gradebook | Rosters  Assignments  Setup  Profiles

« [ Gradebook Spreadsheet (152053 - U5 HISTORY 2 -A) ¥
[ MP1 [ MP2 | MP3 | MP4 | Exams [ Year Summary

Barry, Jack 15205/3-US HISTORY 2 -A, MTWRF, Per. 1 (FY) ++

Assiznment Filier The blue highlighted column headers are buttons that will

swanzsopenrsl  SOIt the students by the clicked column header: by Name,
Id, Workgroup or MP Average.
wo | 1000 Py

TSk .. TEO% ..n Group Leader

1 Dropped Sudenes

1457.8

T3

1405.8 15100

MP averages can be color coded. Set this up
on vour Profile Grade Values screen.

The spreadsheet has up to 7 modes (depending on
your permissions): Assignments, Class Attendance,
Seating Chart, Documents, Assessments, The sort for the Assignments can be changed on the fly with this ‘sort
Standards, and Course Pages. 0 selector’ control. There is also an “Ascending”/”Descending” control.

.0 T T TIT T O

1

Asslgnmems Attendance Seatlschar( Assessments  Standards  Documents CnllrseP*

Average(Mean): 25.51 Mode: 100.2 102.0 Medlan: 100.85 Standard Devlatlon: 7.2

Sort: Dug Dats v | Desc ¥

Sorting the Class Roster
There are 4 column headers that will sort the list of students in the roster. Repeatedly clicking the same column header toggles
the direction of the sort. Whatever sort you choose, it is used on every screen for the rest of your Gradebook session.

14 Actlve Students /7 Hidden/

1 Dropped Sudents

WP
Grade

1] Name ar G

o The ‘ID’ column header — this sorts the student numerically by their id. This is whatever appears in their
Gradebook id field of the Roster screen.

o The ‘Name’ column header — sorts the students alphabetically by their names. This is the usual, default sort.
Click it repeatedly to change the direction of the sort (Ascending: Ato Z or Descending: Zto A).

o ‘G’ column header — This column only appears if you have created Workgroups. Clicking on the column

header will sort the students by their Workgroups.
o MP Grade — This column will sort the students by their current Marking Period averages. Click repeatedly to

toggle the direction of the sort.

Sorting Assignments
The Assignments are initially sorted by the sort you selected on your Gradebook->Setup->Preferences screen. You can change the
sort ‘on the fly’ by clicking one of the 4 radio buttons at the lower right of the screen.

Sort: | Due Date ¥

Gradebook User Guide 2014-15 304 25 0f 122



GENESIS GRADEBOOK 2014-15

Sort by:
o Due Date — Sort by Due Dates without regard to any other information
| Category o Categories and then due date — Sort by Category first and then due date. This groups the
g;:”': Assignments first by Category.
(DueDats w1 © Workgroups and then due date
' " o Sequence #s — Sort by Sequence # without regard to due date.
[2sc +| Inaddition, sorts can either be in ascending or descending order. For example, in ascending order and ‘sort

9 by date’, the Assignment with the earliest due date is the leftmost date and Assignments with the latest due
Desc . . . .
date appears at right. In descending order newest Assignments are inserted on the left.

Showing Hidden Assignments

The “Show Hidden” filter allows you to temporarily display the Assignments you have flagged as not being ‘for the Gradebook’
(that is, those Assignments you have ‘hidden’ from yourself). Use the “show hidden” entry in the Filter selector to display
‘hidden’ Assignments. See “Filtering Assignments” above.

Display Assignment Grades as Percentages or as Scores

Assignment grades default to being displayed as the percentage of points the student has earned but the “raw scores” can
optionally be displayed. For example, if an assignment is worth 50 points, and the student earns 45 points, showing the score
as a percentage will cause a “90%” to be displayed as the Assignment grade. If scores are supposed to be displayed, the “45”
itself appears.

Choosing is done via a “Quick Link”

Quick Links The “Assignment Score Display” Quick Link displays a popup that allows you to choose whether to show the
“score” vs. the “average” (which means the percentage).

Azsignments
Add Assignment

View Assignments

Post Attendance

Numeric display for assignments: | Average ¥
Score

Lesson Planner !

Lesson Book | Close

Seating Chart

Tazks and Settings [e—
Create Student List

Export Data as Text File Close

Select either “Score” or “Average” (“Average” is the default). Click to dismiss the popup.

Export Data as Excel File
Edit Profile
Assignment Score Display

Maximize Screen

Spreadsheet Modes

The spreadsheet has various modes. The primary mode is the standard “Gradebook spreadsheet” module. There are other
modes available, up to six of them:

o Regular Grading Spreadsheet — The normal spreadsheet
Class Attendance - On this spreadsheet each column represents one day of attendance in the class.
Seating Chart — This is a configurable seating chart that also allows you to take Class Attendance.
Assessments — This displays “Data Views” of Assessment scores for the students on your roster.
Standards — This mode allows you to analyze how students are performing against Standards.
Documents — This is a repository for curriculum documents associated with the course itself. It contains no
student-specific information.

O O O O O

Each of these modes will be covered in a separate section below.
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Quick Links

Quick Links

Assignments
Add Assignment
View Assignments
Attendance
| Post Attendance
Seating Chart
| Lessen Planner
| Lesson Book
| Tasks and Settings
| Create Student List
| Export Data as Text File
| Export Data as Excel File
| Edit Profile
| Assignment Score Display

Mazimize Screen

Assignments

Creating Assignments

Creating Individual Assignments

Mass Creating Assignments

Grading Assignments
Grading Types
Numeric Grading

Rubric Grading

Alpha (Letter) Grades

Checkmarks

0-S-U Grading
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Pass-Fail

Custom Grades

Preset Points

Gradebook Profiles - Grading Preferences

The Default Course Profile

Gradebook-=>Profiles
© school Year: EEREIRA Genesis Township Schools EY I

1 Genesis High School v ]
Moduie: [EEEER v B e

<< Previous Core Admin Gradebook Conduct ClassAttendance Elem. Grading Parents Nurses Next >>

Home Gradebook Rosters  Assipnments  Setup | Profiles = Rubrics  Merge  Post Grades  School Setup  Reports.

¢ | Gradebook Frofiles v

List Proflles Last Year

Open to Edit

Course Profiles for 2013-14

Teacher: Barry, Jack

Code

Description DefaultMP Grading Categories Copy Properties Open

1 5050 | [Defautt Course Profie reachEr W Catesory Weishting 3 ¥ 8 G ]
T 5073 |academic Profie TEACHER Category Welghring 5 4 i) B 0
31 5142 |pefautt School Profile SCHOOL v TotslPoints 4 = e |

a1 5154 |academic Profil (COPY) TEACHER 5 a ] B @
51 5167  |Academic Profile - test grades SI05EUSHISTORY2-A 4 teacher A g & i H 3
b1 5188  [academic Profile (New) (COPY) TEACHER 5 i 8 B 0
m 5190 |My New Profile 1520504 US HISTORY 2 TEACHER Total Points 4 da ] B @

Total: 7 Profiles

Introduction to Course Profiles
Course Profiles hold all the settings for your courses:
e How to grade the course (basic grading preferences)
e  What the grades are worth (grade values)
e What categories you use (Homework, Tests, Quizzes, Projects, etc.)
e How the course is divided up (Course Units)
e Whether or not to use Workgroups (sub-groups of students)

You must set up your profiles and assign them to your classes.

The Default Course Profile

Initially, you have one course profile, the “Default Course Profile” and all your courses are assigned to use it. It contains all the
basic settings specified for your school.

You can create as many additional profiles as you wish and alter any of the settings. To create a new course profile, you must
copy an existing one. To create your first customized course profile, make a copy of the Default Course Profile.
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Copying and Renaming (and Deleting) Course Profiles

Gradebook=>Profiles
© school Year: ENERERR Genesis Township Schools Ecar0me-g

. Genesis High School M =
Module: JEELEE v = Online Documentation
<< Previous Core  Admin Gradebook Conduct Class Attendance Elem. Grading Parents  Nurses Next >>

Home Gradebook Rosters Assignments Setup | Profiles | Rubrics  Merge Post Grades  School Setup  Reports

« | Gradetook Profiles v

List Profiles Last Year

[ Rename Course Profile ]
Course Profiles for 2013-14

Teacher: Barry, Jack

Code Description DefaultMP Grading Categories Copy Properties Open
1 5050 [Default Course Profil TeacHer W Carezory Welzhring da i) EH ﬁ .
) Delete Profile

1 5073 |academic Profis 5 B @

3 5142 [Defaut School Profis 4 B

41 5154 [Acad s B @

1 siv ke COPY (create a new) Course Profile s B @

1 5188  |academic Profie (New) (COPT) TEACHER. . H O

Open for editing
Ll 5190 | My New Profile 15205/4 US HISTORY 2 TEACHER B @

Total: 7 Profiles

Figure 4 — Course Profiles list

Copying and Renaming Course Profiles

The only way to make a new course profile is to copy an existing one. The “Copy Profile” icon makes a copy of the profile. The
name of the copied profile is always the name of the old profile with “(COPY)” tacked on to it. If you copy the Default Profile,
the name of the copy is “Default Course Profile (COPY)” — as you can see in Figure X above. Of course you will want to rename
your copied profiles.

Copy a Profile
To copy a profile, simply click on the “Copy Course Profile” icon button. The profile is immediately copied and the name of the
copy is automatically assigned.

Renaming Copied Profiles
To rename a copied profile, click on the “Rename” icon button. This will bring up the Rename Profile screen.

Deleting a Profile
The Default Course Profile cannot be deleted, but all other Course Profiles can be. To delete a Course Profile, click on the
Delete “trashcan” icon at the far right side of the line.

Rename a Profile

Home Gradebook Rosters Assignments Setup [Profiles | Rubrics Merge Post Grades School Setup Reports
< [Gradebook.Profiles =]

Course Profiles
Teacher: Barry, Jack

Edit Profile
Profile Code: 4445
Profile Description: |Academic Profile

Seq: 11

Save

Figure 5 — The “Rename” Course Profile Screen
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Renaming the Profile

2014-15

To rename the profile, enter a new description. Then click Save. You can also edit the “Sequence number” of the course
profile. The sequence number is used to sort the profiles in the list of course profiles. Changing it may change the position of

this course profile in the list of profiles on the Gradebook->Profiles screen.

Copying Prior Year Profiles to the Current School Year

Gradebook->Profiles>Last Year
© School Year: Genesis Township Schools

LSS gradebook v Genesis High School v

Y LLLEE.

4
Online Documentation

<< Previous Core Admin Gradebook Conduct ClassAttendance FElem.Grading Parents Nurses

Home Gradebook Rosters Assignments  Setup  Profiles Rubrics  Merge  Post Grades  School Setup _ Reports.
< | Gradebook.Profiles v

List Profiles Last Year

Course Profiles from 2012-13

Teacher: Barry, Jack L

seacoe Jomsrpaon—— Joouses |

US HIST 2/ECON

1 4444 Default Course Profile EZ ::Z:;:{EEEN Copy Profile to 2013-14

US HISTORY 2

1 5002 Sample Profile US HISTORY 2- B
70 4951 MY SPECIALPROFILE  USHISTORY 2

80 5001 SOCIALSTUDIES
90 5039 SCIENCE Copy Profie o 2013-14
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Editing Course Profiles

This is where you make the most important decisions about using your Gradebook: How to Grade your Courses
e Choose your basic “Grading Style”: Total Points or Weighted Categories. Weighted Categories is
the default.
e Setup your Categories (e.g. Homework, Tests, Projects, etc.)
e Adjust Grade Values so that they work for you
e Create your class “Units” (e.g. ‘Chapter 1’, ‘Chapter 2’)
e Set up Workgroups

Gradebook Preferences: Choosing Your Basic Grading Scheme & Display Choices

Gradebook->Profiles>Modify Profile>Preferences

Home Gradebook  Rosters  Assipnments  Setup | Profiles | Rubrics erge  Post Grades  School Setup  Reports
Graabook Profilss. v

List Profiles Modify Profile m
oo | comp | Wtz | Progm oz

Default Course Profile
Barry, Jack

Save Preferences

Grading Preferences
Select the Markin;

.
Grading Preferences ( Select your Grading Style here and click Save
Select the Marking Period Grade Calculation Method: / below.
Calrulste Marking Period Grade by Tote! Point: A\
Csltulate Marking Period Grade by Category Weights:
Calculste Category Averages by: O Assignment Count @® Total Points
ts and Assignment Count is sebecled, then the MP Avg s calculated by the Sum of Assignment Averages / Tolal Assignments)

Calculate Unit Averages by: 0 Assignment Count ® Total Points

*Walue for Incompleteg0.0

#yalue for Miszing10.0

*Uze Weighting on Aszignments: ® Yes 0 No
Usze Gradebook Alphs Gradeon

Post Grades screen:

Yes @ Mo

Figure 6 — Top half of Gradebook-> Profiles> Preferences screen

Select Your Basic Grading Style
Click on the Gradebook>Profiles tab
Click on the “P” icon for the Profile you wish to edit. This brings up the Preferences screen for the selected Profile.
Select the Grading Style — either “Total Points” or “Category Weights”
If you selected “Category Weights”, also select how to calculate the Category Averages:
Select “Calculate Category Averages by” either
a. Assignment Count — this means “Simple Score Average”: An average of all Assignment grades.

kLN R
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b. Total Points — Sum earned points and divide by the sum of attempted points.
6. Click Save (you will need to scroll to the bottom to find the Save button).

The default Grading Style is “Category Weights”. If you want to use Total Points, you must change the setting

Display Preferences

List Profiles Modify Profile
Grade Translations m Workgroups Progress Report Settings

Academic Profile
Barry. Jack

Save Preferences

Grading Preferences

Select the Marking Period Grade Calculation Method:
Calculate Marking Period Grade by Total Points:

Calculate Marking Pericd Grade by Category Weights: '®

Calculate Category Averages byt () Azsignment Count ® Total Points

{If MP Grage calculated by Total Peints and Assignment Count is selected. then the MP Avg is calculated by the Sum of Assignment Averages / Total Assignments)

Calculate Unit Averages by: () Assignment Count '® Total Points

*¥alue for Incomplete: %
*Value fer Missing: %

*Use Weighting on

® Yes L No
Assignments:

Use Gradebook Alpha Grade on

Yes ® No
Post Grades screen:

Select the Sort for your Assignments on the Class Roster Spreadsheet Screen

1. On the Gradebook=>Profiles>Modify Profile>Preferences tab for the selected Profile, scroll to the bottom (see Figure X
below).
2. Select your choice of the four Sort Assignments options:
a. By Due Date, By Category
b. Due Date, By Workgroup
c. Due Date
d. BySeq
3. Click Save.

The default sort is “By Due Date” (choice C above).
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Setting up Assignment Categories

Gradebook—>Profiles>Modify Profile>Categories

List Profiles | LastYear | Modify Profile

s Worgrosps | pogresieporsene

Add New Category

T— Eso (I =

Description MP1 MPZ MP3 [T Grade Type Ps Background Font Preset

E @z | [Quizes pao (IER2 Rao
3 e | flests po.o [JER2 a0
2 = (o —— =0 ‘ FIR2 hzo
= ws | [INFQ po [lo po
Tomals:  100.0% 100.0%
Categories

|[e v
|[er
|[e v
|[e v

|[e v

Academic Profile
Barry. Jack

100 ‘ FIE ) 7 v PrasstPonts ¥ a
0.0 (IER2 = (JER2 Numeric v o
0.0 [JER2 Be0 [JER2 Numeric v [0
koo (IER2 keo (IER2 Alghabatic v =
%) ‘ 7 v bo ‘ v Not Graded (Text) ¥ fioo
100.0% 100.0%

[l #=cc00ce
*ffeebb
#ffeebb
#00=21f

W #ccooss

Eaitiiid

1l 000000

W #000000

1l #000000
BTt

7]
7]
7]
7]

2014-15

(=30 = 0 =00 = =]

e  You are initially given the 3 sample Categories of Homework, Test and Quiz. You may keep, modify or delete these as
you like and add an unlimited number of additional Categories. Your school or district may deny permission to do
some of these things. This is a local policy decision.

e Categories must be setup regardless of whether you use Weighted Categories or Total Points as your basic grading

scheme.

e You can create absolutely any Categories you wish (permissions permitting): The most common Categories include:

o Homework
Quizzes

Tests

Class Projects

0O 0O 0O 0 O

Presentations

Class Participation

e Categories can be color-coded — Color coding your Categories allows for easy, quick identification of Assighnments on
the Class Rosters spreadsheet screen. For your convenience a color codes chart is included in this document.

e  (Categories can be sub-divided and sub-Categories added.
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Adding a Category

Gradebook—>Profiles>Modify Profile>Categories

‘ Academic Profile ‘

e e e &

Barry, Jack
Description MP1 MP2 MP3 MP4 Grade Type Pts Background Font Preser
Cws | Cws |
B |[Ev]  BEo ||[av] s |[oe s ]|fov) o Wteotee | [ em | 2O
B s Buo |[[ov]  poo J[[ov] o |[[ov] @ fso |[[ov] 100 #feett | [l#000000 | @ E
= Boo ||[ox] | (Bo J[[v] | Eo J|[ev] | Es ]|[ov] #eeot | [ll#000000 | &
pso J|[ov] e | |[pr] o J[lov] @ Em0 ]|[ov] [so0efi | 000000 | m &
bo |flov] o J[lov] ko f[ov] @ ba |[[ov] Il #+cc0029 #t ] u
bo J|[ov] o J[[or] fo J|[or] po_][[ov] #feecy  [ll#ovo00 | @ 5
Totals:  100.0% 100.0% 100.0% 100.0%
Procedure to Add a New Category
1. Click on the Gradebook—>Setup tab
. . d
2. Click on the Categories 3" level tab.
3. Click on the @IEEZ button. This brings up the “Add Category” dialog:
_'x];
Category Code:l:l ity wipbn ang numars »
Description:| | 1
Grading Type:[Numeric 7 |
Create Cancel
4. Fillin the required information:
e (Category Code — a short, unique abbreviation for the Category (e.g. “HW” for Homework or “PJ” for Projects)
e  Category Description — A brief description. E.g. “Homework”, “Projects”
e Select a default grading type. This is the grading type you would ordinarily use for Assignments in this Category.
L "]:
| CategoryCode:o-wn-ua—x-u.w—u 1
Description:|Benchmark Assessments| |
Grading Type: Numeric 7]
Create Cancel
5. Clickthe ¢ button. This adds the new Category to the list:
Description MP1 MP2 MP3 MP4 ‘Grade Type Prs Background Font Preset
[Cwew ] [wew ] [wew ] [Twea ]
= IE¥] ||[E] Y] [[o~] o] @ e 5
e wo | |[ov] wo | |[ov] wo | |[o ] |[ov] #fizebh [l 000000 Fl &
] |~ 2] [Exa) [[2v) IEX3 #roo | Wlronoo | @ s
B e o] 7] B3 [Exa Mooy | Moo | @ C
[[o] [l [ ] [ x W=coonss s u 5
e lexa) el el el wreenn | Wromre | @ 5
Totals:  100.0% 100.0% 100.0%

6. You can now modify the other parameters of the Category. Use the “Modify Category” procedure below.

Procedure to Modify a Category
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1. Click on the Gradebook—>Setup—>Profiles tab.
2. Click on the Categories 3" level tab. This displays your list of Categories. You can edit the Categories directly on this

screen:

List Profiles Last Year Modlfy Proflle
Preferences  Grade Translatlons Categorles Units Workgroups Progress Report Settings

‘ Academic Profile ‘

Barry, Jack
Add New Category
Description MP1 MP2 MP3 MP4 Grade Type Pts Background Font Preset
: s ’ 00.0 =
1 Homework 2o 3w =0 [ 10.0 [ 150 [ PresetPoints v | @ [ #cc00ce T 5 @
Zllow preset below C;
2 Quz Quizzes. 30.0 | [ 30.0 ‘ 0w 40.0 | o 250 | o Numeric v| joo #ffeebb .féUOOOOU 2] E D
B et Fests oo ||[o o ||[o o |0 =0 ||for Numeric v] oo #ffeebb W00 | &= | @
13 o Class Projects [15.0 | [k [15.0 ‘ [ 0.0 | [ Bs0 | [ Alphabetic v]| =0 #00s2ff W#o00000 @ E O
23 ey INFO 0.0 | 0w oo ‘ 0w oo | 0w 0.0 | 0w Not Graded (Text) ¥ |  [100 W #cco039 ST @ G |
B3 scowx Benchmark Assesst o | [0 ¥ oo ||[o~ oo |0~ o |0~ Numeric v] oo #ffeebb W00 | &= 8 @
Totals: | 100.0% 100.0% 100.0% 100.0%

You can update the following fields for one or more Categories:
e A “Sequence number” for the Category — this positions the Category in the list of Categories. Categories are sorted
by their sequence numbers, not by their name or code.
e  Marking Period settings:
o If you are using Category Weights, specify how much this Category is worth in each Marking Period.
o You can specify to ‘auto-drop’ up to 5 grades in each Marking Period for each Category. This will
automatically drop up to the 5 worst scores that each student has for Assignments in this Category the
selected Marking Period.

e Specify a default “Grading Type” for Assignments of this Category. This Grading Type is automatically selected for
when Assignments are created in this Category. It can be overridden when actually creating Assignments.

e  Specify a default “maximum score” for Assignments of this Category. E.g. 25 points. This is the default “maximum
points” that automatically come up for Assignments in this Category. It can be overridden when actually creating
Assignments.

e Select a Color Scheme:

o Background — 6 character hexadecimal code giving the color
o Font -6 color hexadecimal code giving the color

e The “Preset Earned Points” field. This is only turned on if the default Grading Type you have selected for the
Category is “Preset Points”. It is used EXCLUSIVELY with “count down Categories” and should never be used for
any other purpose.

3. Click to store all your changes.

Remove a Category

Delete Trashcan Icons — click to delete

Homework ) | B2 ) | 0w .o | 0w fzo | 0w FrasstFonts ¥ i ]

Cuzzas 0.0 | oo 0.0 | oo 0.0 | 0w o | 0w [ v the CatEgory o |

g = = 0.0 |le v 0 |[e v 00 |[er Bso |[er Numesic v -— o

ha =3 Ciass Projects 50 | 0w 50 | 0w (0.0 | 0w B0 | 0w Alphabatic v P #00e2ff [l #000000 7] LI ]

) weo INFG o | 0w oo | 0w o | 0w o | 0w = 00 W #ccooss HEFTHT 7] i ]

R suzswsx | [Banchmark Assesd bo | tow ko | tow bo | 0w o | 0w Mumeric v 100 #ifeebh [l #000000 7] L ]
Tatals:  100.0% 100.0% 100.0% 100.0%

Procedure to Remove a Category
1. Open a Profile for editing and go to the Categories screen of the Profile.
2. Select the Category you want to remove (that is, permanently delete)
3. Click the “Delete” trashcan icon on the right side of the Category’s line. This brings up a warning and also tells you
how many Assignments are using this Category:
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- —— ™
5 The page at genesis.genesisedu.com says: ﬁ
e —————

There are 12 Assignments with this Category assigned., Are
you absolutely sure you want to DELETE this Category 7

| QK | ’ Cancel

4. Click “OK” to proceed and delete the Category — or click “Cancel” to abandon the delete

There is no UNDO for removing a Category

Modifying Categories

Sub-divide Icons — click to subdivide a

Academic Profile

Directlv modifv most Categoryv fields. Barry Jack

Category and create sub-Categories

‘Add New Category

Description Background

Homeuor kso |z k5o |[er [0 |[e v =0 [JER2 PrasstPaniz ¥ a W #ccooce T f”j . 0 ]

) quz yr— 0.0 | oo 00 | 0w .0 | 0 v ) ‘ 7w Numeric v fioo #fieebt 1l #000000 7] @

i e Feste 0.0 | o v 0.0 | v R0 | B3 k.0 ‘ EIE s Numeric v oo #ffeebl [l #000000 g i ]

13 = Class Fropots 5.0 | 0w D | 0w koo | 0w ) \ 7w Alpnazstic v =) #00e21f 1l #000000 7] @

= . INFO bo | 0w bo | 7w po | 7w po ‘ 0w Not Graded Tot) ¥ fioo W #cco0se P @ i ]

% susvise [Banchmark Assecd po |le v Ro |[e " po |[e v po (IER2 Numeric v [io0 #ffesbb [l 000000 a @
Totals:  100.0% 100.0% 100.0% 100.0%

The Category’s settings, including its Category Weight and color scheme, can be directly modified on the screen.

To sub-divide the Category, click the “sub-divide” icon for the Category.

Editing Sub-Categories
Sub-Categories cannot be directly edited. They inherit the default Grading Type, maximum points and other settings of their

parent Category. To change the name, percentages and color schemes for sub-Categories, click on the “Sub-Divide Category”
icon for their parent Category.

Procedure to Modify a Category

1. Click on the Gradebook>Profiles tab

2. Select a profile and click on the “P” (change settings) icon.
3. Click on the Categories 3" level tab
4,

You may update any or all of the following fields:

[ k5o ‘ T v ) | o ov oo | 0w feo | v FrasstFomtz ¥ 7] W scco0ce e

R ax vz o | |[ov wo | |[or wo | |[ov o | |[o~ Numeric v 1% #ffetb 1l 000000 d I |
e Sequence —The Category’s sequence # - this positions the Category in the list. Categories are sorted exclusively by
their sequence numbers, not their names or codes.
e Category Description — A brief description. E.g. “Homework”, “Projects”
o  MP Settings —
o Category Weight of this Category in each Marking Period.
o “Drop Worst” setting
e  Default grading type. This is the grading type you would ordinarily use for Assignments in this Category.
e Default “maximum score” for Assignments of this Category. E.g. 25 points.
e  “Preset Earned Points” field. See “Preset Earned Points Categories” below. Leave this blank unless this is a “count
down” Category
e The color scheme:
o The background color
o The font color.
5. Repeat for all Categories you wish to modify.

6. Click EREEEE.

Gradebook User Guide 2014-15 304 36 0f 122




GENESIS GRADEBOOK 2014-15
“Countdown Categories” using Pre-Set Points: Counting Down instead of Up

A “pre-set” points “countdown” Category lets you give students a fixed number of points —e.g. 100 — at the start of a Marking
Period and to subtract — rather than add — points to that total. This is the “take points away” or “count down” type of Category.

To create a “count down” Category you must do two things on the Category screen:

[Homework

1. Set the Default Grade Type field to “Preset Points”. This turns on the “Preset” field.
2. Inthe Preset field, specify the starting number of points each student will receive. This value is placed in the Preset
Earned Points field of every Assignment created for this Category.

[200.0

Az ezl belze O

3. Also in the Preset field, specify whether student’s total can go below zero for the Category. If the Allow preset points
below 0 checkbox is checked, a student can lose an unlimited number of points and their total for the Marking Period
can be negative (i.e. below zero).

4. Remember to click to store your changes.

These two settings change the Category from a normal “count up” Category to a “count down” Category.

The “Pre-Set Points” grading type has 3 default grades (i.e. grades that are provided to get you started):
e “Handed In” (defaults to a value of 0)
e  “Not Handed In” (defaults to a value of -5)
e  “Extra Credit” (defaults to a value of 5)
Pre-set Point grades can be added, changed and removed on the Profiles>Edit Profile>Grade Values screen.
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Sub-Dividing Categories

Gradebook—>Profiles>Categories>Modify Category (Sub-Divide)

[xproir | tomver | oty o
[ ] oo | G i | kg | e teprs s

‘ Academic Brofile ‘

Current Sub Categaries

SeqCode Description FontBackgroun:

e~ e~ [[ew |[e ] MMzoono00 #ffeebd add

Procedure to Sub-divide a Category
1. Click on the Gradebook->Profiles tab
2. Select a profile and click on the “P” (change settings) icon.
3. Click on the Categories 3" level tab
4. Click on the Subdivide icon for the Category you wish to sub-divide. This brings up the “Sub-divide
Category” screen.
5. You may create one or more sub-divisions for a Category. The “Add Sub-Category” fields are found along

the bottom of the screen. Fill in the fields:
Add Mew Sub Category:

Dropped Font Backeround

o v|  [J#000000 #ffeebh Add

Seqg Code Description % of MP | Dwopped

a. Seq-Sequence # for this sub-category.
b. Code — Unique short code that identifies the sub-Category. This should be 2 to 4 characters in
length.

c. Description — Description of the sub-Category

d. MP1to MP4 - % value of this Sub-Category.

e. Color scheme — Font and Background colors.

f. Click Add to create the new sub-Category.

Add New Sub Category:
MP1 MP2 MP3 MP4

Seq Code  Description 2 of MP | Dropped % of MP | Dropped 26 of MP | Dropped % of MP | Dropped Font Background
10 ||/TTEST | [Reguiar Test 25 || [o[+] 25 || [ol+] |15 || [0[=] 20 || [o[s] [Black [+][vellow [+]  add

6. Repeat all of Step 5 to add additional Sub-Categories

Rules for MP percentages for Sub-Categories
Sub-Category Marking Period percentages sub-divide the percentage value for the parent Category for each MP. For example, if
the parent Category is work 50%, the total %s of the sub-Categories must add up to no more than 50% (and not 100%). This

helps you understand what each subcategory is contributing to the Marking Period average.

Current Sub Categories

MP1 MP2 MP3 MP4
Seq Code Description Font Background Colors % of MP | Dropped % of MP | Dropped % of MP | Drepped % of MP | Dropped

10 | TTEST Regular Test |Black [+] |vellow [+] FONT [25.0 0[] 250 |wo[=][15.0 || 0[+] [20.0 (el o[=] &

Sub Category Weight: 25.0% 0% 15.0% 20.0%
Category Weight: 40.0% 20.0% 35.0%

The red value here of 25% here indicates that something not
accounted for and the % is either too high or too low.
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MP1 MP2 MP3 MP4

Seq Code Description Font Background Colors 2 of MP | Dropped % of MP | Dropped % of MP | Dropped % of MP | Dropped
10 | TTEST Regular Test |Black [+] [Yellow [+] FONT [25.0 % 0[+] [25.0 |%|0[=] [15.0 | 0[=] 20.0 | o[=] & 3
20 | SMRY Summary As| |Black [=] [Lime [+] 'FONT [15.0 |%4|0[+] [15.0 |%|0[+] 5.0 % 0[] [15.0 |%|o[=] &
Sub Category Weight: 40.0% 40.0% 20.0% 35.0%
Category Weight: 40.0% 40.0% 20.0% 35.0%

When the total percentage of the sub-categories matches the percentage of
the whole Category, everything is fine.

View, Update and Delete Sub-Categories

The sub-Category maintenance screen gives you the ability to view the sub-Categories of a Category, change the % values for a
sub-Category, and delete a sub-Category.

To Update the % values for a sub-Category:

1. Onthe on the Modify Sub-Categories screen, directly update the MP1, MP2, MP3, MP4 fields.
2. Click the “Save” icon for the sub-Category.

NOTE: Sub-Category percentage totals for a Marking Period (MP1, MP2, MP3, MP4) must add up to less than or equal to the
percentage value of the parent Category. If the Category weight is 50%, the total of all sub-Category percentages cannot
exceed 50%. Invalid sub-Category percentages are shown in red font.

To Delete a sub-Category:
1. Onthe on the Modify Sub-Categories screen, click the “Delete” icon next to the sub-Category you wish to remove.

To Change a sub-Category’s Code, Description or Color Scheme

A sub-Category’s code cannot be updated: to change it you must delete the sub-Category and recreate it. A sub-Category’s
Description and color scheme can be changed by re-entering data in the “Add a sub-Category” fields at the bottom, using the
exact same Code, and clicking Add.

TOPICS

Dropping Assignment Grades
When a Category is set up to drop grades in a Marking Period, it means that the lowest Assignment grades in the specified
Category for each student will not be counted. This is true regardless of whether your basic grading scheme is Total Points or
Weighted Categories. For example, if a teacher’s profile is set to drop 3 grades in MP2 for a Category (e.g. Homework), when
the teacher enters the 4" Assignment in the Category, the first three Assignment’s grades will suddenly turn red and be marked
as “dropped”:

- Grades cannot be dropped until you have more Assignments than the number to be dropped.

- Grades may appear to drop very suddenly when (in the example case), the 4" Assignment is added.

Countdown Categories with Negative Point Totals

It is possible to allow the point totals for a Category set up as a “Countdown” Category to go below zero. If the Allow preset
points below 0 checkbox is checked, student’s Category total can go below zero. That is, students can then lose an unlimited

number of points and their total for the Marking Period can be negative (i.e. below zero): Allow preset points below 0: /]
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Setting Up Grade Values

Gradebook=>Profiles>Modify Profile>Grade Translations
© LR EET 2013-14 ¥ Genesis Township Schools

(YESEY gradebook v Genesis High School v - = B

<< Previous Core Admin Gradebook Conduct ClassAttendance Elem. Grading Parents Nurses Next >>
Home Gradebook Rosters  Assignments  Setup  Profiles | Rubrics Merge PostGrades  School Setup  Reports
< | Gradebook Profiles v

List Profiles Modify Profile
Grade Translations | Categories | Units | Workgroups | Progress Report Settings

Academic Profile
Barry, Jack

8ave Grade Translations

Grade Translations

fpe — Joodo | From | Thrus | Equai% [passingcolor _|pcfauit commnt [orading common category Grading comment] |
@ v - @

ALPHA A soo0 |® [10o0 |® @50 |w Graen 1
ALPHA B Boo [® oo [®w @B0 | W Light Graen ¥ v v @
ALPHA C F20 |® [fao |w 7o v @ Light Yellow ¥ v v @
ALPHA D 650 [ [f10 [® 710 |w ¥ Orange v v v @
ALPHA £ o |% 50 |w k50w Red v v @
Add New Alpha Grade % % % Mone v v v
CHECKS v ot 100.0 [%
CHECKS v+ 850 |[%
v q a
CHECKS 80 _J% These are the color codes for the Marking Period Average on
CHECKS v - 720 |w%
the Gradebook->Gradebook spreadsheet screen.
CHECKS v - 67.0  |%
0-5-U OUTSTANDING oo |%
0-5-U SATISFACTORY B0 |
0-5-U UNSATISFACTORY 650 |%
PASS-FAIL PASS 1000 |%
PASS-FAIL FAIL 650 |%
PRESET_POINTS EXTRA_CREDIT (EC) 50 @
PRESET_POINTS EXCELLENT (EX) 40 @
PRESET_POINTS HANDED_IN (HI) 0o @
PRESET POINTS BAD |OE (E]) (50 @
PRESET_POINTS NOT_HANDED_IN (NHI) lso @
Add New Preset Grade Abbrev:
CUSTOM 3 1000 | @
CUSTOM VG boo % @
CusTOM G Bs0 o @
Add New Custom Grade %

Save Grade Translations

Figure 7 — The Grade Translations screen

The Grade Translations Screen
This screen has 7 possible Grading Types:
e Alpha or “letter” Grades — Usually A+, A, A-, B+, ..., D-, F - This is setup by your school and should not be changeable by
you.
e Check Marks - v++, v+, v/,v'-, V-~ Five grades from v'++ to v'--. To “turn off” v'++ and v'-- set them both to have 0
(zero) value. This moves them to the bottom of the list and you won’t need to look at them.
e  0-S-U grades — Outstanding, Satisfactory and Unsatisfactory — 3 grade grading type.
e  Pass/Fail — A two grade grading type. Pass should be 100% and Fail should be the highest “failure” numeric (e.g. 64.9).
e  Pre-set Points
e A Custom Grading Type
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Procedure to Setup Grade Values

1. Click on the Gradebook=>Profiles tab

2. Select a profile and click on the “P” (change settings) icon.

3. Click on the Grade Translations 3" level tab

4. Review all Grade Values:

a. Alpha Grades — You may add and delete Alpha Grade values

“Checks” Grade Type
0-S-U Grade Type
Pass/Fail Grade Type (you might want to set “Pass” to 100).
. Pre-Set Grade Type: Handed In/Not Handed In/Extra Credit
5. Click on the button.

Poo o

Adding, Deleting and Modifying Pre-set Points Grades

The Pre-set Points grading type comes with three “starter” grades. You can delete or change these or create our own Pre-set
Points grades:

PRESET_POINTS EXTRA_CREDIT (EC) 5.0 j

PRESET_POINTS EXCELLENT (EX) 4.0 j

PRESET_POINTS HANDED_IN (HI) 0.0 j

PRESET_POINTS BAD_JOE (BJ) 5.0 @

PRESET_POINTS NOT_HANDED_IN (NHI) 5.0 @
Add New Preset Grade Abbrev:

o Deleting Grades: To delete a grade, just click the icon corresponding to it. You will get a confirmation dialog and you
must click OK to delete the grade:

The page at https://genesis.genesisedu.com says: *

Are you sure you want to delete this grade?

Cancel

e Change a Grade’s Value: To change a value, simply type the new value into the textbox, scroll to the bottom and click
EIXETHEIETD . pre-set Point grades can be negative: €0
¢ Adding a Grade: You must specify three things to add a grade and then click [ save Grade Transiations B
Add New Preset Grade Abbrev:
o The “name of the grade” - a string with no spaces that can be much larger than the little text field provided to
hold it. E.g. VERY_LATE
o An Abbreviation for the Grade. E.g. VL
o The value of the grade: E.g.-9. Values can be positive, zero or negative. Note that the value is an absolute
value and not a Percentage. Note that all other Grading Types have % values.
Add New Preset Grade VERY_L. Abbrev: VL -0

Adding and Deleting and Modifying Custom Grades

If you are allowed to create a custom grading type for your Gradebooks, there will be a “Custom Grades” area at the bottom of
your Grade Values screen. This area will not be present if you cannot create Custom grades:
Add New Custom Grade %

Save Grade Translations

e Adding a Custom Grade: You must specify two things to add a grade and then click [ Save Grade Transiations B
Add Mew Custom Grade h

o The “grade” - a string with no is usually a short grade: E or VG or N
o Thevalue of the grade: E.g. 85. Note that the value is a %.
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CUSTOM E 100.0 |%
CUSTOM VG Q0.0 (%
CUSTOM G 850 |%
Add New Custom Grade %

o Deleting Grades: To delete a grade, just click the icon corresponding to it. You will get a confirmation dialog and you
must click OK to delete the grade:

The page at https;//genesis.genesisedu.com says: *

Are you sure you want to delete this grade?

Cancel

e Change a Grade’s Value: To change a value, simply type the new value into the textbox, scroll to the bottom and click

‘Save Grade Translations

Interpreting the Alpha Grades on the Grade Values screen

The Grade Values screen includes an “alpha grades” area at the top. The “From” and “Thru” values of this scale are used to
show the letter grade that corresponding to students’ Marking Period averages. It must take rounding into account.

Fype —— Jrade | From% | Thru% | Equal% |Passinglcolor _|Dofault Comment rading Comment Catepory _Grading Comment| |
ALPHA A 90.0 % |100.0 (% [95.0 |% | Green v v v j
ALPHA B 80.0 % [89.0 (% [85.0 |% | Light Green v v v j
ALPHA C 72.0 %  [79.0 (% [77.0 |% L Light Yellow * A v j
ALPHA D 66.0 % [710 (% [71.0 |% L Qrange v A v j
ALPHA F 00 (% |50 |w 50 | Red 2l | v v @

Add New Alpha Grade % U % MNone ¥ v v

From Value — This is the starting % for this grade. Note that it must take rounding into account. If a B is to start at a percentage
of 80, the value that goes here, to account for rounding, is 79.5.
Through Value — This is the ending % of this grade — the highest percentage that equates to the grade. It must also take
rounding into account. If the B goes to 89, the value that goes in, to account for rounding, is 89.4).
Notes on From and Through Values:
e Failing grades (e.g. F) do not “round”, especially on the “Through” value. This must be the precise spot where the
failure point ends. E.g. 65.
e The first non-failing grade in the list (“D” is the above example), does not round, but begins immediately above the last
failure point. E.g. 65.1
e The highest grade in the list (A in the above example) also does not need to round on its Through value. This extends
upward to infinity.

“Equal” - The “Equal” value for all grading types is what the corresponding non-numeric grade is translated to for the purpose
of computing Marking Period Averages. All non-numeric grades, including v checkmarks must be converted to numeric
equivalents to compute Marking Period averages. For all Grading Types except Pre-set Points, the “Equal” value is a
percentage of the number of point the Assignment is work. For Pre-set Point grades the “Equal” value is the true value of the
grade. A “-9” isa “-9”.

Color coding Alpha grades: You can select a color for each alpha grade. Student’s Marking Period averages will then be color-
coded correspondingly on the Gradebook->Gradebook spreadsheet screen.
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Units - Creating and Managing Course Units

Gradebook—>Profiles>Modify Profile>Units

Home Gradebook Rosters Assignments  Setup Rubrics  Merge Post Grades  School Setup  Reports

< | Gradebook.Profiles v

List Profiles Modify Profile
Grade Translations | Categories | Units | Workgroups | Progress Report Settings

Academic Profile

The 'modify’ fields Barry, Jack

The ‘delete’ trashcan icons

Add New Unit

Column Header Description

10 CH1 cH1 Chapter
20 CH2 cH2 Chapter 2 @

Save Units

Units

Units are not required. You do not have to use them. If you choose to use them, you must create them yourself. Units are
managed via the Gradebook=>Profiles>Units screen. Genesis does very little with Units: they are “FYI” for you only. They are
primarily an aid for you in organizing your classes in the Gradebook.

Managing Units
1. Click on the Gradebook->Profiles tab
2. Click on the 3™ level Units tab
3. Review any existing Units you have previously created. Initially this screen is empty. Genesis Gradebook
does not give you any sample Units: it cannot, as Units are very specific to different courses. You must
create all your own Units.
4. To add a new Unit, click the button. This brings up the “New Unit” dialog:

a. Enter a “Unit Code”, a “Description” and a “Column Header”.
5. To delete an existing Unit, click the “Delete” trashcan icon corresponding to the Unit you want to delete.
6. To modify an existing Unit, click the “Edit” icon corresponding to the Unit you want to delete.

Add a New Unit
Units are completely optional. There are no built-in Units.

Procedure to Add a New Course Unit
1. Go to the Gradebook->Profiles>Units screen and click the button. This brings up the “New Unit” dialog:

ﬁ 2. Enter:

UnitCode: [ ] omummmmress e A Unit Code (for Genesis’ internal use),
Colu'?::c::;:; | e A Description of the Unit. E.g. Chapter 4
e A Column Header (intended to be a brief
abbreviation of the Unit’s Description). E.g. CH4.
This appears in the column header of Assighments on
the spreadsheet.

Create Cancel

3. Clickthe “** button to create the new Unit. You can
now modify all the fields using the “Modify Unit”
procedure.
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Unit Code: #nly alphs and numerics

Description: [Chapter 4 |

Column Header |

Create Cancel

Modify Units

Home Gradebook Rosters Assignments Setup Profiles | Rubrics Merge Post Grades School Setup  Reports

<« | Gradebook.Profiles v

List Profiles Modify Profile
Grade Translations m Workgroups Progress Report Settings

Academic Profile

Barry. Jack
Units
[ Add New Unit
Seq Code Column Header Description
cH1 cH1 Chapter @
o | cHz cH2 Chapter2 @

Procedure to Modify Course Units
1. Go to the Gradebook>Profiles>Units screen. All Unit fields can be modified directly on this screen:

® Sequence # - Units are sorted by Sequence #, so this controls the Unit’s position in the list of Units.
e  Column Header — The abbreviation that appears in the column header for this Unit.
e  Description — A description of the Unit.

2. Click to store your changes.

Procedure to Delete a Unit
1. Go to the Gradebook>Profiles>Units screen. Click on the trashcan icon for the Unit you wish to remove.

2. A “Confirmation” dialog appears:

The page at https;//genesis.genesisedu.com says:

Are you sure you want to delete this unit?

3. Click to continue and delete the Unit.
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Workgroups

Gradebook—>Profiles=>Workgroups

List Profiles Modify Profile
Grade Translations m Workgroups Progress Report Settings

Academic Profile
Barry, Jack

Workgroups

Add New Workgroup

S s
o | G reen #ciiba [l 2000000

B #515511 ST :j)
a0 | [

¥ sllow #fTfT00 [l 000000 @

Save Workgroups

= =

(5]
=

Workgroups

Workgroups are not required. You do not have to use them. The Gradebook implements very loose linkages between students
and Workgroups and Assignments and Workgroups. If you choose to use them, you must create them yourself. Workgroups
are managed via the Gradebook->Profiles>Workgroups screen.

Adding a New Workgroup
Workgroups
R .
G lGreen | #oifiba [l 000000
B Blue | #5155 BT ::1)
v rellow | 00 [l 000000 i ]

Save Workgroups

Procedure to add a New Workgroup
Workgroups have very few characteristics. They are identified by a 1-character name (e.g. ‘A’) and their most distinctive
characteristic is their color scheme.
To create a new Workgroup:
1. Click on the Gradebook->Profiles>Modify Profile>Workgroups screen and click CIEREEDD . This brings up the “Add
Workgroup” dialog:
L S -xi 2. Enter:
Group Cade: [ -ouysene s umers I e Group Code - This is the one character name for the
Descripion:| ] Workgroup. Itisonly 1 character and it must be an
upper or lower case letter or a number.
e Description — A description of the Workgroup.

Create Cancel

3. Clickthe “** button to create the new Workgroup.
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Modifying Workgroups
Once you have created your Workgroups, you can modify them on the screen:

Workgroups

Add New Workgroup
seq  [code [pescripton _____[Background _-

G [Green | #o1ffba [l 000000
B Biue | #5155 HFFT :j
Y vellow | 00 [l 000000 ]

Save Workgroups

Procedure to Modify Workgroups
1. Go to the Gradebook=>Profiles>Modify ProfileWorkgroups screen. You can update the Workgroup fields directly on
this screen:

a. Sequence # - The sequence number is used to place the Workgroup in the list of Workgroups. That is, it is
used to order your Workgroups in drop down lists and on the Workgroups screen itself.

b. Description — A description of the Workgroup. *P=scristien:| |
Color Scheme for the Workgroup. It is very important to select a distinctive color scheme for the Workgroup.
Color schemes have two parts:

Baciground ————ront |

#c1fiba [l 000000
i. The Font color —the color for the text itself
ii. Background color — the color of the background field.
The text must be easy to see and read against the background color.

1. Click the EEEEETD hytton to save your changes.

Reports - Progress Report Settings

Gradebook=>Profiles>Modify Profile>Reports
[reerences | Grode rantaions | Coegories | Unis | Workgoups | Progress ReporSeing |

Default Course Profile
Barry, Jack

Progress Report Parameters

Only Show Graded Assignments: ® yes No
Only Show Assignments marked For Parents: Yes ® No
Show Teacher Signature Line: ' Yes ® Ng
Show Parent Signature Line: ® yvas (0 Ng
Show Class Averages: () Yes ® No
Round Averages to Two Decimal Places: ® ves No
Show Extra Credit Total: @ ves No
Translate Mumeric Assignment Grade to Alpha: Yes ® No
Include 'Parent Comment' for Assignments: Yes ® No
Include 'Attempted and 'Earned" columns in the Totals rows ® ves () Ng
Gradebook Category Options
Show Category Data: ® Yes () No (If this is set to No, then the category table is not shown)
Show Category Averages: ® yag No
Show Category Weights: ® Yac Mo
Show Category Score: @ yes No

8ave Parameters

©Copyright Genesis Educational Services,Inc.
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Progress Report Settings

Progress Reports are sent from the Gradebook from two screens:
- The Gradebook-> Gradebook->Student->Contacts screen
- The Gradebook->Setup->Progress Reports tab

In both cases, the report formats are controlled by the “Reports” screen of the Profile being used for the course. The Reports
screens contain parameters which control the information included in the Progress Reports. These parameters are similar but
not identical the options on the 71910 Student Assignment Report. These control the formatting and data included on the
Progress Reports that are emailed out of the Gradebook. The settings on the Reports screen of the Profile applies to all
Progress Reports emailed from any course using the Profile.

The Progress Report options include:

- Only Show Graded Assignments — Only include Assignments that are graded for this student.

- Show Teacher Signature Line — Add ‘teacher signature’ line at bottom where the teacher can sign.

- Show Parent Signature Line — Add ‘parent signature’ line at bottom where the parent can sign.

- Show Class Average — Print the class’ average for each included Assignment. The parent can see how the child has
done vs. the class average.

- Round Averages to two Decimal Places — All averages will have at most two decimal places.

- Show Extra Credit Total — Show the number of ‘brute force’ points that were added to the student’s Marking Period
average.

- Translate Numeric Assignment Grades to Alpha - Show alpha (letter) grades for all Assignments.

- Include “Parent Comment” for Assignments — If you have left any comments for Parents when you graded
Assignments, they will be included in the Progress Reports.

- Include ‘Attempted’ and ‘Earned’ columns in the Totals row — This includes “Earned” and “Attempted” point totals in
the emailed progress reports. This should only be used if your basic grading scheme is “Total Points”, otherwise these
values (“Earned” and “Attempted” points) may confuse parents/guardians.

- Show Category Data — This option controls whether any Category data will be added to the Progress Reports. If it set
to Yes, then a block of information about how the student is doing Category by Category is included.

- Show Category Averages - If yes, Category averages are included.

- Show Category Weights — If yes, Category Weights are shown on the reports.

- Show Category Score — If yes, the student’s scores in the Categories are included in the reports.

To change any of these parameters, go to the Reports tab of the relevant Profile, select the settings you want and click
| save Parameters Ji /1P changes take place immediately and will affect the next Progress Reports you send from the Gradebook.
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Assigning Profiles to Gradebooks

Gradebook—>Setup->Course Profile

School Year: QS EERY Genesis Township Schools
Module: T v Genesis High School v

<< Previous Core  Admin Gradebook Conduct Class Attendance FElem. Grading Parents  Nurses Next >>

Click on the Setup 2™ Level tab to bring
Pr——— —————— up the Gradebook->Setup=>Course
« | Gradebook Setup (152057 - US HISTORY 2 ) ¥ Profile screen

Course Proflle  Calculations Emall / Progress Reports

Switch Gradebook

15205/3-US HISTORY 2 -A, MTWRF, Per. 1 (FY)* v
\{ Select the Gradebook to set the Profile for.

Course Setup for US HISTORY 2 -A

Select new Profile. }(ourse Profile: [ Academic Frofi - test grades v

Edit Preferences
Grade Calculation:  Category Weights
Calculate Category Average By Assignment Count:  false
Calculate Unit Average By Assignment Count:  false
Round Numbers To:  TENTHS
Display Letter Grades: true
Display Total Points: true
Abbrev. for Incomplete:  INC
Abbrev. for Exempt: EX
Abbrev. for Absent:  ABS
Abbrev. for Missing: M
Incomplete Value: 30.0
Missing Value: 50.0
Display Assignments By:  ALL
Sort Assignments By: BY_DUE_DATE
Default for Parents Module:  false

Use Weighted Assignments: true

Figure 8 — Gradebook=>Setup->Course Profile screen

Procedure to Change a Gradebook’s Profile
To choose a new profile, select your desired profile from the Course Profile drop down list. This will bring up the settings for the
selected profile. To permanently choose this profile, click the [ Change Profic_J
1. Go to the Gradebook->Setup->Course Profile screen.
2. Select the Course Section shoes Profile you wish to set from the top drop down list.
Switch Gradebook
15205/3-US HISTORY 2 -A, MTWRF, Per. 1 (FY)= v
3. Select the Course Profile you wish to assign to this class from the lower drop down list.
Course Profile: | Academic Profile - test grades v
4. Click the CEZEEEEbutton. This assigns the selected Profile to the selected Gradebook. Once you do this, the
remainder of the screen shows all of the Profile settings for the selected Profile.
= Basic Preferences
= Grade Translations and values
= (Categories
= Units
= Workgroups
5. Repeat steps 2 to 4 to set Profiles for additional Gradebooks.
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Assignments

Add an Assignment

1 to 9 digit “seq #”

Procedure to Add an Assignment
1. Click on the “Add Assignment” Quick Link in the “Quick Link” selector on the Gradebook—>Gradebook spreadsheet:

<< Previous Core Admin Gradebook = Conduct Class Awcendance Elem. Grading Parents  Nurses

Home | Gradebook [TRE s Assignments
« | Gradebook.Spreadsheet (15205(3 - US HISTORY 2-8) 7

[ MP1 [ MP2 | MP3 [ MP4 |

Barry, Jack 15205/3-US HISTORY 2 -A, MTWRF, Pe Assignment Filter | Quick Links
i T i ments
14 Active Students (7 Hiden) Dates are NOT reauired. ETexs E;ﬂ RubricTest8 | Quiz2 Rubric & HW - reading sTUE
¥ Dropped Sudents. 1p1 F y.y Tire - T - . Thus - Wed- Wed - hbon
Grade 03704 1115 1108 11708 107 11/06 11406 170 Vi Assi it
Gr & 1000 e 200 200 100.0 203 V6 iew Assignments
10 ¥ _ 1457.8 1550.0 Fost Attendance
Seating Chart
11 3 _ 1405.8 1510.0 cating Cha
11 u_ 1408.0 1600.0 Lessen Planner
Lesson Book
11 _ 1520.0 1610.0
11 = _ 1273.8 1530.0 szks and Settings
1" u_ 086.4 1030.5 Create Student List
Diiver, Day 11 u 1402.8 1450.0 Export Data as Text File
iver Darren
Export Data as Excel Fil
Assignment Average: 0.0 375 30.0 69.5 0.0 56.3 0.0 g Crpertbalaas Bxeelhie
Edit Profil
Assignment Medlan: 0.0 275 300 750 00 56.3 0.0 pg CUETeTe

Assignment Score Display

EETrened Attendance Seating Chart Assessments  Standards Documents  Course Pages Maximize Screen
Average(Mean): 9551 Mode: 1008 1020 Medlan: 100.85 Standard Devlatlon: 7.8

2. Therequired fields are identified by a red asterisk (*):
School Year: EXTERTIRA Genesis Township Schools L (X IR
mocule: PN L

Online Documentation

<< Previous Core Admin Gradebook Conduct Class Attendance Elem. Grading Parents  Nurses

ROSters| Assignments [SEtup Rrofils
< | Gradebook. Spreadsheet (1520373 - US HISTORY 2 -8) v

Assignment Lt Add Asslgnment | Bulk Create  Bulk Modlfy | BulkCopy  Year to Year

Switch Gradebook
15205/3-US HISTORY 2 -A, MTWRF, Per 1 (FY)** ¥

Rubrics _Merge FPost Gra

=3 s 5School Setup __Reports.

Create Assignment for US HISTORY 2 -A

=Assignment Name Seq

*Column Header Group v
Description
iz P
Assigned Date: 08/19/2014 _-Jj *Marking Period:| MP1 ¥
Due Date:|08/18/2014 3 *Grade Type :| Numeric v
*Category. v *Assignment Weight{1.0
=Max Possible Score:|100 Label © URL &
Aszignment Unit v
*For Parents Module: O Yes ® No  *For Gradebook: ® Yes O No
Rubric: Y | *Rubric points will be used for Max Possible Score

Course / Section: 15 - US HISTORY 2 -A

US HISTORY 2B FY

LS KISTORY 2 FY

US HISTORY 2, FY US HIST Z/ECON, FY

US HISTORY 2 FY US HISTORY 2, FY

US HIST 2/ECON, FY

Add assignment after this?:

¥ Remain on screen after save

3. Fillin the fields of the Assignment:

a. Assignment Name — Short name for the assignment
Column Header — Column header — controls width of the column. Appears in the spreadsheet.
Sequence # -An optional 1 to 9 digit sequence number that you assign
Groups — If you are using Workgroups, you can choose a Workgroup for this Assignment.
Description — Optional description of the Assignment. Very large, useful field. Displays to Parents.
Assigned Date —Date that the Assignment is “Assigned” to students — Optional.
Due Date — Due date for the Assignment — not required and not linked to the Assigned Date.
Category — Select the Category for the Assignment (e.g. Homework). Note that the *Extra Credit* Category is
NOT a regular Category —it is a “fudge factor” feature. See Extra Credit below.
Grading Type — Select how the Assignment will be graded = or ungraded. See Grading Types.

S@mrooo0 o

Gradebook User Guide 2014-15 304 49 of 122



GENESIS GRADEBOOK 2014-15

j. Maximum Possible Score — Specify maximum point value. This is the ‘point value” of the Assignment. It is not
available for the *Extra Credit* Category and ungraded Assignments.

k. Assignment Weight — Specify how to ‘count’ this Assignment. The default is to ‘count it once’. You can
specify, for example, to count it ‘1.5’ times or ‘2.0’ times, etc. Do not update unless you want to ‘count an
Assignment’ more than once.

I.  Assignment Unit — If you have set up Units, select Unit of Assignment (e.g. “Chapter 1” or “American
Revolution”)

m. Parent’s Module - If the Parent’s module is turned on, share this Assignment?

n. For Gradebook — Hide or show Assignment on Class Roster screen?

0. Links to other classes — Specify which other of your classes to copy and link this Assignment to.

4. To stay on this page and create additional Assignments, check the “Add Assignment after this” checkbox — otherwise
you will be returned to the Class Roster screen.
5. Click “Save” to create the Assignment.

Creating Assignments - Notes

1. Files can be uploaded into Assighments to be available, through the Parent/Student Access Module, to the students
and their guardians at home. This cannot be done during “Create Assignment” function; it must be done during
Modify Assignment.

2. Standards can also be attached to Assighments only during Modify Assignment, not during Create Assignment. This is
true because of how the Assignments are stored internally in Genesis.

3. LINKING ASSIGNMENTS — When Assignments are linked, and a student switches sections of a class, their Assighment
grades can transfer. Unlinked Assignments can never transfer grades.
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Deciphering the Assignment Column Header

¥tra Credit
Tue
0814

‘More Credit
Tue
08/14
0o

The Column Header area of the spreadsheet provides information about each Assignment:

The color of the header indicates the Category of the Assignment. Category colors can be set in your
Gradebook Profile.

The top line of the header contains the text from the Column Header field of the Assignment. It is
clickable — always — and brings up the Modify Assignment screen.

The second line either shows icons: =& - Possible icons include:

o 4-The “parent” icon indicates the Assignment is visible in Parent/Student Access.

o ¥ -The ‘green shield” icon indicates that Standards have been liked to the Assignment.

o Il -The “graded with a rubic” icon indicates just that: the Assignment was graded by rubric.

o - The “link” icon indicates the Assignment was pushed to the Gradebook from the Lesson
Planner and is linked back to a Lesson Plan.

o Ifthere are noicons, the other lines will be moved up and If you are using Units, and the
Assignment is linked to a Unit, the Unit column header is present. If you are not using Units then
there is no Unit Column Header and the day of the week may occupy the second header line.

Date, Day of the week and Cycle Day — If the Assignment has a Due Date set, the day of the week, date
and cycle day (if your school uses cycle days) are all displayed in the header.

If the Assignment has “Maximum Points” set — and most (but not all) do — the number of points is the
bottom line of the column header. E.g. 100.0, 0.0.

If the Assignment is NOT Graded (has one of the not-graded Grading Types), “UG” appears as the bottom
line of the header. “UG” stands for “ungraded”.

“Extra Credit” Assignments using the special ‘fudge factor’ *Extra Credit* Category are always shown in
Xtra Credit

blue background and do not display any points: ' e

Assignments not linked to any Category are shown in red with a warning symbol: E This means that
you have deleted the Category they were previously linked to from their Profile. You must fix this
situation ASAP.

1 Assignments that are not linked to any existing Category will not be counted. When ﬂ is displayed in a
column header, there is a missing or broken Category in the Gradebook’s assigned Profile. This must be

fixed immediatelv.
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Modify an Assignment

Gradebook=>Gradebook
© school Year: EXEREIM Genesis Township Schools T I XL

| Genesis High School v =
o R h - Online Documentation

Student Data  Registration  Scheduling  Next Year Scheduling  Grading Attendance Calendar Transcript  Setup  Next>>

Home Gradebook | Rosters Assignments  Setup Profiles  Rubrics  Merge Post Grades  School Setup  Reports.
Gradebook. Spreadsheet [15205/2 - US HISTORY 2 A) ¥

[ NP1 | P2 | MP3 [ MP4 |

Barry. Jack 15205/3-US HISTORY 2 -A, MTWRF, Per. 1 (FY) ¥ Assignment Filter Quick Links

dissicfniociiis

ubric 1 el eencrnisrk 27 [PEEEGESNRNPOIEE0N Ore  BENCHMARKZ
» a Mon - cHZ ~y Tue- ) a

14 Actlve Students (7 Hidden it

=
=

Fo e detFcll Benchmark € Benchmark 5 BENCHMARK A ]
Y 7

[ Gee  F A e o721 o e e 3000 e s e
D Mame Gr = 200 1000 uG 100.0 100.0 100.0
- 10 c _ 1680.8 17500 ... 4L A ES
| - 10 ¥ _ 1457.8 1550.0.. X
= [ 1 o [ wss  tswa.dt M
H - 11 n_ 1408.0 1600.0.. ° 78 55.0%
¥ - 1 _ 1520.0 1610.0.. 44
= 1 o Bl vma sue.t To modify the definition of an Assignment, click on the
= - | IS top line of the Assignments’ header.
H sz Diver. Darren 1 u 1403.8 1450.0..
Assignment Average: 8.2 0.0 0.0 LAY gT.T TT o3 58 LRy prac) T
Assignment Median: 0.0 0.0 0.0 0.0 89.0 0.0 933 97.0 0.0 a5.0 97.0
4 3
=TTt Attendance | Seating Chart  Assessments | Standards  Documents Course Pages Sort: DueDate ¥ | Desc v

Average(Mean): 95.57 Mode: 100.8 102.0 Medlan: 100.85 Standard Devlatlon: 7.8

Modifying the Definition of an Assignment
If you need to alter the Assignment:
e To change the Assignment’s Category
e To alter the number of points it is worth
e To change its sequence #
e Etc.
Click the highlighted top line of the Assignment’s column header. This will take you to the “Modify Assignment”
screen.

Grading Type Cannot be Modified Once an Assignment has Grades

WARNING: You cannot modify the Grading Type of an existing Assignment once you have graded it. To “modify” the
Grading Type of an Assignment you must either remove all of the student’s grades, or delete the Assignment and
recreate it.

Once an Assignment has been graded, you can change non-numeric Grading Types to Numeric (e.g. Alpha to Numeric).
You cannot change the Numeric Grading Type to anything else.

Workgroups and Assignments

Homework:

- Workgroup association of an Assignment is indicated by dual coloring in the Assignment
$ header. Workgroup linkages are loose associations.
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Modify the Definition of an Assignment, Cont.

Gradebook—>Assignments>Modify Assignment

Switch Gradebook

15205/3-US HISTORY 2 -A, MTWRF, Per. 1 (FY}= ¥
« Assignment 1, 10/07/2013 | Quiz 30, 10/07/2013 ¥ | BENCHMARK 21, 10/15/2013 =
Modify Assignment for US HISTORY 2 -A ( You can upload files.
*Assignment Name:|Quiz 30 Seq:
=Column Header:|Quiz 30 Group: v
I Documents:
= 4
Assigned Date:|01/21/2014 j *Marking Period:| MP1 ¥
Due Date:|10/07/2013 j *Grade Type :| Numeric ¥
*Category:| Class Projects ¥ *Assignment Weight[1.0
*Max Possible Score:[100.0 Label i URL &
Assignment Unit:| Chapter2 ¥
*For Parents Module: © Yes @ No  *For Gradebook: ® Yes U No
Bugrc
q se ion: 15205/3 - US HISTORY 2 -
YOU cannot add ||nkS | Course / Section: 15205/3 - US HISTORY 2 -A Search Standards
Linked Classes: None Set:| 2008-NJCCCS ¥
Subject: v
Asslgnment Standards
- Standard Not Assigned - V/ ) .
You can link the Assignment to
Dekete Assignment Standards. See below.
¥ Remain on screen after save

Procedure to Modify an Assignment
1. Go to the Gradebook>Gradebook spreadsheet screen.
2. Find the Assignment you want to modify and click the top line of its header, the “column header” of the Assignment.
This brings up the “Modify Assignment” screen.
3. You can alter the following fields of the Assignment:

a.

S PO oo T

Assignment Name — Name for the assignment

Column Header — Column header — controls width of the column

Sequence # - a 1 to 7 digit sequence number that you assign

Groups — Change which Workgroup this Assignment is associated with the Assignment

Description — Optional description of the Assignment

Assigned Date — Required Date that Assignment is “Assigned” to students

Due Date — Due date for the Assignment — not required and not linked to the Assigned Date

Category — Select the Category for the Assignment (e.g. Homework)

Marking Period — You can move the Assignment between Marking Periods

Maximum Possible Score — Specify maximum point value. If you change the Maximum Possible Score of an
Assignment that has already been graded, all your grades will be recalculated based on the updated Max
Possible Score. Student grade averages may change.

Assignment Weight — Specify how to ‘count’ this Assignment. The default is to ‘count it once’. You can specify,
for example, to count it ‘1.5” times or ‘2.0’ times, etc. Do not update unless you want to ‘count an Assignment
more than once.

Assignment Set — If you have set up Units, select the Unit for the Assignment (e.g. “Chapter 1” or “American
Revolution”)

Parent’s Module - If the Parent’s module is turned on, share this Assignment?

For Gradebook — Hide or show Assignment on Class Roster screen?

7

4. You can do two things you could not do when creating the Assignment:

a.
b.

Upload files (“documents”) into the Assignment — These will be visible in the Parent / Student Access.
Attach Standards (NJ, Common Core, Local or other standards)

5. Click =D 1o modify the Assignment.

Modifying the Maximum Possible Score

When you modify the Maximum Possible Score field, you are changing the number of points the Assignment is worth. Genesis
Gradebook will automatically modify the values of any existing grades proportionally. Student grade averages may be

adjusted.
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The Maximum Possible Score field cannot be modified if a Rubric has been selected. The maximum value of the Rubric always
overrides manually entered Maximum Possible Score values.

Modifying the Marking Period field: Due & Assigned Dates must fall within the selected Marking Period

When you modify the Marking Period field, you are forcibly moving the Assignment to a different Marking Period tab. Both the
Assigned Date and Due Date fields will be checked to ensure that the dates have been changed to match the target marking
period.

Uploading Documents
A Document (i.e. File) upload control is located on the upper right of the Modify Assignment screen:

Documents: j

Use this control to upload as many documents as you want into an Assignment: there is no limit. Documents that
have been uploaded into an Assignment are visible in Parent / Student Access if the Assignment itself is visible to
parents and students.

Procedure to Upload Documents into Assignments
1. Starting on the Gradebook->Gradebook spreadsheet screen, or the Gradebook=>Assignments->List
Assignments screen, find an existing Assignment you wish to upload Documents into.
2. Open the Assignment. This brings up the Modify Assignment screen.

3. Locate the Documents control at upper right and click the icon. This brings up the “Upload Documents”
view of the Modify Assignment screen.

School Year: R Genesis Township Schools

Module: iEREHLTY v Genesis High School v

Student Data Reglstratmn Scheduling  NextYear Scheduling Grading Attendance Calendar Transcript Setup Next >>

Home s | Assignments | Setup  Profiles  Rubrics erge  Post Grades  School Setup  Reports

Gradebook. Spreadsheet [15205:3 US HISTORYZ2 A) ¥

Asslgnment Lst ~ Add Asslgnment | Bulk Create  Bulk Modify | BulkCopy  YeartoYear | TrashCan  Modify Assignment

Switch Gradebook

15205/3-US HISTORY 2 -A, MTWRF, Per. 1 (FY)* ¥
Upload Document to Assignment 51302 - Quiz 30
=~ Backte Quiz 30
Supported file types:
« PDF [Adcbe) Step 1: Give your file @ NAMe fisns bumer oy, He sasasl. |:|
* DOC {Microsoft Word)
* DOCK (Microseft Word) Step 2: Find the file you would like to upload. | Choose File | Mo file chosen
LS {Microsoft Excel) e
o ALEX (Microsofe Bxcel) Step 3: Hic the Upload File button. ([ERIE) - Save to linked assignments

« PPT (Microsaft Pawerpoint)
® |PG (Image)

o WMV indows Media Video)
Time Mavie)

* MP3 iu:!m

4. In Step 1, enter a name for your Document. This is the name that will be displayed in Parent Access and Student
Access. (This need not be the real name of the file on your computer). There can be no spaces in the Document

;)_ Step 1: Give your file a name (No spaces). |

name. Replaces spaces with underlines (*_
5. InStep 2, click the button to bring up a normal File Dialog. Choose a file.
6. In Step 3, optionally check the “Save to linked assignments” checkbox and then click the @22 button:

Step 1: Give your file @ name (aizna Numeriz cniy. Ne szaces, |STUDY_GUIDE

Step 2: Find the file you would like to upload. | Choose File | Lesson Student Guide. docx

Step 3: Hit the Upload File butcon. (@RI Save to linked assignments

7. Clicking uploads the file and attaches it to the Assignment. It appears on the Modify Assignment

screen:
Documents: 1. @ j
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8. Repeat Steps 3 to 7 to upload additional Documents into the Assignment.

Procedure to Remove Documents from an Assignment
1. Toremove a Document from an Assignment, open the Assignment to bring up the Modify Assignment screen.
2. Locate the Document you want to remove and click the checkbox directly to the left of the Document’s icon.
Documents: 1. @ |:| j
Repeat Step 2 for any additional
4. Click the Trash Can icon to remove all checked Documents from the Assignment.

w

Linking to Standards
Standards can be linked to Assignments by the “Search Standards” control at the bottom right of the Modify Assignment screen:
Search Standards
Set: | 2009-NICCCS | |
Subject: El e
Assignment Standards
- Standard Mot Assigned -

Genesis has two standard sets built-in and your district can upload local standards sets if they so desire. The two built-in sets
include:

- NJ 2009 Core Curriculum Standards, abbreviated 2009-NJCCCS

- Common Core English Language Literacy and Mathematics Standards, abbreviated CCS.

Procedure to Link Standards to an Assignment
1. Starting on the Gradebook->Gradebook spreadsheet screen, or the Gradebook->Assignments->List Assignments screen,
find an existing Assignment you wish to upload Documents into.
2. Open the Assignment. This brings up the Modify Assignment screen.
3. Locate the Documents control at upper right and click the *~ icon. This brings up the “Search Standards” dialog. You
need not set the drop downs before clicking the “*icon.

I Close Search Window
Standards Set:| 2005-NICCCS [+ | Subject:| Sacial Studies = Standard:| 3-Active Citizenship in the 2... ||

Grades: [k (1 D2 Oz [a Os e 07 Ce Do Mo M1 D12 [Search Standards

Select the Standard Set you wish: Standards Set:| 2003-1CCCS [+]

Select the Subject: Subject:| Social Studies El

Select the Standard within the Subject: Standard:| 2-Active Citizenship in the 2... [w]

Select the Grade Levels: Grades: [l [T1 [Tz [z [Ca [Ds [Ce 7 [Ce [Ce Wlie Ma1 [Tz

8. Click the [ Siach Siandaids ] button. This brings up all of the Strands and all of the individual CPIs associated with
those Strands:

N o v &
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Close Search Window
Standards Set: Z008-NJCCCS v Subjecty Social Studies v
Standard:| All Standards in Subject v CPI Keywords:

Grades: /P LK L1 L2 13 14 LJ50)6 LJ7 L8 LI9 =10 11 LI112 | Search Standards

Use Checked Standards

Strand CPI Description

Civies Governmenrand | 8.3AGrade o0 o 0l for public accountabilicy and transparency in government related to a particular issues and share the plan with appropriate government officials.

Human Rights 12CPIO1

G ErEmmmary | EAEEEE Explain how British Nerth American colonies adapted the British governance structure to fit their ideas of individual rights economic growth and participatory government.

Human Rights 12 CPIOT.A

Civics Governmentand = 6.2A Grade Compare and contrast the motivations for and methods by which various empires e.g. Ming Qing Spanish Mughal or Ottoman expanded and assess why some were more effective
Human Rights 12 CPIOTA than others in maintaining control of their empires.

GuErEmmmary | EiAEEEE Analyze how gender property ownership religion and legal status affected political rights.

Human Rights 12CPI01.B
Civics Governmentand = 6.3A Grade Compare current case studies involving slavery child labor or other unfair labor practices in the United States with those of other nations and evaluate the extent to which such
Human Rights 12 CPI02 problems are universal.

s EzmmEent | s Analyze the intellectual origins of the major ideas expressed in the Declaration of Independence,

Human Rights 12 CPI0Z.A
Civics Governmentand = 6.2A Grade Determine how the principle ideas of the Enlightenment e.g. rationalism secularism tolerance empiricism natural rights contractual government laissez-faire economics promaotion by
Human Rights 12CPI0Z.A merit and new theories of education altered political thoughtin Europe and trace the impact of these ideas over time.

s EzmmEent | s Evaluate the importance of the Declaration of Independence the Constitution and the Bill of Rights to the spread of democracy around the world.

Human Rights 12 CPI02B

Ex;zf;:;:smem and 16'2233?;.; Explain the paradox between the ideclogy of the Enlightenment and the treatment of women and non-Europeans in European society.

Civics Governmentand  6.1A Grade Compare and contrast state constitutions including New Jerseys 1778 constitution with the United States Constitution and determine their impact on the development of American
Human Rights 12 CPI02.C constitutional government,

Civics Governmentand | 6.2A Grade
Human Rights 12CPI02.C
Civics Governmentand  6.1A Grade

Determine the reasons for and the consequences of the rise of powerful centralized nation states in Europe i.e. the French absolute monarchy and the English limited monarchy.

Camnare and ranrrast the arcumenrs nf Faderalisrs and Anri-Faderalisrs during the rarificarinn dehares and assess their Fantinnine relavance

9. Check off the CPIs you wish to link to the Assignment and then click the |Us= Checked Standards [hytton.
10. This returns to the screen with the selected Standards now listed below the Search Standards control:
Search Standards
Set: [ 2008-NJCCCS v
Subject: v |
Asslgnment Standards

HIt Save to add Standard

(WU

11. The Standards are shown in red font because
button to link the selected Standards to the Assignment:
Search Standards
Set: | 2008-MJCCCS ¥
Subject: v |
Asslgnment Standards
1. 8. 1A Grade 12 CPI 02.A Remove
2. B.2A Grade 12 CPI 02.A Remove
3. B.3A Grade 12 CPI 02 Remove
12. Repeat Steps 2 to 11 to do additional Standards Searches and attach more Standards to the Assignment. You can do as
many searches as you want and attach as many Standards, from as many different Standards Sets as needed.

Procedure to Unlink a Standard from an Assignment

1. Tounlink a Standard from an Assignment, open the Assignment to bring up the Modify Assignment screen.
2. Locate the list of Standards at lower right.

Asslgnment Standards

1. 6.1A Grade 12 CPI 02.A Remowve
2. 6.2A Grade 12 CPI 02.A Remove
3. 6.3A Grade 12 CPI 02 Remove

3. Click the B2mMave phytton next to any Standard you wish to unlink.
4. Repeat Step 3 to remove additional Standards.
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Grade an Assignment

© school Year: ENEREIRA Genesis Township Schools T I LL

Module: [T v Genesis High School v

Student Data  Registration  Scheduling Next Year Scheduling  Grading Attendance Calendar Transcript Setup

Online Documentation

HomeY Gradebook s Assignments Setup FProfiles  Rubrics  Mer
Gradebook. Spreadsheet (15205/3 - US HISTORY 2 &) ¥

[ MP1 | MP2 [ WP3 [ MP4 |

Barry. Jack 15205/3-US HISTORY Z -A, MTWRF, Per. 1 (FY) #* Assignment Filter Quick Links

st (al Reports

Grading is Open for MPT

Jubric 1 PRl eenchnisrk 21 [FEEESURN QuizS0Y Q7&  BENCHMARKZ Benchmark€ Benchmarks BENCHMARKA |
M e ” - Mon - =2 - w
— E A Sx- Mon - e 10/07 Mzn- e - Frie
Grade 1102 1021 1015 100.0 10/07 0as. 0%i20

GrF G 200 1000 uG 1000 100.0 1000

10 = _ 1680.8 1750.0 .., 2L 4 A

10 ¥ _ 1457.8 1550.0.. X

11 = _ 1403.8 1510.0.. AL # I

11 n_ 1408.0 1600.0.. 78

1 Dual color coding indicates

workgroup association.

To grade an Assignment, click
anywhere within its column —

B3% 7% %5.0% 7%
A 0.0 0.0 911 0.0 933 858 0.0 929 949
Not in the header area.
0.0 0.0 89.0 0.0 933 97.0 0.0 95.0 97.0
4 »
m Attendance Seating Chart Assessments Standards Documents Course Pages Sort: DueDate v | Desc ¥

Average(Mean): $5.57 Mode: 100.8 102.0 Medlan: 100.85 Standard Devlatlon: 7.8

Grading an Assignment: Choosing and Assignment to Grade

To open an Assignment for grading, click anywhere in the column you wish to grade. This brings up the Grade Assignment

screen. The columns of the Grade Assignment screen are explained below.
© School Year: EEXTIRA Genesis Township Schools

Module: JERELLETS v Genesis High School v

Student Data  Registration  Scheduling  Next Year Scheduling  Grading Transcript  Setup  Next>>

Online Documentation

Home" Gradebook [R A "
Gradebook. Spreadsheet (15205/3 - US HISTORY 2 -4) ¥

Grade Assighment Assignment 1

Score Mosiier < Quiz &{Grp B), 09/25/2013 i 1 (10/07/2012) v
Add Mult Sub Reset Category: Homewark Unit: None Assigned: 01/21/2014 Due: 10/07/2013
1D Student Gr MP1 Avg G Grade Comment Absent Inc Exempt Missing % Prev

Abernathie, Arlo Perry * 12 1067 ()
Baker, Christine ulie 12
Biddle, Caitlin ALLEN 1"

Brunsberg, Chrissy n
Delahanty, Frank "
Olson, Greg 11

Siner, Hosea 5 "

505808 Oliver, Darren 11 ) . . 1

Columns on the Grade Assignment screen:
e The student’s Gradebook ID
e The Student’s Gradebook Name
e The student’s grade level

e The student’s current, up to the minute Marking Period Average for the selected Marking Period.
e The student’s Workgroup, if they are assigned to a Workgroup.
)

The Grade column. This column has a different shape depending on the Grading Type of the Assignment. For
numerically graded assignments, the Grade column is a text field where you can type the numbers. In the example
above, the “Grade” column is a set of textfields for numeric grades.

e Comment Fields — There are two comment fields. The one that is showing is for your private comments on the
assignment. There is a second, hidden comment field accessible by clicking the “’icon at the right side of the field:

h)
~" . If you click that icon you will open a comment field for Parent/Student comments:
B | B |8 | @

Copy
Clear

1008226 Dugas, Gus LYNN 11 NG of 100

Comment For Parent: g

e  Four Special Grades: Missing, Absent, Exempt and Incomplete.
e % - The percentage of the points awarded.

e  Previous — If you previously gave a student a special grade, then removed it, it appears in the “Prev” column. Regular
grades do not appear in the Previous column.
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Grade an Assignment: The Grade Assignment Screen

Gradebook->Gradebook->Grade Assignment
© S(hm)IYear: Genesis Township Schools £ [ . A& R T—

Student Data  Registration  Schedul Next Year Scheduling  Grading  Attendance Calendar Transeript  Setup  Next>>
Home" Gradebook ents  Setup Reports.
Gradebook. Spreadshest (1520572 - US HISTORY 2 -A) ¥ Numeric grades can be curved . .
Four ‘special’ grades
Grade Assighment Assignment 1
Scere Medifier e « Quiz &{Grp B), 09/25/2013 Assi 1 (10/07/2013) v 12013, Quiz 20

Add Mult Sub Reset Category: Homewark Unit: None Assigned: 01/21/2014 Due: 10/07 \/

1D Student Gr MP1 Avg G Grade Comment Absent Inc Exempt Missing % Prev
Abernathie, Arlo Perry* 10 1067 (0) Zrina s

Baker, Christine ulie 12
Biddle, Caitlin ALLEN "

Brunsberg, Chrissy n
Delahanty, Frank "

Olson, Greg 1"

Siner, Hosea 5 " 380 (01 n

505805 Oliver, Darren 11 F33(0) or1ae

[ Export a roster spreadsheet — for importing grades S o [ Import Assignment grades i:

1
1
1
f100
1
1
1

Grading Assignments: Features of the Grade Assignment Screen

e The “Grade” column is specific to the “Grading Type” of the Assignment:
o Numeric Grading Type —you get a text field and you must type a number into the field
o “Checks” — You get “<<” and “>>" buttons (shown above) and you use those to select the “check mark” that
you want.
Alphabetic grades — You get a drop down field and select an alpha grade (e.g. “B+”)
0O-S-U grading — You get a drop down field and select one of the three grades: “0”, “S”, or “U”
Pass/Fail grading — Yes get a drop down field and select either “Pass” or “Fail”
Pre-Set Points grading — You get a drop down field and select either “NHI” (Not Handed In), “HI” (Handed in),
or “EC” (Extra Credit)
e Thereisa “Comment” field where you can put short comments — These are private to you. Ciick the “/icon at the right

O O O O

side of the field: " . acomment field for Parent/Student comments:
1008226 Dugas, Gus LYNN 11 NG of 100 @ (]} 0 0 (]

Copy
Clear

Comment For Parent: g

e There are four special grades of Absent, Incomplete, Exempt and Missing. If you give a student one of these grades, and
later change it, the original Special grade will appear in the Previous grade column, as well as on the spreadsheet (as a
small red superscript grade) and in Parent Access.

o Exempt—“Exempt” is a real grade that indicates that the student does not have to complete this Assignment
and won’t be otherwise graded for it. The Assignhment does not count for this student. The grade of Exempt
does appear — the student is exempt; the assignment is not hidden for them.

o Absent —This is treated just like an exemption — until the student returns and can do the work. However, it is
a real grade and will cause the “Previous” field to always reflect the original “Absent” once that grade is
replaced. “Absent” is designed to be temporary. If the student returns to class and does not do the work,
change Absent to Missing.

o Incomplete — This defaults to a value of 0 (zero). It indicates that the student did not complete the work for
the Assignment. The value can be set on your Profile>Preferences screen.

o Missing — This defaults to a value of 0 (zero). It indicates that the student did not do the work for the
Assignment. The value can be set on your Profile>Preferences screen.

e Mass Updating Grades and Comments
o Grades and Comments — There are “All” buttons at the top of the Grade and Comment columns. They

propagate whatever is in the top box in the column to all open boxes in the column (the Grade “All” button
does not override special grades):
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Grade Assignment Quiz 30

Seore Modifier:

Quiz 30 (10/07/2013} v 10/15/2013, BENCHMARK 21 »
Add Wult Sub Reset Categopg Clez= Proiects Unlt: CH2  Assigned: 01/21/2014 Dues 10/07/2013
Exempt Missing % Prev

Abernathie, Arlo Perry * 10

Baker, Christine |ulie 12
Biddle, Caitlin ALLEN "

89.0
89.0
Brunsberg, Chrissy n

Delshanty, Frank "

83.0
83.0

Olson, Greg n

Siner, Hozea 5 "

83.0

89.0

i
i

Gliver, Darren 11

-

Click “All” grades (and then Save):
Grade Assignment Quiz 30
Seore Medifier e 0/07 Quiz 30 (10/07/2013} v 10/15/2013, BENCHMARK 21 »
4dd Mult Sub Reset Category: Class Projects Unlt: CH2  Asslgned: 01/21/2014 Due: 10/07/2012
ID Student Gr MP1 Avg G Grade Comment Absent Inc Exempt Missing % Prev
1004137 Abernathie, Arlo Perry* 12 1067 48) G B9 =t 10 89.0)
Baker, Christine |ulie 12 1012609 v [es of 100 2 88.0
Biddle, Caitlin ALLEN n 1008600 c |9 1 & 89.0
Brunsberg, Chrissy 1 1 89.0
Delahanty, Frank n 1 89.0
Qlson, Greg " E & B9 1 89.0
Siner, Hesea S " 28.010) n B9 1 89.0
505805 Oliver, Darren n s2200 o100 &

o The Special Grades — The words Absent, Inc, Exempt, Missing at the top of the special grade column are
buttons that will toggle the checkboxes in the column. You can use these to assign the special grade initially
to all students (and then you must uncheck the checkbox for the students who are not getting that special
grade).

o Parent Comments — If you open the Parent Comments area for the student at the top of the list, there is a

[Coov parent comment to all students) hytton that will propagate your comments to all students:
MP1

D Student Gr Avg G Grade ALL Comment ALL Absent Inc Exempt Missing % Prev
1004137 Abernathie, Arlo Perry 1092.0 (&) 82.00 | of 100 9 ] =] 0 O sz.0
Comment For Parent: Copy
) (Coov carent comment to al students | clear

e  Curving Tools - If you are using the Numeric Grading Type and giving numeric grades, there are a set of Curving Tools
that will appear just above the class roster at top left:
Score Modifier:
Add Mult Sub Reset
o The “Score Modifier” field takes a decimal number: E.g. 1.1.
o There are three tools below that apply the Score Modifier to all students’ grades for the Assignment:
=  Add—Add the Score Modifier to the grade
= Mult — Multiply each student’s grade by the Score Modifier
= Sub - Subtract the modifier from each student’s grade
o Thereis a “Reset” tool which restores the students’ grades to what they were either before the screen was
displayed or before the last “Save” operation. It wipes away the latest calculations.

Importing Assignment Grades from Spreadsheets or .CSV Files

At the lower right corner of the Grade Assignment screen, there is an 'm==&=2= pytton. To import grades for the Assignment
from either an MS Excel spreadsheet or a .CSV file, click this button.

The spreadsheet or .CSV file must contain two columns, one labeled STUDENTID and the other labeled GRADE. There are four
optional columns, one for each of the four special grades. They must be labeled ABSENT, EXEMPT, INCOMPLETE, and MISSING.
A student to whom you are giving one of these must have a Y in the appropriate column. All other values will be ignored. Any
other column is ignored.

You can only update students who:
1. Arein thefile
2. Are on the course roster.

You can only import grades for the Assignment that is open for grading. You cannot mass upload grades for multiple
Assignments.
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Procedure to Upload Grades from an MS Excel Spreadsheet or .CSV file.

1. Open an Assignment for grading (i.e. get to the Grade Assignment screen).

2. Locate the ===2== button at the lower right hand corner of the screen and click it. This brings up an upload file control at the

bottom of the screen:

Olson, Greg " G (89 1101 )

Siner, Hosea 5 1 n 29 =t 100 L]

205303 Ciliver, Darren " of 100 b
[ SV or Excel file: | Choose File | Mo file chosen Upload File l

3. Click the button. This brings up a standard file dialog.
4. Select your file. Click the button.

Creating a Roster Excel Spreadsheet
You can download a spreadsheet which can load with grades.
1. Locate the &=szssmsmmeniimeznite=t control at the very bottom of the Grade Assignment screen.

89.0
89.0

2. Clickit. An Excel spreadsheet will be downloaded. You can update this and use it with the “Import Grades” function. The
spreadsheet has a column to enter an assignment grade for each student. In addition, it has a spot for each of the special grades:

| A | 3] C D E F G
1] NAME ISTUDENTID GRADE ABSENT EXEMPT INCOMPLETE MISSING
2 |Abernathie, Arlo Perry = 71004137
3 |Baker, Christine Julie 235638
4 |Biddle, Caitlin ALLEMN 1010370
5 | Brunsberg, Chrissy 05730
6 |Delahanty, Frank 1000084
7 DeVore, Dez LaSHAY "1012212
8 |Dugas, Gus LYNN 008226
9 Eckersley, Dennis 1000162
10 |Garcia, Ramon JOYCE 1000286
11 Hill, Hunter A 1013683
12 \Mansell, John 505321

13 McDonald, Tex MARIE 505437
14 |McGarr, Chippy MCCAYLE1001646

15 Menosky, Mike 505519

16 Olson, Greg 505811

17 Siner, Hosea S 1002885
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The Special Grades: Giving and Taking Away

The special grades of Absent, Exempt, Missing and Incomplete are designed to help you track student’s habits with

respect to handing things in on time and getting the job done.
Hwv 24

When you give one of the special grades, and then change it to something else, the Genesis Gradebook
03/20 remembers it and displays the previous special grade as a small red superscript to the current grade. For

LT example, if an assignment “used to be missing” and then was turned in and graded, the previous grade of
EX “missing” is displayed as a superscript red “M”: 280 ", If a student was absent when an Assignment was due or
L a test taken, and then returns and makes up the work, a grade of Absent can be given and then removed and
remembered: 7&.0”  Similarly, if an Assighment was incomplete and then finished, a previous grade of
57,05
. . I
Incomplete can be remembered via the red | superscript:
25,05
. Previous special grades are even remembered for current special grades, so an Assignment that was previously
20.0%% A

marked Absent can be changed to Missing: ™~

M

aow @ No Grade of “Late”
Genesis has no explicit grade of “late”. Grades marked as “previously missing” (#s2") can be considered late.
You can also add “Late” as a comment.

97.0%%
The Abbreviations for the Special Grades
The default abbreviations for the special grades (ABS, M, INC, EX) can be changed on the “Preferences” page of
your Gradebook Profiles.

Grading with Workgroups

Gradebook->Gradebook->Grade Assignment

School Year: iR TR Genesis Township Schools
Module: JIEBELETS v Genesis High School A/

Student Data  Registration  Scheduli Next Year Scheduling  Grading Awendance Calendar script  Setup Next

Workgroup associations are indicated by color
coding. Students in red background are NOT in the
same Workgroup as the Assignment. Students in
white or tan are in the same Workgroup.

Home'| Gradebook [ Roster etup  Profiles  Rul
« | Gradebook. Spreadsheet (15205(3 - US HISTORY 2 -8) v

Sch

Reports.

Grade Assignment Quiz 8

Score Modifier

Quiz 8 (11407/2013) (Brp B) v
ategory: Quizzes Unit: None Assigned: 11/06/2013 Due: 11/07/20;

Add Mult Sub Re:

Comment Inc Exempt Missing % Prev

Grade only the students in the
Workgroup by using the “Only Group “
checkbox.

School Year: Pl EE S Gens\TuwnshipSchaols 5 :‘- ﬁ ‘i .; r::] a o
(LI oradebook A Genesis High School v B

Online Documentation
Student Dat.y  Registration  Scheduling Next Year Scheduling Grading Amendance Calendar Transcript  Setup Next >>

Home Grai'ebook | Rosters  Assignments  Setup  Profiles  Rubrics  Merge Post Grades  School Setup  Reports
« | Gradebook. Spkeadshest (15205/3 - US HISTORY 2 -4) v

Grade Assignment Quiz 8

Score Mosiier « HW - reading, 11/06/2013 Quiz 3 (11/07/2013) (Grp B) v 11/02/2013, R Test9 »
Add Mult Sub Reset Category: Quizzes Unit: None Asslgned: 11/08/2073 Due: 11/07/2013
1D Student Gr MP1 Avg G Grade Comment Absent Inc Exempt Missing % Prev

Brunsherg, Chrissy " =l 100 =2

Siner, Hosea 5 "

Figure 10 — Grading the same Assighment as in Figure 9 above — only showing the students in the same Workgroup as the Assignment itself.
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Workgroup Grading

Workgroups implement very loose associations between students and Workgroups and Assignments and Workgroups. When an Assignment
that is linked to a Workgroup is graded, all students are displayed on the Grade Assignment screen and students who are in the same
Workgroup as the Assignment are color coded.

All students can be graded; the only indication of the Workgroup association is the color coding.

To display only the students in the same Workgroup as the Assignment use the “Only Group __" checkbox in the lower left hand corner of the
screen (See above). The “_" is replaced with the Workgroup’s 1-character “code” (e.g. ‘@’). When this checkbox is checked, only the students

actually in the same Workgroup the Assignment is linked with are displayed and can be graded:
© school Year: EEREIRA Genesis Township Schools 5 :“ 'Y XYLEKEL

[AGNINE gradebook v Genesis High School v

Student Data  Registration  Scheduling Next Year Scheduling Grading Attendance Calendar Transcript Setup Next >>
Home) Gradebook G
« | Gradebook Spreadsheet (1520

]
Online Documentation

US HISTORY 2 ) v

Grade Assignment Quiz 8
Score Modifier

Quiz & (11/07/2013) (Grp B) v

Add Mult Sub Reset Category: Quizzes Unlt: Mong Assigned: 11/06/2013 Due: 11/07

1D Student Gr MP1 Avg G Grade Comment Absent Inc Bxempt Missing % Prev

Brunsberg, Chrissy

Siner, Hosea S5 1 8.0 40) £
# Only Group B Imp=et Graes

All other students on the roster receive a “no grade” — the Assignment exists for them but isn’t graded. Note that ungraded Assignments are
silent exemptions for students: they do not count for a student until they are graded.

Grading Types

The Gradebook currently supports 9 different Grading Types divided into three Categories:

Ungraded Assignments — These are for true ungraded Assignments (e.g. “read pages 44-92”) as well as for capturing bits of information about
your students:

®  No Grade - The grading type of “No Grade” allows you to create Assignments that will simply not be graded — or can be used to
answer “Yes”/”No” questions.

®  No Grade (Text) — The Grading Type of “No Grade (Text)” allows you to capture small amounts of text for each student. For
example, you can capture book numbers or lunch preferences or Bus routes.
Regular, “Count Up” Grading — These are for grading in the usual way when students start each Marking Period with zero points (a Marking
Period Average of “No Grade”) and accumulate points (both Earned and Attempted) as the Marking Period goes on.

®  Numeric — These are simply number grades. They can be integers or decimals. They are interpreted as the “number of points”
awarded to the student.
o Rubric Grading — You can attach a Rubric to an Assignment and grade it. Rubric Grading is a form of Numeric grading.
When a Rubric is selected, the Grading Type of the Assignment is set to “Numeric” (and cannot be changed) and the
Maximum Possible Score field is automatically set to the maximum value of the Rubric (and cannot be changed).

®  Alpha (Letter Grades) — These are set by your school and are usually something like: A+, A, A-, B+, ..., D-, F  These are not typically
changeable by you. In rare situations, you may be able to replace the school’s Alpha grades with your own grades (e.g. for certain
Special Ed classes).

®  Check Marks — These are five fixed grades: v'++, v+, v/,v-, V- Five grades from v'++ to v'--. You can adjust their values. If you
do not like v'++ and v'-- you can more or less hide them using your Gradebook Profile Grade Values screen
(Gradebook=>Profiles>Modify Profile>Grade Values).

®  0-S-U Grading — These are three fixed grades of O, S and U: Outstanding, Satisfactory and Unsatisfactory.

®  Pass/Fail — This is a two grade Pass/Fail grading type.

®  Custom Grades - If you have access to the custom grading type you can design your own grades. For example: E, VG, G, N. You do
this via the Grade Values screen of your Genesis Gradebook Profile(Gradebook->Profiles>Modify Profile>Grade Values).

Grading Count Down Categories — This is exclusively for grading by Weighted Categories when a Category has been setup as a “Count Down”
Category. Each student starts each Marking Period with a fixed number of points (e.g. 100) and can gain or lose points as the Marking Period
goes on.

®  Pre-set Points — The Pre-set Points Grading Type is ONLY for use with “count down Categories”. NEVER use it with regular
Categories. The “Pre-set Points” grades modify the point total the student starts the Marking Period with. These can be positive or
negative numbers, or zero. You can create as many Pre-set Points grades as you require.
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Checkmark Grading Type
Grade |

. v . Checkmark grading is implemented with << and >>controls. Click the >> control to increase the

@ .  checkmarks from v" to v+ to v'++. Click the << control to decrease the checkmarks back through v/
« ¥+ = tono-grade (blank) and thento v-and v'--.

[ ' ++ 7

= 7 |-

= 7 |-

Alpha Grades, 0-S-U Grading, Pass/Fail Grading, Custom Grades

These Grading Types are all use drop down lists to select the actual grade. All of the grades in the Grading Type will appear in the drop down:

A

<< Previous Core Admin Gradebook Conduct ClassAttendance Elem. Grading Parents Nurses Next >>

Home Gradebook | Rosters Assignments Setup Profiles Rubrics Merge PostGrades School Setup Reports

«¢ | Gradebook.Spreadsheet (15205/3 - US HISTORY 2 -A] ¥

Grade Assignment Class Project 5

<« sample future ssgn, 03/28/2014 | Class Project 5 (08/22/2014) A ‘
Category: Class Projects Unit: None Assigned: 08/22/2014 Due: 08/22/2014

1D Student Gr MP3 Avg G Grade Comment Absent Inc Exempt Missing Prev
1004137 Abernathie, Arlo Perry * 10 220(2) G El l:l ) ] ] ] ]
235638 Baker, Christine Julie 10 733050 ' k2 = (@] (@] (@] (@]
0 Biddle. Caitlin ALLEN " 522(0) < 1o l:l = o (§) ] ]
105730 Brunsberg, Chrissy 1 1006(0) “ 1 L) (=] =] =] =]
Delahanty, Frank 1" 867(0) — [ o 8] 8] 8]
1000162 Eckersley, Dennis 10 5w [ = ] [} [} [}
1000286 Garcia, Ramon |OYCE " 652(W) El l:l = o o d d
o Olsan, Greg 1 708 c [ 7] (. ] [} [} [}
1002885 Siner, Hos=a 5 n s20(0) “ [ /] =) =] =] =] =]
sozans Oliver, Darren " 10050 v [ e L] L] L] L]

Figure 11 — The Gradebook->Gradebook->Grade Assignment screen for 0-S-U grading. The Alpha Grading Type, Pass/Fail and Custom Grades are all the same.

Rubric Grading

When a Rubric is attached to an Assignment, the Rubric can be graded directly:

Rubric Grading has been added to the Genesis Gradebook. A new “Rubric” drop down appears on the Gradebook->Assignments>Add Assignment
screen when at least one Rubric exists for the Gradebook.
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Assignment List ~ Add Asslgnment | Bulk Create  Bulk Modify | Bulk Copy  Year to Year

Switch Gradebook
15205/3-US HISTORY 2 -A, MTWRF Per 1 (FY)* ¥

Create Assighment for US HISTORY 2 -A

*Assignment Name,

Seq:

*Column Header Group v

Description

Assigned Date:|08/20/2014
Due Date:|08/20/2014
*Category:

*Marking Peried:| MP1_ v

=Grade Type :| Numeric v

« |

*Assignment Weight:/1.0

=Max Possitle Score:|100 Label U URL &

Assignment Unit: T

* Rubric points will be used for Max Possible Score I

us H\STM 2o

US HISTORY 2-B, FY

1-US HISTORY 2. FY

LS HISTORY 2 FY 1 S HIST ZECOM, FY

3-US HISTORY 2. FY /4-US HISTORY 2, FY

US HIST /ECON. FY

Add assignment after this?:

# Remain on screen after save
Figure 12 — Create Assignment screen illustrating the “Rubric” drop down
When you elect to grade with a Rubric, the Grading Type of the Assignment is forced to be “Numeric” and the Max Possible Points field is

loaded with the maximum value of the Rubric: neither can be manually altered. The Grade Assignment screen does not allow the “Grade”
field to be updated manually. The icon must be clicked to go to the “Grade Rubric” screen:

Gradebook R Setup  Profiles R Post Grades  School Setup  Reports
< [ Gradebook. Spreadshest (1520512 - US HISTORY 2 -4) v
Grade Assignment Rubric Test 4
STUFF. 1 013 Rubric Test 4 (11/04/2013) v i} 3, Rubric »

Category: Class Projects Unit: None Assigned: 11/04/2013 Due: 11/04/2013  Print Graded Rubrics

Student

Abernathie, Arlo Perry * 2 N =] 750
Baker, Christine |ulie ~ &
Biddle, Caitlin ALLEN " . =]
Brunsherg, Chrissy " ~ &
Delahanty, Frank " . ]
Olzon, Greg " ~ 2]
Siner, Hosea 5 " . =]
505203 Qliver, Darren 1 b =l

When the ™

for the student:

icon is click to grade the Assignment, the Rubric is displayed inidividually for each student. Initially an empty rubric is displayed

Abernathie, Arlo Perry *

Sequence

Descriptive Language

Coverage

Understanding

Consistent Point of View

Stays on Topic

Transitions

Varies Sentence Structures

Advanced
Value: 4

Proficient
value: 3

Approaching
Value: 2

Far Below
Value: 1

Theroughly develeps a sequence of events to| Develops a sequence of events to tell about Includes a limited development of a sequence|Fails to develop a sequence of events that tell

tell about experiences, observatiens, or
imagined ideas.

Descriptive language and sequence of events

to tell about experiences, observations, or
imagined idea sensory details are used

effectively to help the reader visualize what is

happening.

Addresses every part of the writing
assignment.

Shows a clear understanding of the purpose

of the essay.

experiences, cbservations, or imagined
ideas.

Descriptive language and sensory details are
used effectively to help the reader visualize
what is happening.

Addresses every part of the writing
assignment.

of events that tell about experiences,
observations, or imagined ideas.

A limited amount of descriptive language
and/or sensery details are used.

Addresses only some parts of the writing
assignment

Shows a clear understanding of the purpose | Shows some understanding of the purpose of

of the essay.

Uses a consistent point of view and maintains | Uses 3 consistent point of view and maintains

ocus.

Writing relates to one topic.

Uses transitions for a smooth flow.
Appropriate paragraph breaks and
organization are used.

Includes a variety of sentence structures.

focus.

Writing relates to one topic.

Paragraph breaks are included appropriately.

Includes a variety of sentence structures.

the essay.

Uses an inconsistent point of view and/or
does not maintain consistent focus.

Writing relates to more than one topic.

Paragraph breaks and/or organizational
structure are inconsistent.

Includes limited sentence variety.

about experiences, observations, or imagined
ideas.

Does not use descriptive language or sensory|
details.

Addresses only one part of the writing
assignment.

Shows little or no understanding of the
purpose of the essay.

Does not use a clear point of view or does
not have a clear focus.

Tapic(s) are unclear and difficult for the
reader to follow.

Grganizational structure is missing or
extremely limited.

Uses simple sentences.

Vocabulary Uses higher level vocabulary appropriately. | Uses grade level vocabulary appropriately. AttEmpts, but misuses orade level Uses a limited/simple vocabulary range.
Has few or no errors in grammar, speling, | Has some errors in grammar, spelling, Has several errors in grammar, spelling, | Has serious errors in grammar, spelling,
e capitalization or punctuation. Any errors do | capitalization or punctuation. Errers do et | capitalization, or punctuatien. Errors may | capitalization, or punctustion. Errers interfere

not interfere with understanding.

interfere with understanding.

[ Finish Rubric ]

[ Next Student ]

interfere with understanding.

with understanding.

Points

Click in the desired cell of each row to select the grade. The value of the row is the value of the selected cell.

Finish Rubric | t5 return to the Grade Assignment screen or

Gradebook User

Guide 2014-15
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to move to the Rubric for the next student on the roster.

Advanced Approaching Far Below Points
Value: 4 Value: 3 Value: 2 Value: 1
Thoroughly develops a sequence of Develops a sequence of events to tell I:ec‘uud;;c: g;”;tfedngse:ﬁ;ptrg‘f';zg:? Fails to develop a sequence of events
Seguence events to tell about experiences, about experiences, observations, or ax eSIences observations, or imagined that tell about experiences, 3
observations, or imagined ideas. imagined ideas. P . ideas . g observations, or imagined ideas.
Descriptive language and sequence of
events to tell about experiences, Descriptive language and sensory details
Descriptive Language observations, or imagined idea sensory | are used effectively to help the reader A “m;edd’,:rn;%igtuﬁ ngsﬁfg\g Iuasnegduage Daes not u::ndsisrsrldpglt\;?‘éanguage or 2
details are used effectively to help the visualize what is happening. a4 - "
reader visualize what is happening.
Coverage Addresses every part of the writing Addresses every part of the writing Addresses only some parts of the writing  Addresses only one part of the writing 1
9 assignment. assignment. assignment assignment.
Understandin: Shows a clear understanding of the Shows a clear understanding of the Shows some understanding of the Shows little or no understanding of the
9 purpose of the essay. purpose of the essay. purpose of the essay. purpose of the essay.
- . a Uses a consistent point of view and Uses a consistent point of view and Uses an inconsistent point of view and/or  Does not use a clear point of view or =
(e St P T U= maintains focus. maintains focus. does not maintain consistent focus. does not have a clear focus. 2
Stays on Topic Writing relates to one topic. Writing relates to one topic. Writing relates to more than one topic. Topic(s) are unclear and difficult for the
reader to follow.
Transitions Li;gicgflgigﬂgglﬁafglra‘:ﬁnt:?:;isﬂg:d Paragraph breaks are included Paragraph breaks andfor organizational =~ Organizational structure is missing or 3
organization are used. appropriately. structure are inconsistent. extremely limited.
Varies Sentence Structures Includes a variety of sentence structures. Includes a variety of sentence structures. Includes limited sentence variety. Uses simple sentences.
Uses higher level vacabulary Uses grade level vocabulary Attempts, but misuses grade level . B
Vocabulary appropriately. appropriately. vocabulary. Uses a limited/simple vocabulary range.

Has few or no errars in grammar,

spelling, capitalization or punctuation, | 135 S0me errers in grammar, spelling,  Has several errors in grammar, spelling, Has serious errors in grammar, spelling,

Grammer f p capitalization or punctuation. Errors do  capitalization, or punctuation. Errors may capitalization, or punctuation. Errors 4
A TR T I i not interfere with understanding. interfere with understanding. interfere with understanding.
understanding.
[ Finish Rubric ] [ Next Student ] 15 of 40

A ‘2 warning icon is displayed if any of the Rubric’s criteria were not graded for a student. The numeric total is whatever was scored on the
Rubric for the student:

Grade Assignment Rubric Test 4

STUFF, 11/04/2013 Rubric Test 4 (11/04/2013) v 114 Rubric »
Category: Cl rojects Unlt: None Asslgned: 11/0 13 Due 11/04/2013  Print Graded Rubrics

Abernathie, Arlo Perry * 12 % < 75.0
Baker, Christine |ulie 10 % 2]
Biddle, Caitlin ALLEN 1 R =]
Brunsberg, Chrissy 11 - =)
Delahanty, Frank 1" RS 2
Olson, Greg 1" ~ =)
Siner, Hozea 5 " ~ ]

~ )

505805

Gliver, Darren 11

Remember to click to save the scored rubrics.

On the spreadsheet, a “...” is shown next to each grade to indicate that there is a Rubric:

Bubric Test 4 Placing your cursor over a student’s ‘..." shows the Rubric scores as a tool tip:
=
M -
1104 o Essay Writing Ruhrisc—NarrativeJ-' Ungraded rows of the
404 equence: - -
Descriptive Language: ~ rubric appear with 'TEV Hriting Ru;::;:ni":_tlre _l‘
g c°"e':55‘ red question marks I = I
| nderstanding: 2). | Understanding: * |
37 Conslstent Point of View: 4 ( ) Consistent Point of
27 Stays on Tople: 7 ! — T":;i"“ ‘T |
Transitions: g | Transitions: 7 |
Warles Cantanca Strnrturas: ¥ I e e I

In the Parent module, the student’s graded rubric is available by clicking the k& PDF icon displayed next to the numeric grade:

VP 11/3/2013 Sun  USHISTORY 2 Barry, Jack Class Projects  Rubric Test 3 13 40 37.5%

Gradebook User Guide 2014-15 304 65 of 122



GENESIS GRADEBOOK

Essay Writing Rubric - Narrative

Teacher Course Student
Barry, Jack 15205/3 - US HISTORY 2 Brunsherg, Chriss;
Advanced Proficient Approaching Far Below Points
Value: 4 Value: 3 Value: 2 Value: 1
Thoroughly develops a Develops a se Includes 2 limited development Fails to develop a sequence of
= equence of events ! " ¢ !
Sequence sequence of events o ell sbout e e ofa sequence tell out 4
e ens out ex; expen jons, or
imaygined ideas. - o imag observations, or imayined ideas. imagined id
Deseriptive s and s . .
Deseriptive sénsory del used 4 limited amount of descriptive Doss not use descriptive .
Language Ip the reader Buags Y language or sensory details.
a are used.
at is happening,
o Addresses every part of the Addresses only some parts of Addresses only one part of the :
e writing assignment. writing assignment. the writing assignment writing assignment.
T Shows a clear understanding of Shows a clear understanding of Shows some understanding of Shows little or no understanding
e the purpase of the essay. the purpose of the essay. the purpose of the essay of the purpose of the essay
Consistent Point sistent point of view Uses a consistent point of view Vses on inconsistent point of Deocs not use a clear point of
of View maintains focus. a tains focus. P
Stays on Topic Writing relates to one topic. Writing relates 1o one topic. Topic(s) are unclear and difficul 2
Uses transitions for a smooth
T flow. Appropriate paragraph Paragraph breaks are included Organizational strueture is 5
breaks and organization a missing or extremely limited.
Varies Sentence Includes a variety of sentence Includes a variety of sentence: Includes limited sentence aes simple peataces,
Struetures c ¢ 2
P Uses higher level vocabulary Uses grade level vocabulary Attempts, but misuses grade Uses a limitedisimple
¥ appropriately. appropriately. level vorabulary. vocabulary range.
o Has some errors in grammar, Has several errors in grammar, Has serious crrors in grammar,
Grammer D::’{, =i %ﬂ\nyw e spelling, capitalization or spelling, capitalization, or spelling, capitalization, or 4
e punctuation. Esrors do not punctuation. Errors may ‘punctuation. Errors interfere
ndersanding interfere with understanding. interfere with with

2014-15

Giving Extra Credit

Methods of Giving Extra Credit
1. Adding Points to Numeric Assignments — If you are grading an Assignment with the Numeric Grading Type you can
always give more points than the Assignment is worth. For example, if the Assignment’s Max Points is 100, you can
give 105 points. There is no upper limit.

2. Creating an Assignment worth zero points and graded Numerically. You can create a Numerically graded Assignment
with zero Maximum Points. This allows you to simply add “Earned Points”. If you are using weighted categories you
are adding points to one Category’s “Earned Points” for the affected student. If you are using Total Points grading
then you are adding earned points to the student’s Marking Period’s total earned points.

3. Using the Special “*Extra Credit*” Fudge Factor Category. Genesis has a ‘fudge factor’ capability which allows you to
add (or subtract) points from a student’s Marking Period average after the average has been computed. This capability
is accessed by using the special *Extra Credit* Category. When you create the Assignment, select the special Category
that appears at the bottom of the Category drop down:

“Category:| ]

Homework
Quizzes
Tests

Class Projects
INFO

Class Projects
* Extra Credit *

This special Category causes the grades you assign students to be added to the Marking Period average rather than
averaged in. When you grade Assignments of this Category, the Grade column specifies that you are adding extra

points:
Grade |

Esetra Points

Extrs Points

When you view student’s Marking Period average breakdown, the “extra points” appear as a value added to the
Marking Period average after the actual calculation of the average:

Final Grade Calculation
((50.3000 * 100) / 50.0}+ 0.0 # 100.6%% +* Rounded to TENTHS
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Managing Assignments

The Assignment Management Screens

There are seven “assignment management” screens:

- Assignment List — This lists Assignments in a selected course and Marking Period and allows for mass updating, copying from course
to course (and teacher to teacher) and mass deleting Assignments.

- Add Assignment — This is the Add Assignment screen. It is also accessed via by the Add Assignment Quick Link.

- Bulk Create — This is the “mass create Assignments” screen. One operation to create many Assignments.

- Bulk Modify

- Bulk Copy — This is a more complicated but more feature rich mass copy and can be used to copy Assignments within the same
Gradebook, instead of simply from the current Gradebook to another.

- Year-to-Year — This is the “last year” (or a previous year) to “this year” copy.

- Trashcan — Deleted Assignments, with their grades, are placed in the Trashcan and can be retrieved.

These are explained more fully in the sections below.
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The Assignment List Screen

Gradebook=>Assignments>Assignment List

© School Year JERERE B Genesis Township Schools

Module P ey = . ~ I o
Student Data  Registration  Scheduling  Next Year Scheduling  Grading  Artendance  Calendar Transcript  Setup
Home Gradebook Rosters | Assignments | Setup  Profi Rubrics _ Merge _Post Grades  School Setup__ Reports.
Giagebook Assignments (152053 - US HISTORY 2-4) ¥

Last logzed on 8/20/2014 :06AM

[hmgmencim o sesgomens | et sy

Switch Gradebook

122082.U8 HISTORY 2 -4, WTWRF, Far 1 (1) ¥
Course Assignments for US HISTORY 2 -A
Marking Per g FPencdl ¥ 34 3
EETE ooy Assignment Name Header Day s Assigned Date Pct of MP For GBParents Docs
WP ¥ cP v v | [Claz= Werk 2 - Class Wark 2 wed | | o | pEieor: @ | e @ | 100 05% | @ . |
CHECKS =
wei v|flce v v| 2 L] Quiz 30 Mon | | 3 | [monzors [E |z [m | 1900 48% @ 1B @
NUMERIC
WP1 ¥ GP v ¥ | | [Rubric 1 W5 | [Rubrici Sat 3 | [z @ | ez @ | 200 1.0% | @ i |
NUMERIC
- 200
Ll cP v ¥ | [Rubric 2 W5 [Rubic2 sat (122013 [E  [iwozzoz [H CR #
4 NUMERIC e =
" e T 0.0 )
WE1 W cF v w | [RubricTezt 2 032013 [ w3201z & 1.9% @ i &
NUMERIC

wE v | [oE v ¥ | [RubricT:

w v | fler v v | | Rubic P . : :
The ... ellipsis brings up a control to link the Assignment to a Lesson Plan.
R v | [Rubic AR q A 1R .
The ¥ indicates the Assignment is linked to Standards. The = icon
Wy +] g  indicates that a Rubric is attached. Click to view the Rubric.
wei v | [ouiz v | [6 v [Homew
: 2 AUz GUES <5 aus 1000 .
W v | [ouz v v | pFiauizz .9 puzz Thu || 5| paroeos (B peewmrs @S0 EECR v #
wet v [ouz v v | [Eerchmancs % [Benchmancs wed |7 paiezoiz @ peiemz = :uauamasmc 3% @ - #
wel v | [Quz v v | [EENCHIERK S . BENCHMARK| | Thu o [Ensai: & [pEinan: @ :“DUQMDER‘E EECRI v &
" . 100.0 . i
i mer quiz v | Benchmarks Benchmarks | i 4 09/20/13 LERPLE NUmERIC 33%  ves i
: 2 & & <555 1000
WFT v [ouiz v | [B v [aues .9 jpzE Wed | 3 [Eizszoiz A B | i EECR v #
wet v [ouz v v | [EENCHMARK 21 . BENCHMARK] | Tue o [0n5201z [ [locszma = L’DQNDE . 3% @ - #
s 2 AT — 00 .
MPT ¥ uiz v v | [Rubnc .| Rutric. Men | | O /0472013 [ 0472012 = NUMERIC 12% & ]
. - — — — 0.0 .
VET ¥ uiz v v | [RubricE 5 Rubric & Wed © 082013 il 082013 s e 1.3% @ L]
: 2 & & T T 100.0
WFT v [ouiz v | [B v [aues . Quz 8 Thu || o [ioT0ts (B | [memors @ |0 EECR v #
WPl v | [Quiz v v | [RTestz .95 [RTests Fri 7 [osz0z [ azis @ | 200 07% @
NUMERIC
MP1_ ¥ TEST ¥ B v | [TestZ .9 Test2 Tue || 4| pErozo: A | e @ | 05 co% & @
NUMERIC
. - - T 100.0° ,
wer w | [TEST W v | fre=t L] Test Thu 4 pwizzoiz A fpeazz0i3 [ NUMERIC 9% @ ¥ ]
WPt v | [TEST v v | EENCHUARK | -9 ENCHERR | [Tue || 3| DT (@ pEEmn @ 20 e w | @ ]
wer v | [TEST v v | [EENCHIARK 1 . BENCHMARK|  Tue o painaoiz [ fpaizzma = ZDUQMDER‘C 65% @ - #
s = . e — 1000
MP1_ ¥ TEST ¥ ¥ | [Benchmarcd B Berchmark & Fri o 2020 [ | pennz0id = NUMERIC 2.3 @ @ &
. o 300.0 ) .
i mer ES v | BENCHMARK 2 BENCHMARK2 Tue 0 09/24/13 LERETE e 6.9% Yes i
Copy to Teacher| 012058 - Barry, Jack v
Due e =D o
oy 0 Coroe | FEZ102 US HIETORY I V)

Figure 13 — The Gradebook—>Assignments->List Assignments screen provides for multiple functions, including mass updating, copying and deleting Assignments.

Notes on Columns of the List Assignments Screen:
- The “Day” column (for day of the week) is filled in only when the Due Date is filled in.
- The ... ellipsis for “link to Lesson Plan” only appears if you are using the Lesson Planner.
- The “Gr” Workgroup column only contains drop downs if you have first created Workgroups in your Profile.
- The = icon appears for an Assignment when a Rubric is attached. Click it to view the attached Rubric.
- The “For Gradebook” checkbox controls whether the Assignment appears on your spreadsheet: you can hide Assignments off the
Gradebook->Gradebook spreadsheet (but not off of this List Assignments screen).
- The left side checkboxes identify Assignments to be copied or deleted. The All button toggles all of the checkboxes.
< If ‘documents’ (i.e. files) are attached to the Assignments, their icons appear in the “Docs” column. Click to view.

Sorting Assignments on the List Assignment Screen

The Assignments can be sorted in 6 ways:
- By Marking Period (only useful if Assignments for all Marking Periods are displayed)
- By Category, by due date
- By Workgroup
- By Due Date
- By Maximum Possible Points
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- By Sequence numbers (when there are sequence numbers).

To sort the Assignments by one of these, click the corresponding blue, underlined column header:

Course Assignments for US HISTORY 2 -A
liarcing Feriod 1 ¥ | 3dazzignments
Assignment Name

MP1 ¥ cP v v Class Work 2 . Clzzs Wark 2 Wed o | pensz0s = | fenezmz = 100 0.5% . Ld @
CHECKE

Marking Period to Display:

Pct of MP For GEParents Docs

Assigned Date

The sort can be changed (re-sorted) at any time by clicking a different column header.

Mass Updating Assignments
A chief use of the List Assignments screen is to update multiple assignments at a time.

Course Assignments for US HISTORY 2 -A
Marking Period to Display: | Marking Period 1 ¥ | 34 assignments
M Assignment Name Header Day 5 Assigned Date Pct of MP For GEParents Docs

MP1 ¥ cP v v Class Work 2 . Clzzs Work Z Wed o penszons [E | penezoz [E 100 0.5% . ¥ ﬂ
CHECKE

You can mass update Assignments via the controls on the Gradebook=>Assignments=>List Assignments screen.

1. Go to the Gradebook=>Assignments=>List Assignments screen.
2. Select the class in the drop down at the top of the screen:
15205/3 - US HISTORY 2. MTWRF, Per. 1 (FY) [=]
3. Select the Marking Period:
Marking Period to Display: | Marking Period 1 El
4. Make your updates to the fields you wish to change:

a. Marking Period - LMP1 =] if you change Marking Period, you must adjust the Due Date and Assigned Date to
fall within the newly selected MP (or you must blank the dates).

b. Category - "%
c. Workgroup (if any are defined): L=l if you have not created any workgroups, this drop down will not
appear.

Homework A

d. Assignment Name: . Itis not possible to update the Assignment’s Description on this

screen.
e. Assignment Column Header: HW 4

f. Due Date: E=H

g. Assigned Date: 128/97/201/[S

h. Sequence #: . Sequence numbers are completely optional.
i.

For Gradebook checkbox: Check to display the Assignment on the spreadsheet.
j. For Parents checkbox: Check to have the Assighment immediately appear in Parent Access
5. Click Save to store all your changes.
There are other columns of information on the Gradebook>Assignments>List Assignments screen.
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Mass Create Assignments

Gradebook—>Assignments—>Bulk Create

Switch Gradebook
15205/3-U8 HISTORY 2 -A, MTWRF, Per. 1 (FY) ** v

Bulk Create Assignments for US HISTORY 2 -A

This screen allows you to mass create assignments based on criteria from you, Please follow the steps below to complete the process.

*Select the marking period to create assignments for: | MP3 b
*Select the category of the assignment: M
*Aszzignment Header:

= IFvalus iz HW, every 252

* Ex. HW 1, HW 2, etc.

will have HW followed by a number.

znment dene in this pro

*Select the grade type of the assignment: v

*Set the maximum peints for this assignment 100

*Set the assignment weight: 1.0 2]
Select the unit of the assignment (Optionalk: v
Select the workgroup for this assignment (Optional): v

*Select the due dates of the assignment: ® Every school day of specified Marking Period(s).
Specify day of week: M UT Hw LJTH F
Specify cycle day: BLCLD

A
reate assignments with Blank Due Dates.
G 1 v = h Blank Due D

Remove existing assignments of this category: {Only applies to the selected marking period(s) above)

Create assignment in these additional gradebooks:
(Assignments will be linkea)

-US HISTORY 2, FY

S HIST 2/ECON. FY

Create Assignments

Bulk Create Screen
You can mass create many Assignments with one operation. You have three options if your school does not use Cycle Days and
four options if your school does use Cycle Days:

Q

Create one Assignment for every school day in the Marking Period

b. Create one Assignment for every checked day of the week. For example, you can create a Homework
Assignment every Monday, Wednesday and Thursday of the selected Marking Period, or you can create a Quiz
every Thursday of the Marking Period.

c. Ifyour school uses Cycle Days, you can create Assignments for every checked cycle day. For example, you can
create a Homework Assignment every A, C and E day of the selected Marking Period, or you can create a Quiz
every D day of the Marking Period. You will see a set of check boxes corresponding to the Cycle Days your
school uses.

d. Create a fixed number of Assignments — up to 100 — with no pre-assigned dates.

Procedure To Mass Create Assignments:

1.
2.
3.

o

Go to the Gradebook->Assignments>Bulk Create screen.

Select Marking Period (do not select “All Marking Periods”).

Select the Category of Assignments you wish to create (e.g. Homework, Quiz). Always select the Category before
selecting the Grading Type because changing the Category field always sets the Grading Type to the default Grading Type
of the Category.

*5elect the category of the assignment: ¥
Select the Grading Type for the Assignments. Note that Grading Type cannot be changed once the Assignments are
*Select the grade type of the assignment: v

graded.
Select the Maximum Points for the Assignments (e.g. 100 or 10)

If you have created Units for the Course and you wish to link these Assignments with one Unit, select that Unit.
If you wish to link the Assignments with one Workgroup, select that Workgroup

Select the workgroup for this assignment (Optionall v
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8. Select the dates/days/number of Assignments to create. If your school has a schedule cycle (A/B days, 1234, etc.) you
will have the option of selecting specific schedule cycle days:
*Select the due dates of the assignment: @ Eyery school day of specified Marking Period(s).
Specify day of week: MUT W LTH F
Specify cycle day: LA LIB C D

Create | 1 ¥ | assignments with Blank Due Dates,

There are four potential options:
a. Every School of the Marking Period — This will generate one Assignment dated for each day of the Marking
Period.
Specify the days of the week: Select one or more week days on which to create an Assignment.
If your school has cycle days, you can select one or more of the cycle days (e.g. A day, B day). This option will
not appear if your school only uses days of the week:
*Selectthe due dates of the assignment:  ® Eyery school day of specified Marking Period(z).
Specify day of week: MUET W LTH F
Specify cycle day: L A LIB C D
Create |1 ¥ | assignments with Blank Due Dates,

d. Create up to 100 Assignments with no set date. These can be hidden until they are needed.

9. Choose whether or not to remove other, pre-existing Assignments for the selected Category.

Remove existing assignments of this category: {Only applies to the selected marking period(s) above)

10. Choose additional Gradebooks in which to create the additional, linked Assignments:

35210/2-US HISTORY 2 -8, FY || 35210/1-US HISTORY 2, FY
Create assignment in these additional gradebooks: 15205/5-U5 HISTORY 2. FY 15215/2-U5 HIST 2/ECON, FY
{Assignments will be linked) 35210/3-US HISTORY 2, FY 15205/4-US HISTORY 2, FY

152715/1-US HIST 2Z/ECOM, FY

11. Click CEEETIED 1o create the Assignments.
12. Go to the Gradebook->Assignments->List Assignments screen to view the newly created Assignments
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Copy Assignments

There two ways to Copy Assignments. You can mass copy them on the Gradebook=>Assignments>List Assignments screen or on
the Gradebook->Assignments>Bulk Copy screen.

Gradebook->Assignments>Assignment List

<< Previous Core Admin Gradebook Conduct ClassAttendance Elem. Grading Parents Nurses Next >>

Home Gradebook Rosters Assignments | Setup Profiles Rubrics Merge PostGrades SchoolSetup Reports.
o | (1520643 - US HISTORY 2 A} ¥ |

Switch Gradebook
| 15208/3-US HISTORY 2 -4 MTWRF, Per. 1 (FY)™ v |

Course Assignments for US HISTORY 2 -A

WMarking Peried to Display: 8 essignments
ey S B -

[wP3 v] [tracredit v| | v| [ExtraCredit [Exdracredit | Tue 0 [oa04zo14 [IH  [p3aod4izots |EH

BERITERA _ [ v] [classProjects |H. [cP4 | Tue o Dparso1a |EH [p3ramo1s | ESHUEUCKS :| 128% @ o <3
=] [ ] |Rudric2 |- & [Fuoricz | Thu o azoezots EH pamozors [EH imﬂmlc ] 21 W o =
O [wpa v] _ [ v [ciassProjects = lcrs | FA 0 [paz2201a JiEl  [pazzz01a i 100—ng [ 51% @ o &
0 [Pz v - [ v] TESTFEBALPHA .9 [TESTFEBAL =~ Wed 3 [02126/2014 [iH  [p2r25i2014 |2 :quj&uwmlc ] 1% @ 5 &3
o [ ] |ouize2 |..% 5 |ozz2 | Men 2 [oamarpo1s |EH |oamacois |EH :IDQDMERK ] 295 W vl =
=] [ v |samplefutursasgn .. Future | Fni 0 [pazez014 |iE  pazez0ta |id iiDONEJEX_r ] ] [} &
o [ v Homework2s .. @ [rw 24 | The 3 pamoots [EH [p3n1izo1s |EH :ﬁdmlc 1 200 @ o &3
Copy to Course:| 35210/2 - US HISTORY 2 (FY) 7|

Figure 14 — The Gradebook->Assignments->List Assignments screen has multiple functions, including mass copying Assignments.

Procedure to Mass Copy Assignments, Option 1

1. Gotothe Gradebook=>Assignments=>List Assignments screen.
2. Select the Course Section you wish to copy Assignments from.

I 15205/3-US HISTORY 2 -A, MTWRF, Per. 1 (FY)** ¥ l

Course Assignments for US HISTORY 2 -A

l Marking Period to Display: | Marking Period3 ¥ | 8 ass\gnm&nts'
Cail e PO -EE.H__-IEEEE!EI@M-

) [wPz | [wwacredit | [ | Earacredt [ EdracCredit | Tue 0 [0304r2014 |ZH 03042014 | 54 o
o _E [Class Project 4 [ P4 | Tue 0 [o3Msrot1s | [o3rseos [EE E?_'DEDCKS |:| 1280 @ O

1. Select “All Assignments” or just one Marking Period. This will bring up the list of Assighments in the selected course for
the selected Marking Period.

2. Check off the Assignments to delete, or click the “All” button in the header line to check all of the checkboxes.

3. Locate the Copy controls at bottom right:

Cnp}rtnTea:her:| 002056 - Barry, Jack v | -
Copy
Copy to Course: 35210/2 - US HISTORY 2 (FY) ¥ |

- Select the “Copy To” Teacher. This list contains all Teachers you (your user login) has access to.
- Select the Course to copy the checked Assignments to.

4. Click to copy the checked Assignments. This immediately does the copy.
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Procedure to Mass Copy Assignments, Option 2
This is a two stage process. This first part selects the Assignments to copy.

1. Go to the Gradebook->Assignments>Bulk Copy screen.
® :

Genesis Township School:
<<Previous Core Admin Gradebook Conduct ClassAttendance Elem. Grading Parers Nurses  Next

Online Documentation

Roste Post Gra School Setup  Reporis

Gmmxmmnmm Copy Assignments

[ sesgrmere i | gt | ot Crte Btctoaty | outecoo

Switch Gradebook
15205/3-US HISTORY 2 -4, MTWRF, Fer. 1(FY}™ ¥

Copy Assignments from US HISTORY 2 -A

 Pleaze select the course to copy assignments from by using the dropdown at the top of this screen

= Select which assignments that you would like to copy. Click en the ADD button to load the assignments into the right side of the screen.
« On the right side of the screen, you can change the data or leave it as it is. Then select the course to copy to and hit CORY.

Copy Assiznments From: US HISTORY 2~

- . + leoreron
mm—muz_m—_ nmene Header pue Assigned

MpP1 Homework 1 HW 1 100.0 NUMERIC
Mp1  [TESE Test2 Test2 05 MUMERIC No assignments have been added to this course yet.
MP1 Quiz MP1 QUIZ2Z Quizz 100.0 NUMERIC
MpP1 TEST Test Test 100.0 NUMERIC
MP1 TEST BENCHMARK 1 BENCHMARK 1 300.0 NUMERIC
MpP1 TEST BENCHMARK 1 BENCHMARK 1 300.0 NUMERIC
MpP1 qQuiz Benchmark 3 Benchmark 3 100.0 NUMERIC
MP1 fad Class Work 2 Class Work 2 10.0 CHECKS
MP1 Quiz BENCHMARK 4 BENCHMARK 4 100.0 NUMERIC
MpP1 qQuiz Benchmark 5 Benchmark 5 100.0 NUMERIC
MP1 TEST Benchmark 6 Benchmark & 100.0 NUMERIC
MpP1 TEST BENCHMARK 2. BENCHMARK 2 300.0 NUMERIC
MP1 Homeviark 2/25 Homewark 2/25 108.6 | NUMERIC
I e s nma wan imeme

2. Partl:
a. Select the Course Section you wish to copy Assignments from. This brings up all Assignments in that
Gradebook.
b. Check the checkbox for the Assignments you wish to copy.
c. Click the 200 button at the top of the left side of the screen. This “copies” the selected Assignments to the
right side of the screen. This is the end of Part I.

Copy Assignments from US HISTORY 2-A
o Please select the course to copy sssignments from by using the drapdown at the top of this screen.
« Select which assignments that you would like to copy. Click on the ADD button to lead the assignments into the right side of the screen

* On the right side of the screen, you can change the data or leave it 35 it is. Then select the course to copy to and hit COPY.

Copy Assignments From: Copy To Course. ¥ |com pessr
MPT qQuiz Homework 1 HW 1 100.0 NUMERIC Y fTest2 =]
¥ wum  [FEE Test2 Test2 L1 NUMERIC v WF1 QUIZ 2 puUIzZ =
¥ up  [OE MP1 QUIZ2 Quizz 1000 | NUMERIC Viarng = == = =
CHL = =2 JLIE [LOENE Viarking Period 1 ¥ BENCHMARK 1 BENCHMARK 1 =
#  we  [HESE BENCHMARK 1 BENCHMARK 1 300.0 | NUMERIC
w1 [FESH EENCHMARK 1 BENCHMARK 1 3000 NUMERIC
wer G Benchmark 3 Banchmark 3 100.0 | NUMERIC
we1 &8 Class Wark 2 Class Wark 2 100 CHECKS
we1 QIR BENCHMARK 4 BENCHMARK 4 100.0 | NUMERIC
we1  [GUIE Eanchmark 5 Banchmark 5 1000 NUMERIC

3. Partll: For each Assignment -
a. Select the Marking Period you want to copy the Assignment to
b. Specify the Name of the copy (name can be changed during the copy)
c. Specify the Column Header of the copy
d. Specify a Due date for the Copy (can be blank)
e. Specify an Accepted date for the Copy (can be blank)
4. Partlll:

15208/3-US HISTORY 2 -A, MTWRF, Fer. 1 (FY)} =~ v

Copy Assignments from US HISTORY 2 -A

+ Please select the course to copy ssignments from by using the dropdown St the top of this screen.
 Select which assignments that you would like to copy. Click on the ADD button to load the assignments into the right side of the screen
+ On the right side of the screen. you can change the data or leave it as it is. Then select the course to copy to and hit COPY.

Copy Assignments From: US HISTORY 2+

| au Jue Jou  [assignmenc  JHeader [uax |

Copy To Course:

MP1 Quiz Homework 1 HW 1 100.0 NUMERIC Marking Period 1 [TestZ [Test 2
< wme1 [HESE Test2 Test2 05 NUMERIC Varking Fariod 1 WET QUIZ 2 RUZz
L4 MP1 Quiz MP1QUIZZ QuIZz 100.0 NUMERIC Marking Period 1 Tezt ezt
= - -

MP1 ==y =3 I [LLEETE Marking Pericd 2 BENGHMARK 1 [BENGHMARK 1
L MP1 TEST BENCHMARK 1 BENCHMARK 1 300.0 NUMERIC

mp1  [TESE BENCHMARK 1 BENCHMARK 1 300.0 NUMERIC Marking Period 1

Marking Period 2

MP1 qQuiz Benchmark 3 Benchmark 3 100.0 NUMERIC Marking Fercs 3

mp1 [ Class Work 2 Class Wark 2 10.0 CHECKS Mariing Peniod &

MP1 Quiz BENCHMARK 4 BENCHMARK 4 100.0 NUMERIC

me1 I Benchmark § Benchmark § 1000 NUMERIC

MP1 TEST Benchmark 6 Benchmark 6 100.0 NUMERIC
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a.

2014-15
Select the Course to copy the selected Assignments to. This can be the same course you are copying them

from as long as you have changed the Marking Period or due dates.
b. Click the =¥ button.

The page at https://genesis.genesisedu.com says:

Are you sure you want to copy these assignments?

T B L L e e

C.

This brings up the following verification dialog specifying how many Assignments have been copied

0 4 assignments copied successfully.

Close

d. Click “°= to finish the operation.

School Year: o NS

[LLLITEH gradebook v
Gradebook

If there are no Assignments in the Course you wish to copy from, an empty screen appears

Genesis Township Schools
<< Previous

Genesis High School v
Core  Admin Conduct  Ulass Attendance

. i i} [f’] = N |an d Russak
- =
Online Documentation
Elem. Grading Parents Nurses Next =>
k__Rosters  Assignments | Setup  Profiles  Rubrics _Merge Post Grades  School Setup Reports
< Copy Assi v

Assignment List  Add Assignment | BulkCreate  Bulk Modlfy | Bulk Copy  YeartoYear | Trash Can |

Trash Can

Switch Gradebook
35200/3-WORLD CULTURES, MTWRF, Per. 9 (FY)

v

Copy Assignments from WORLD CULTURES

* Please select the course to copy assignments from by using the dropdown at the top of this screen.

* Select which assignments that you would like to copy. Click on the ADD button to load the assignments into the right side of the screen.
* On the right side of the screen, you can change the data or leave it as itis. Then select the course to copy to and hit COPY.

Copy Asslgnments From: 35200/3 - WORLD CULTURES (FY) - ADD

7 | COPY RESET

Copy To Course:
I I e e S e e [ S R =

No assignments have been created for this course.

No assignments have been added to this course yet.
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Delete Assignments

Gradebook—>Assignments>Assignment List
<< Previous Core Admin Gradebook Conduct ClassAttendance Elem.Grading Parents Nurses Next >>
Home Gradebook Rosters Assignments | Setup Profiles Rubrics Merge PostGrades School Setup

Reports

|

(15205/3 - US HISTORY 2 A} ¥ |

Switch Gradebook
‘ 15205/3-US HISTORY 2 -A, MTWRF, Per. 1 (FY} ™ v ‘

Course Assignments for US HISTORY 2 -A

Marking Period to Display: | Marking Period 3 ¥ | 8 assignments
PR sinmentname leader——Joay I's| assipnedpate __EE@@-

[ wp3 v [=xtraCredit v| [ v|  [EdraCredit [ Edracredit | Tue 0 [p3oamo1s B [o3042014 |EH %]
O | [mwe3 v] _ [ v] [class Projecta ). cr4 | Tue o [panseois |E panseois |E ESHUEEéKS :| 128 @ O
8] [ ] |Rubricz .. & Rusric2 | Thu o [oaoos |EE fo3orets | :DQ?‘\AERM ] 2% @ O &
=] [ v] [crass Projects = lcrs | R 0 [omzz2014 |EH  [osrzzr2014 | :302?1 [ s1% @ m] i3]
=] [ v] [ESTFEBALPHA  |.'¥  TESTFEBALF  Wed 3 [z2arois | [o2esmois | :ﬁ?ﬁamc 1] Tm @ @
o [ ] jouizz2 .93 fzzz | Mon 2 [o3rame1s |EH  [o3eamzois |EH :ﬁnsmc 1 20% W £ &=
=] INFO ¥ [ v] |samplefumreason | .. Future | mi o [pzzeeots [EH [o3zezors |H a‘gNE e [ 0% @ “ i3]
2 [ v] Homewark24 |.@ w24 | Thu 3 [p20m014 |EH [o3rizo14 | LEE&E:ERIC [ ] 200 @ O
S o
e T —
eSS Copy to Teacher:| 002056 - Barry, Jack v
— Copy to Course:| 35210/2- US HISTORY 2 (FY) v |

Figure 15 — The Gradebook->Assignments->List Assignments screen provides for multiple functions, including mass deleting Assignments.

There are two ways to delete Assignments. You can mass delete them via the Gradebook->Assignments->List Assignments
screen or you can delete them one at a time on the Gradebook=>Assignments=>Modify Assignment screen.

Procedure to Mass Delete Assignments

1. Gotothe Gradebook=>Assignments=>List Assignments screen.
2. Select the Course Section you wish to delete Assignments from.

I | 15205/3-US HISTORY 2 -A, MTWRF, Per. 1 (FY)** ¥ ‘ l

Course Assignments for US HISTORY 2 -A

| Marking Period to Display: | Marking Period 3 ¥ | 8 assignments |

T e O S . W [ 2
[ [wPz | [wwacredit | [ v| Earacredt [ EdracCredit | Tue 0 [0304r2014 |ZH 03042014 | 54 o

[ [Pz v _E [class Project 4 [ cps | Tue o Danseos [ panseois |EE E?_'DEDCKS |:| 128% ¥ o

3. Select “All Assignments” or just one Marking Period. This will bring up the list of Assignments in the selected course for
the selected Marking Period.

4. Check off the Assignments to delete, or click the “All” button in the header line to check all of the checkboxes.

5. Click the button at the bottom left of the screen to delete all checked Assignments. This brings up a
cautionary message:

—

( e The page at genesis.genesisedu.com says: u
|

This will delete all the checked assignments and all their
grades. Would you like to proceed?

[ ok | caneel

6. Click OK to delete the checked Assignments.
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Procedure to Delete a Single Assignment
1.

Edit a single Assignment. This brings up the Gradebook=>Assignments>Modify Assignment screen.

Genesis Township Schools N
Genesis High Scheal v = - B
Online Documentation

Elem. Grading Parents  Nurses

© School _zm&m v

Mo T
Admin  Gradebook Conduct UOass Attendance
Rubrics__Merge _Post Grades _ School Setup

<< Previous Core

Home Gradebook Rosters | Assignments | Setup ﬂ.u..:-;

< | Gradebook.Spreadsheet (152053 - US HISTORY 2 -4)

Assignment List  Add Asslgnment | Bulk Create  Bulk Modlfy | BulkCopy YeartoYear | TrashCan  Modlfy Asslgnment

Switch Gradebook
15208/3-US HISTORY 2 -A, MTWRF, Per. 1 (FY) =

v

<« HW 11-7, 11/06/2013 | HW - reading, 11/06/2013 ¥ | Quiz 8 (Group B), 11/07/2013 »

Modify Assignment for US HISTORY 2 -A
*Assignment Name:|HV - reading Seq
*Column Header:HW - reading Group: v
Description: T e Documents: 3
ERR 4
= “Marking Period:[MP1_¥

Assigned Dare:|11/06/2013
Due Date:f11062013__ |

=Grade Type :| Not Graded v

=Assignment Weight[1.0
Label i URL

*Category:| Homework ¥
“Iilax Possible Score0.0

Assignment Unit: v

*For Gradebook: ® Yes () No

*For Parents Module: ® Yes O No
Y | *Rubric points will be used for Max Possible Score

Rubric:
Course / Section: 15205/3 - US HISTORY 2 -A Search Standards
Linked Classes: None Ser | 2009-NJCCCS v
AN

Subject:
Asslgnment Standards
- Standard Not Assigned -

¥l Remain on screen after save

2. Select the Course Section you wish to delete Assignments from.
3. Click the Delete button to delete the Assignment. This brings up a confirmation message:

The page at https://genesis.genesisedu.com says: *

Are you sure you would like to delete this assignment?

anc!

4. Click OK to delete the Assignment.

Retrieve Deleted Assignments from the Trash Can

Assignments that have been deleted out of Gradebooks are found in the Trash Can, on the Gradebook->Assignments>Trash Can
screen. Assignments in the Trash Can continue to exist. For example, you cannot merge a Gradebook with another if it has

Assignments in its Trash Can.

Gradebook=>Assignments—=>Trash Can
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© School Year: | EREREI Genesis Township Schools

. Genesis High Scheol M -
Moduie: TN . Oniline Documenttion

<< Previous Core  Admin Gradebook ~Conduct Class Attendance Elem.Grading Parents  Nurses

Rosters” Assignments [Setup. ful_:-; Rubrics
sheet (152053 - US HISTORY 2 -A)

Assignment List  Add Assignment | Bulk Create  Bulk Modlfy | BulkCopy  Year to Year

Assignment Trash Can

This is a listing of all assignments that have been deleted in any of your classes. These can easily be restored by clicking on the right side icon.

09/04/2013 03:28PM 5309 50024 MP1 QUIZ 3 QUIZ2 15205/3 - US HISTORY 2 MP1 0971912 QUIZ 0 student grade(s) on record G

09/04/2013 03:28PM 5309 508925 MP1 QUIZ 4 QUIZ4 15205/3 - US HISTORY 2 MP1  09/26/12 QUIZ 0 student grade(s) on record G j
09/04/2013 03:28PM 5309 50826 MP1 QUIZ 5 QUIZS 15205/3 - US HISTORY 2 MP1  10/03/12  QUIZ 0 student grade(s) on record A2 j
09/04/2013 03:28PM 5309 50827 MP1 QUIZ 6 QUIZ & 15205/3 - US HISTORY 2 MP1  10/10/13  QUIZ 0 student grade(s) on record G i ]
09/04/2013 03:28PM 5309 50828 MP1 QUIZ 7 QuIZ7 15205/3 - US HISTORY 2 MP1 10117113 QUIZ 0 student grade(s) on record & @
09/04/2013 03:28PM 5309 509829 MP1 QUIZ 8 QuUIZ 8 15205/3 - US HISTORY 2 MP1  10/24/13  QUIZ 0 student grade(s) on record p2 @
09/04/2013 03:28PM 5309 50830 MP1 QUIZ 9 QUIZS 15205/3 - US HISTORY 2 MP1 1073113 QUIZ 0 student grade(s) on record Rz @
09/04/2013 03:28PM 5309 50931 MP1 QUIZ 10 QUIZ 10 15205/3 - US HISTORY 2 MP1 11114113 QUIZ 0 student grade(s) on record Rz @
09/04/2013 03:28PM 5308 50821 MP1QZ1 QzZ1 15205/3 - US HISTORY 2 MP1 QUIZ 0 student grade(s) on record > @
09/04/2013 03:29PM 5308 50822 MP1 QUIZ 1 QuUIZ1 15205/3 - US HISTORY 2 MP1  08/05/13  QUIZ 0 student grade(s) on record e i ]
08/22/2014 06:10AM 5312 51269 Benchmark 2 Benchmark 2 15215/1 - US HIST 2/ECON MP1  09/18/13  QUIZ 0 student grade(s) on record “ @
08/22/2014 06:10AM 5312 51268 Benchmark & Benchmark & 15215/1 - US HIST 2/ECON MP1  09/20/13  TEST 0 student grade(s) on record R 3
08/22/2014 08:10AM 5312 51347 TEST FEB ALPHA TEST FEB ALPHA 15215/1 - US HIST 2/ECON MP2 | 02/26/14  HW 0 student grade(s) on record G 3
08/22/2014 06:10AM 5312 51561 Benchmark 2 Benchmark 2 15215/1 - US HIST 2/ECON MP1 0911813 QUIZ 0 student grade(s) on record G j
08/22/2014 06:10AM 5312 51560 Benchmark & Benchmark & 15215/1 - US HIST 2Z/ECON MP1  09/20/12  TEST 0 student grade(s) on record A2 j
08/22/2014 06:10AM 5312 51562 TEST FEB ALPHA TEST FEB ALPHA 15215/1 - US HIST 2/ECON MP3  02/26/14  HW 0 student grade(s) on record G j
08/22/2014 06:15AM 5312 51564 Benchmark 3 Benchmark 3 15215/1 - US HIST 2/ECON MP1  089/18/13  QUIZ 0 student grade(s) on record A2 @
ARIARAAL S RS AE AL £man cacen Aol _ae AL _. e AEmas LiE e A immARL rana AnmAa rreT S P £ =

Flgure 16 — The Assignment Trash Can

Procedure to Retrieve Assignments from the Trash Can

1. Gotothe Gradebook>Assignments>Trash Can screen.

2. Select the course.

3. Locate the Assignment you want to restore. Click the € restore icon. This restores the Assignments —and any grades
— back to the original course.

Procedure to Permanently Delete Assignments from the Trash Can
This is the “double delete” operation that clears the Assignments from the trashcan. Once “double deleted” Assignments
cannot be retrieved. You must “Double Delete” Assignments from the trashcan if you are merging Gradebooks and any
Assignments had previously been created in any of the Gradebooks to be merged.

1. Gotothe Gradebook>Assignments>Trash Can screen.

2. Select the course.

3. Locate the Assignment you want to permanently delete. Click the 0] delete icon. This brings up a warning dialog:

The page at https://genesis.genesisedu.com says: %

This will permanently remove this assignment. Are you sure

wou would like to proceed?

4. Click OK to permanently remove the Assignment.
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Student Screens

Gradebook—->Gradebook
© school Year: ENEREIRA Genesis Township Schools 5 ﬁ] :“ 'Y XL

LALLM gradebook v Genesis High School v

<< Previous Core Admin Gradebook Conduct Class Attendance  Elem. Grading  Parents  Nurses Next >>

B
Online Documentation

Home Gradebook | Rosters Assignments Setup Profiles  Rubrics  Merge  Post Grades  School Setup  Reports
« | Gradebook Spreadsheet (1520573 - US HISTORY 2 -A) v
[ Pt | MP2 [ MPS | P4 | Exams | Year Summary
Barry, Jack 15205/3-US HISTORY 2 -A, MTWRF, Per. 1 (FY) #* Assignment Filter Quick Links.

Grading is Open for MPT

14 Actlve Students (5 Hidder) RTest5 Rubric Test 8 uiz 8 Rubric 6 HW.H-T Hw-r.eadi w Rubric Testd | Ru
1 Oropped Swoenes =i} ;w = e Wed- Wed - Wed - Mam - it M
Grade 11708 11708 11708 11106 1106 1108 11704 1
D Name Gr G 200 400 1000 400 uG uG 400 4
B - s L 7. Group Leader T .
=l MP Average to access
[ - . e Group Leader
= Il their student-specific
= screens
I+ H liver, Darren 14038 1450.0
Asslgnment Averas 0.0 375 30.0 69.5 0.0 56.3 0.0 0.0 56.3 (
. 5 . 0 750 0.0 56.3 0.0 0.0 56.3 (
Click a student’s ID # to go to their Student record. ,
m D - Sort:|DugDate v | |Desc ¥

Average(Mean): 3847 Mode: 1008 102.0 Medlan: 100.8 Standard Devlatlon: 7.7

Student Specific Screens
There are 9 Student specific screens in the Gradebook:

1. Student Assignments 6. Notes

2. Grading/Marking Period Average 7. Discipline

3. Class Attendance Summary 8. Assessments
4. Student Information/Email Address 9. Scratchpad

5. Contacts

Clicking the student’s name on the Class Roster takes you to the first of these summary screens, the Student Assignments
Summary screen.

Procedure to Access a Student’s Screens

1. Go to the Gradebook->Gradebook spreadsheet screen.
2. Click on a student’s name. This brings up the Gradebook->Gradebook->Student->List Assignments screen.

3. If, instead, you click on the student’s Marking Period average, the up the Gradebook->Gradebook->Student->Grading
screen is brought up.

4. All other student-specific screens are accessible from either of these two “entry” screens:
®  Assignments

" Grading To access a student’s record, click on the student’s ID

® Attendance number. This takes you out of the Gradebook to the Student
®  Student Info Data->Student screens, such as Student Data=>Student>

®  Notes Demographics=>Contacts2 where you can access information
= Contacts on various parts of a Student’s full record (permissions

" Merits/Demerits allowing). These screens are not part of the Gradebook.

®  Scratch Pad
=  Discipline
" Assessments
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Student Information Bar, Birthdays & Icons

The Student Information Bar appears at the top of every screen that is one-to-one with a student: containing only that one
student’s information. The bar contains a summary of basic information for the student along with any ‘icons’ that indicate
student status:

School Year: [ EREIM Genesis Township Schools 2 Y Y L.
Module: JER LT v Genesis High School v ’

Online Documentation

<< Previous Core Admin Gradebook Conduct ClassAttendance Elem. Grading Parents Nurses Next >>
Home Gradebook | Rosters Assignments Setup Profiles  Rubrics  Me
« | Gradebook. Spreadsheet (15205/2 - US HISTORY 2 -4) v

Asslgnments

Post Grades  School Setup  Reports

Grading Attendance Student Info

5 a

Discipline

[IEl Brunsherg, Christina MARIE [ % School Out *
Student ID: 105730
Counselor: An

Homeroom: D233 (Barry Jack) Phone: 732-372-2987
Grade Level: 11 GF E:BCM

erson, Mike

<« Biddle, Caitlin ALLEN | Brunsberg, Chrissy ¥ | Delahanty, Frank »

Assignments for Brunsherg, Chrissy

Cat. to Display: | All Categories ¥ | Status: | All Assignments ¥ | MP: | Marking Period 1 ¥ | Hidden: ® Yes No

Status Prev. Grade Abs
1 Homework 1 {Group G) 09/05/2013 Complete QuUIZ E 90.0 50,00 1000 S0.0% & 2
2 Test 2 (Group B} 09/10/2013 09/10/2013 Mo Graded TEST
3 MP1QUIZ 2 09/04/2013 09/12/2013 Mot Graded Quiz

The Student Information Bar with the list of icons:

I8l Brunsberg, Christina MARIE i8 =Schoolout = © @ S Lk o 9 B &
Homeroom: D232 (Earry Jack) Phone: 732-372-2987

Counselor: Anderson, Mike Grade Level: 11 G:F E:BCM:

The Student Information Bar can be shown in expanded or contracted mode. Expanded mode is as above. In “contracted
mode”, only the top line of the information bar is visible:
8 Brunsberg, Christina MARIE #8 = SchoolOut= © @ e B [o] 8 Gy 6

The mode of the Student Information Bar is controlled by clicking the +/- icon at left:

- In contracted mode the icon appears as a “+” sign: HE click it to expand the Student Information Bar.
- In expanded mode, the icon appears as a “-“ sign: _H . Click it to contract the Student Information Bar.

The bar always stays the way you last left it: you must use the +/- control to change its appearance.

Birthday Cakes &

On a student’s birthday, a birthday cake icon appears to the right of their name on the Gradebook->Gradebook spreadsheet screen:
© Schoot Year: EXIEREI Genesis Township Schools L EF I LEE.

wodulc Onine Documentation. ™
<<Previous  Core Admin Gradebook | Conduct OlassAttendance FElem.Grading Parents Nurses  Next >+
Home Gradebook | Rosters Assignments Setup  Profiles  Rubrics  Merge  Post Grades  School Setup  Reports.
< | Gradebook.Spreadsheet [15205/3 - US HISTORY 2 -4) v
[ mP1 [ MP2 [ WMP3 [ MP4 | Exams [ Year Summary |
Barry. Jack 15205/3-US HISTORY Z -A. MTWREF, Per. 1 (FY) ** Assignment Filter

Quick Links

Grading is Open for MPT

LSS Y | Rubric Test 24 ETestd BubricTest§ Quizg HW 117 | HW - reading STUFE BubricTest4  fu

14 Active Students /s diden RPN Ruoric Test 24 E E;t 3 e B Ruorice HW 117 | HW - readi st e B
7 Dropeed Sudenis e E A Tue- B - - T - es - Wea - Wea - Man - - )

Grade 304 115 11708 11/08 1107 11/06 11706 11106 11704 11/08 1

1000 00 200 a0 1000 a0 us ue a0 4

1680.8 1750.0 TI5% ...

Group Leader

On a student’s birthday, a birthday cake will
appear next to their name on the Gradebook
spreadsheet.

Group Leader

11 H“ 986.4 1030.3

Sner Hosesd

- IHEEEEEEE

s
i
i

Oliver, Darren 11 1403.8 1450.0
Asslgnment Average: 0.0 375 30.0 69.5 0.0 56.3 0.0 0.0 56.3 (
Asslgnment Median: 0.0 275 30,0 75.0 0.0 56.2 0.0 0.0 56.2 (
3
m Attendance Seating Chart Course Pages Sort:|DueDate v | |Desc ¥

Average(Mean): 58 47 Mode: 1008 1020 Medlan: 100.8 Standard Deviation: 7.7

Birthday Icon: The Birthday Cake icon appears only on the student’s actual birthday. You cannot ‘change the date’ to see
whose birthday might be tomorrow. Use the 70250 Birthday List report on the Gradebook->Reports tab to get a list of birthdays.
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Student Status Icons
Individual pieces of data on students can be linked to Icons that appear on the student’s Student Information Bar and,
optionally, on the Gradebook spreadsheet. This list of icons can appear in condensed and expanded form. In condensed form
only one or two icons plus an ellipsis is displayed:

H  23zez Bzker Christine ufiz & d ..,

When you click the ellipsis (...), the remainder of the student’s icons are displayed in a box:

- [EEEEH Baker. Christine luiie 9 d0.[. 1 # * @ o =]

Another example:

Condense form: * LZE  Goctelis: L= Expanded form:

To re-hide the box, re-click the ellipsis (...).

The Student Information Bar always contains all of the student’s icons — no “expand” is necessary:
Brunsberg, Christina MARIE 8 = Scrool ut= © @ S L o] 4 6 & ~
StudentID: 105720 School: Genesis High School Homeroom: D232 (Barry Jack) Phone: 722-372-2987
Counselor: Anderson, Mike Birthdate: 08/31/1 23) Grade Level: 11 G:F E:BCM:

Built-In Status Icons
Some of these icons are built-in and some may be locally defined by your school or district. The built-in Icons include:

- Current IEP (*#) — The student has a current IEP.

- Expired IEP (") — The student had an IEP but it is now expired.

- Custody (53’) —The student has a custody issue. Do not deal with any parents or guardians for this student
without checking with an administrator to determine who may speak to the child, have information about the
child, see the child or pick up the child.

- Medical Alert (%) — The Nurse has turned on a medical alert for this student.

- 504 Status (®) — This student has a 504 status.

- Homeless (®#) — This student is flagged as homeless.

- There s at least one Parent Access account linked to the student (=)

- The student has their own Student Access account (& )

- The student has outstanding fines ( ).

- Today is the student’s birthday (&*). Have a party!
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A Student’s Assignments

Gradebook->Gradebook->Student->Assignments

School Year: PRKEEERS
Module: [ v

Gradebook = Conduct Class Attendance

©

<< Previous

Home

Core  Admin
Gradebook

Rosters

Assignments __Setup

« | Gradebook. Spreadshest (1520573 - US HISTORY 2 -A)

Assignments  Grading | Attendance Student Info Merit/Demerlts  Scratch Pad | Discipline

El Brunsherg, Christina MARIE % = School Out =

StudentD:

r‘lJL,a

®e4d

Schuo\
Birthdate:
—

Rubrics

Elem. Grading

Parents

H\gh School

Genesis Township Schools
Genesis High School v

Nurses Next >>

2014-15

Y I FCE.

B
Online Documentation

Student tabs

The printer icon

Homeroom: D233 [Barry Jack] Phone: 732-372-2987
Grade Level- 11 G:F E:BCM:
—
« Biddle, Caitlin ALLEN | Brunsberg, Chrissy ¥ | Delahanty, Frank »

L

s a a4 oo a0
[ T N =]

16

Student Assignments Summary

Cat. to Displa

Homework 1 (Group G}

Test 2 (Group B
MP1 QUIZ 2

Selection Criteria

09/10/2013

EENCHMARKT 09/73/2013
Class Work 2 09/18/2013
Benchmark 3 09/17/2013
BENCHMARK 4 09/17/2013
Benchmark 5 009/17/2013
Benchmark & 09/17/2013
Homework 3/25 09/20/2013
BENCHMARK 2 06/13/2013
Quiz 8 (Group B

Quiz 20 0172172014
Assignment 1 0172172014
BENCHMARK 21 10/08/2013
STUFF 11/04/2013
YES MO 11/04/2013
Rubric 11/04/2013
HW 117 11/06/2013
HW - reading 11/06/2013
Rubric & 11/06/2013
Quiz 8 (Group B 11/06/2013
Rubric Test 8 11/08/2013
RTestd 11/08/2013
Rubric Test 24 11/15/2013
Homework 10/06/2013

= @

All Categories ¥ | Status: | All Assignments ¥ | MP: | Marking Period 1

00/05/2013
09/10/2013
09/12/2013
09/12/2013
09/17/2013
09/17/2013
09/1872013
09/18/2013
09/19/2013
00/20/2013
00/20/2013
00/24/2013
09/24/2013
09/25/2013
10/07/2013
10/07/2013
101572013
11/04/2013
11/0472013
11/0472013
11/06/2013
11/06/2013
11/06/2013
11/07/2013
11/08/2013
11/0872013
11/15/2013
03/04/2014

Status
Complete
Nor Graded
Nor Graded
Complete
Nor Graded
Complete
Not Graded
Not Graded
Complete
Complete
Nor Graged
Complete
Complete
Nor Graded
Complete
Nor Graded

Complete

Not Graded

Not Graded

Not Graded
Not Graded
Complete
Not Graded
Not Graded

Not Graded

¥ | Hidden: ® Yes

TesT
quiz
TesT
TesT
TesT
P
quiz
quiz
quiz
TesT
HW
TesT
quiz
cr
HW
Quiz
INFO
INFO
Quiz
HW
HW
Quiz
Quiz
P
Quiz
P
HW

No
Prev. Grade

97 .0
95.0

97 .0
[280.0

i

Ungraded

L

Ungraded

v

13.0 @

=

L 2

All the Assignments that meet the selection
criteria.

1298.00 1500.0 MP1 Calc., Avg: 100.8 (O h'g

This is a “one student/all Assignments” screen. All of the selected student’s Assignments are listed and can be graded on or
printed from this one screen.

You can select exactly which Assignments to display by using the three drop downs:

Cat. to Display: | All Categories ¥

Status:

All Azsignments ¥ | MP: | Marking Period 1 ¥ | Hidden: ® Yesz Mo

Gradebook User Guide 2014-15

Category to Display — Select one or all Categories to display
Status — Select the ‘status’ of the Assignments to display. The status options include:
All Assignments (regardless of status)
Only graded Assignments — Assignments you have entered grades for. Ungraded Assignments do not appear.
Only ungraded Assignments (Assignments not yet graded or which have had their grades removed)

Absent — Assignments with “Absent” grades
Missing — Assignments with “Missing” grades

o

O O O O O

o

Incomplete — Assignments with “Incomplete” grades

Exempt — Assignments for which the student is formally marked ‘exempt’
Marking Period (MP): The Marking Period to display.
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Printing Reports for this Student

Clicking the ‘printer icon’ on the upper left of the screen prints a ‘what you see is what you get’ report of the student’s
Assignments. Whatever you select in the Category to Display and Status drop downs is ‘what you get’ when you click the ‘printer
icon’ to produce a report.

Y I LKL

=
Online Documentation

The printer icon is the first in the list: E
Click it to generate the “what you see is what you get report”. This is an Adobe PDF report you can send to your local printer:

Student Assignment Summary -
Genesis High School (2002)
Barry, Jack - 15205/3 - US HISTORY 2
Student: Brunsberg, Christina MARIE
I i T assi | oue | category |w ] Grade | Points | MaxPoints | Avg | classAvg |  status |
Homework 1 09/05/2013 QUIZ 90.0 90.0 100.0 90.0% 88.3% Complete
Test2 09/10/2013  09/10/2013  TEST 05 80.0% Not Graded
MP1QUIZ 2 08/04/2013  09/12/2013 @QUIZ 100.0 20.0% Not Graded
Test 09M12/2013 09/12/2013 TEST 30 89.0 267.0 300.0 89.0% 81.7% Complete
BENCHMARK 1 09/13/2013  09/17/2013  TEST 300.0 0.0% Not Graded
BENCHMARK 1 09/13/2013  09/17/2013 TEST 255.0 255.0 300.0 85.0% 80.7% Complete
Benchmark 3 09/17/2013  09/18/2013 QuiZ 100.0 0.0% Not Graded
Class Work 2 09/18/2013  09/18/2013 ©F 10.0 71.3% Not Graded
BENCHMARK 4 09/17/2013 09/19/2013 QuUiZ 97.0 97.0 100.0 97.0% 94.9% Complete
Benchmark & 09/17/2013  09/20/2013 TEST 100.0 0.0% Not Graded
Benchmark 5 09/17/2013  08/20/2013 Quiz 95.0 95.0 100.0 95.0% 92.9% Complete
BENCHMARK 2 09/13/2013  09/24/2013 TEST 280.0 280.0 300.0 93.3% 93.3% Complete
Homework 3/25 09/20/2013  09/24/2013 HW a7.0 97.0 100.0 97.0% 85.8% Complete
Quiz & 09/25/2013 QUIZ 100.0 0.0% Not Graded
Assignment 1 01/21/2014 10/07/2013 HW 100.0 0.0% Not Graded
Quiz 30 01/21/2014  10/07/2013 <P 89.0 89.0 100.0  89.0% 91.1% Complete
BENCHMARK 21 10/08/2013  10/15/2013 QUIZ 78 0.0 100.0 0.0% 0.0% Complete
sample 10/21/2013  10/21/2013  HW 100.0 0.0% Not Graded
Rubric 2 11/02/2013  11/02/2013 ©° 20.0 85.0% Not Graded
Rubric 1 11/02/2013  11/02/2013  CF 00 0.0 20.0 0.0% 8.2% Complete
Rubric Test 3 11/03/2013  11/03/2013 ©CP 150 15.0 40.0 37.5% 59.4% Complete
STUFF 11/04/2013  11/04/2013  INFO 0.0 0.0% 0.0%
Rubric Test 4 11/04/2013  11/04/2013 ©CPF 40.0 56.3%
Rubric 11/04/2013  11/04/2013 QUIZ 40.0 0.0%
Rubric Test 28 11/04/2013  11/04/2013  HW 40.0 51.2%
YES NO 11/04/2013  11/04/2013  INFO 0.0 0.0% 0.0%
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Class Attendance

Gradebook->Gradebook->Student>Attendance

Previous Core  Ad Gradebook Conduct Class Attendance Elem. Grading Parents  Nurses

Gradebook
< | Bradebook Spreadsheet [15205/3 - US HISTORY 2-4) ¥

Assignments ~ Grading | Attendance  Student Info Merit/Demerlts ~ Scratch Pad | Discipline

Bl Biddle, Caltlin ALLEN % * Present*  Scheduled for Room C152 with Bartlett, Jason (Course 14307/4)
Student ID: 1010370 High School Homeroom: D233 (Barry Jack) Phone: 732.355-1515

70 School: Gen

Counselor: Smith, John Birthdate: 23) Grade Level: 11 GF E:BCM:
« Baker, Christine |ulie | Biddle, Caitlin ALLEN ¥ | Brunsberg, Christina MARIE »

Class Attendance for Biddle, Caitlin ALLEN

August September October November

Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr 53 Su Mo Tu We Th Fr Sa 5u Mo Tu We Th Fr

5a
1 12 3 4 s 12 3
4 5 & 7 8 8 9 10 11 12 & 7 8 3 0 3 4 5 & 7I YTD Totals

11 12 13 14 15 15 16 17 18 19 13 14 15 16 17 10 11 12 13 14 Absences 0.0
18 15 20 21 22 22 23 24 25 26 20 21 22 23 24 17 18 15 20 21 Unexcused 0.0
25 26 27 28 2% 25 30 27 28 2% 30 3 24 25 26 27 28
Excused 0.0
December January February March Tardies 0.0
Sy Mo Tu We Th Fr %3 Su Mo Tu We Th Fr 53 Su Mo Tu We Th Fr S3 Su Mo Tu We Th Fr Sa Unexcused 0.0
1.2 3 4 5 12 2 32 4 5 6 2 2 4 5 & Excused 0.0
8 9 10 11 12 5 6 7 8 9 9 10 11 12 13 8 10 11 12 13
15 16 17 18 19 12 13 14 15 16 16 17 18 13 20 16 17 18 19 20
23 23 24 235 26 19 20 21 22 23 23 24 25 26 27 23 24 25 26 27
29 30 3 26 27 28 29 30 30 3
April May June July
Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa 5u Mo Tu We Th Fr Sa
12 3 1 1.2 3 4 5 1.2 3 4
6 7 8 9 10 4 5 6 7 8 8 9 10 11 12 5 6 7 8 9% 101
13 14 15 16 17 11 12 13 14 15 15 16 17 18 19 12 13 14 15 16 17 18
20 21 22 23 24 1g 19 20 21 22 22 23 24 25 2% 5 2 24 25
27 28 29 30 25 26 27 28 29 29 30 28 29 30 31

Student Class Attendance

The student’s Class Attendance for the year is displayed on the Gradebook->Gradebook->Student>Attendance screen. This is a
view-only screen: no updates can be done via this screen. It summarizes the student’s attendance for the year in the class
associated with the current Gradebook.

Grading - Marking Period Average

Gradebook->Gradebook->Student->Grading
@ School Year: ENTRIIRE [

Module: [T v Genesis High School v

<< Previous Core  Admin  Gradebook Conduct Class Attendance  Elem. Grading  Parents  Nurses

Online Documentation

Home Gradebook | Rosters Assignments _Setup  Profiles  Rubrics
< | Gradebook.Spreadsheet (1520513 - US HISTORY 2- &) ¥

Assignments  Grading | Attendance  Student Info Merlt/Demerlts ~ Scratch Pad | Discipline

Bl Brunsberg, Christina MARIE 1% = Present = Scheduled for Room 218 with Allard, Brian (Course 12505/1) © @ i Lk o] 5 @ M g
Student ID: 105730 School igh School Homeroom: D233 (Barmy Jack] Phone: 732-37
Counselor: Smith, John Birthdate: Grade Level: 11 GF EBCWM

+ Biddle, Caitlin ALLEN | Brunsberg, Christina MARE ¥ | Delahanty, Frank »

MP1 Grade Breakdown for Brunsberg, Christina MARIE

View Marking Period | MP1 ¥
Student grades are being calculated by: Category Welghting

Category Weighting is calculated by teking the average of cach categery and weighting it according to MP weight for sach category. Each categery score is then added and o totel average is formulated.

Category Welght Calculatlons: Category Average = (MP Weight / 100) = Category Score
Final Grade Calculatlon: {{Sum of Category Scores) * 100) / (Sum of Category Weights)) ~ Extra Credit Points

[Category Category Avg. Weight Score
Homework 99.0000 % 25.0 24.7500
Quizzes 00.0000 % 0.0 00.0000
Tests 97.0000 % 50.0 48.5000

75.0 73.2500

Final Grade Calculation

((73.2500 * 100) / 75.0) + 0.0 = 97.7% == Rounded to TENTHS

©Copyright Genesis Educstional Services, Inc.
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Student’s Marking Period Average

The student’s Marking Period average calculation for the selected Marking Period is displayed on the
Gradebook->Gradebook=>Student>Grading screen. This is a view-only screen: no updates can be done via this screen.

Student Grade Breakdown Summary
This screen shows how the student’s Marking Period average is being computed for the selected Marking Period.

There are two versions of this screen. The screen that is displayed is controlled by whether you are garding by Total Points or
by Category Weights. The screen shown above is the Category Weights Grade Breakdown screen.

The Category Weights Version of the Screen

When your basic grading preference is to grade by weighted categories, the screen shows how the student is doing in each
Category. Categories which do not yet have any Assignments are shown in red background. Categories which have
Assignments and current ‘count’ toward the average are in the lightly colored background with positive values for the “Category

Average”:
Category Welght Calculatlons: Category Average = (MP Weight / 100) = Category Score
Final Grade Calculatlon: {{Sum of Category Scores) * 100) / {Sum of Category Weights)) + Extra Credit Points

Category Category Avg. Weight Score
Homewaork 99.0000 % 25.0 24,7300
Quizzes 00.0000 % 0.0 00.0000
Tests 97.0000 % 30.0 48.5000

75.0 73.2500

The Marking Period grade calculation is shown below:

Final Grade Calculation

((73.2500 * 100) f 75.0) + 0.0 = 97.7% ** Rounded to TENTHS

Note that the Marking Period grade calculation includes a value added in: + 0-0' This is the total of all of this student’s
special “Extra Credit” (i.e. ‘fudge factor’) Category Assignment grades for the specified Marking Period. Note that the total of
these special grades are added in after the primary MP Average calculation is done.

Calculating Category Scores

The score for each individual Category is computed either by “total points” or by “simple score average”. In ‘simple score
average’ grading, the scores for all of the Assignments in the Category are summed up and divided by the number of
Assignments. You can set your preference for how to grade in your Gradebook Profiles.

The Total Points Version of the Screen

When your basic grading preference is to grade by total points, the screen shows the sum of the Attempted Points, the sum of
Earned Points, the value of any Extra Credit (‘fudge factor’) points and the computed average.
The formula that is used is displayed above and is unchanging:

({(Earned Points / Attempted Points) * 100) + Extra Credit Points = Final Average

The screen simply lists the values that are plugged in to the formula and the result:
The formula that is used for the Total Point calculation i= as follows:
((Earned Points / Attempted Points) * 100) + Extra Credit Points = Final Average

Earned Points Attempted Points Extra Credit Points Final Average
154.00 350.00 0.00 44.0% ** Rpounded to TENTHS
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Home' Gradebook [Rosters’ Assig
« | Gradebook.Spreadsheet (15205/3 - US HISTORY 2 - A) v
e I e Mert/Demerks | Scratch Pad | Disclpline

ZIE Brunsherg, Christina MARIE 8l = Present = Scheduled for Room D235 with Adams, Doug (Course 15205/2) © @ Jaa L [o] & B M G
Student ID: 105730 School: Genesis High School Homeroom: D233 (Barry Jack) Phone: 732-372-2987
Counselor: Smith, John Birthdate: 08/31/1990 (23] Grade Level: 11 G:F E:B CM

« Biddle, Caitlin ALLEN Delahanty, Frank »»

MP1 Grade Breakdown for Brunsberg, Christina MARIE

View Marking Period | MP1 ¥

Student grades are being calculated by:Total Points

The formula that is used for the Total Point calculation is as follows:
((Earned Polints / Attempted Polnts) * 100) + Extra CredIt Polnts = Final Average

[Earned PointsAttempted Points Extra Credit PointsFinal Average|
487.00 500.00 0.00 97.4% ** Rounded to TENTHS

Figure 17- The “Total Points” view of the Gradebook->Gradebook->Student>Grading screen

Notes

Gradebook->Gradebook->Student->Notes

Home Gradebook | Rosters Assignments  Setup

« | Gradebook.Spreadshest (15205/3 - US HISTORY 2 - &) v

Ty — Merlt/Demerits  Scratch Pad | Disclpline

[JEl Brunsberg, Christina MARIE {8 = Presenc* Scheduledfor Room D226 with Adams, Doug (Course 15205720 © @ 1 aa B [o] 9 Bg M Bg ~
Student ID: 105730 School: Genesis High School Homeroom: D233 {Barry ack) Phone: 7323722987
Counselor: Smith, john Birthdate: 08/31/1990 (23] Grade Level: 11 GF E: B CM:

< Biddle, Caitlin ALLEN Delshanty, Frank »

Notes for Brunsherg. Christina MARIE

| | Add Note | l
Notes for Student (0):

Date Note Last Updated

No notes have been created

Student Notes
This screen allows you to keep private notes on the student that do not appear anywhere else. They are private to you but are
a public record.

Procedure to Create a Note
1. Go to the Gradebook->Gradebook spreadsheet.
2. Locate a student and click on their highlihghted name or MP Average.
3. Locate the student’s tab and click it to bring up the Student’s Notes screen.
4. Click the button to bring up the “Create Note” popup:

Date: |pg/25/2014 [

Create Close

5. Change the date if you wish to date the Note on some other date than today.
6. Click “** to add the new note:
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Date: [09/23/2014 |2

Spoke to Christina about her level of effort.

Create Close

Home Gradebook _Rosters  Assipnments  Setup  Profiles  Rubrics  Merpe  Post Grades  School Setup  Reports

o« (1520573 - US HISTORY 2 - A) v
Assignments | Grading | Attendance  Student Info Merit/Demerlts | ScratchPad | Discipline

[J&l Brunsberg, Christina MARIE % = Present * Scheduled for Room D226 with Adams, Doug(Course 1520520 & @ laa L [o] M 07 M &
Student ID: 105730 School: Genesis High School Homeroom: D232 (Barry Jack) Phone: 732-372-2987
Counselor: Smith, john Birthdate: 08/31/1990 (23) Grade Level: 11 G:F E:BCM

< Biddle, Caitlin ALLEN Delahanty, Frank »

Notes for Brunsherg, Christina MARIE

Notes for Student (1):
Date Note Last Updated
09/23/2014 Spoke to Christing about her level of effort. 08/25/2014 08:24AM by janr @ 3

Procedure to Edit a Note

1. Goto aStudent’s Notes tab and locate the note you wish to edit.
2. Click the &l edit icon for the note. This brings up a dialog:

Date: [09/23/2014

Spoke to Christina about her level of effort.

Save Cancel

3. Update thetextand click *** . You cannot change the date of the note.

Procedure to Delete a Note
1. Goto aStudent’s Notes tab and locate the note you wish to delete.

2. Click the ‘3 icon. This removes the note. There is no confirmation dialog.
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Student Info

Gradebook->Gradebook=>Student->Student Info

Home Gradebook | Rosters Assignments _=H_y Profiles  Rubrics  Mergt Post Grad: School Setup  Reports.

< | Gradebook. Spreadsheet (152053 - US HISTORY 2 - &)

e [ [ —— R s

Bl Brunsherg, Christina MARIE 58 * Present + Scheduled for Room D236 with Adams, Dnug((uurseﬂz(ﬁﬂ) e Jukk g Mg~
Student ID: 105730 School: G Homeroom: D233 (Barry Jack) Phone: 732-372-2987
Counselor: Smith, John Birthdate: 0 Grade Level: 11 GF E:BCM

<« Biddle, Caitlin ALLEM | Brunsberg, Christina MARIE ¥ | Delahanty, Frank

Student Information for Brunsherg, Christina MARIE
Student 1D: 105730

Student Name:Brunsberg, Christina MARIE
Nickname:|Brunsberg, Christina MARIE

Student [malljada;dasd@yiﬂm com

adasdasd@yahos.com

Grade:11 Sex: F Date of Blrth: 08/31/1980
Gradebook Student ID:|105720
Waorkgroup: N/A
Status:ACTIVE as of Fri 08/02/2011
Parents use Parent Access:Yes T
Accept Status: ¥
Show Student: ¥
This student has 14 Parent Logon(s) assigned to them. The last logon was 08/20/2014 at 12:12PM.

Save Screen

Student Information Summary

This screen shows you basic information about the student, including the student’s photo if it is on file (you cannot upload the
photo: this is a function of your district).

You can update settings for this student in your Gradebook (in this one class).

Information which can be updated via this screen includes:

e Student’s Gradebook Nickname

e Student’s Gradebook id (defaults to the student’s district student id)

e Student Email: The one Email that the teacher controls. The teacher can enter an email for each student.

e  Student’s Workgroup assignment

e  Flag to show the “New” indicator for this student. If the “Accept Status” box is checked, the “New” indicator is turned
off.

e Flag to display the student on the Class Roster screen. If the “Show Student” box is checked, the student will be
displayed on the Class Roster screen. If the box is unchecked, the student will be hidden and will only be accessible on
the Active Students/Class Roster setup screen.

Make sure you click to save your changes.

Parent Access Usage

This screen provides information about parent access logins for the student.
Thiz student has 14 Farent Logons) assigned to them. The 135t fogon was 08202074 ar 12:72°M.

You can also display a record of the times a parent or guardian has logged in. Use the PDF icon to bring up a report
of parent access logins for this student. Find the “Parents use Parent Access” and click the PDF icon to bring up a
report of parent access usage:

Parents use Parent Access:.vVes ﬂ
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Parent Activity Log for Brunsberg, Christina MARIE - 08/25/2014
Genesis High School
Course 15205 Sect. 3 - US HISTORY 2
Teacher: Barry, Jack

Date Account Name
BI25/14 B:31AM Idemo@aol.oom {9) Genesls Demo
Contacts

Gradebook->Gradebook->Student->Contacts
Home Rosters _ Assignments -.—:Ly Profiles  Rubrics  Merge Post Grades  School Setup  Reports
: [ Gradebook Spreadshast (1520372 - US HISTORY 2 - A)

Assignments  Grading | Attendance  Student Info Merit/Demerls  Scratch Pad Dlsclpllne

Bl Brunsberg, Christina MARIE % * Present = Scheduled for Room D236 with Adams, Dovg(Course 152051 @ @ (I aa B [ 5 Gg M B ~ m
Student ID: 105730 School: Genesis High School Homeroom: D233 (Barry Jack) Phone: 732-37
Counselor: Smith, John Birthdate: 08/31 (23) Grade Level: 11 G:F E:BCM:

« Biddle, Caitlin ALLEN | Brunsberg, Christina MARIE ¥ | Delahanty, Frank s

A
School Contacts
Contacts for Brunsberg, Christina MARIE
School Contacts Bl
Smith, John Email: john.smith@genesisschools.org

Counselor:

Family Contacts @
Student's Gradebook Email: Brunsberg, Christina MARIE Email: adasdasd@yahoc.com :‘J Student & Guardian
Student's Official Email: Christina Brunsberg Email: adasdasd@vyahco.com
Guardian 1: Janice Brunsherg Email: janicebruns@aol.com
Guardian 2: Louis Brunsberg Email: jrussak@genesisedu.com

( Email Student Summary (Edit) |
\ ry
o p From 5 s ::y@genl -dd- am i) . Preview the Progress
i i tep eck the email addresses to send this to. .
deymurEel, 7 CeElE omyset. @ Report that will be

Step 2 Selact IMarking Period: | Marking Period 1 ¥ m

: attached to the
Step 3:Fill in the following information: .
Subject[US History I Clear outbound email.
Message!|T have a concern how Christina is doing in US

History II. 1 report is attached.

Emai Progress Report

T T VT r—

Figure 18 — The Gradebook%Gradebook—)Student—)Contacts screen

The Contacts Screen is used to send Progress Reports to both school and home contacts of the student’s. There are two
categories of contacts on this screen:
- School Contacts — School Contacts can include Guidance Counselors, Resource Teachers, Case Managers, 504
Coordinators, Vice Principals and Principals. These are the “in school” contacts
- Family Contacts — Family contacts can include any of the student’s Guardians and the student themself. The
“Student’s Gradebook Email” can be set directly by you.

Contacts for Brunsherg, Christina MARIE

School Contacts E
Counselor: Smith, John Email: john.smith@genesisschools.org

Family Contacts &l

Student's Gradebook Email: Brunsberg, Christina MARIE Email: adasdasd@vahco.com
Student's Official Email: Christina Brunsherg Email: adasdasd@vahco.com
Guardian 1: Janice Brunsherg Email: janicebruns@acl.com

Guardian 2: Louis Brunsherg Email: jrussak@genesisedu.com
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Procedure to Send Email & Progress Reports from this Screen
1. Go to the Gradebook->Gradebook spreadsheet screen
2. Click on the student’s name.
3. Click on the BZE= tab to get to the Gradebook->Gradebook>Student->Contacts screen
4. Select at least one contact to send to (School Contact or Family Contact - it does not matter). You can select as many
as you like.

5. Select a Marking Period. It defaults to the current Marking Period. A Progress Report is always attached to any
message sent from this screen. The Marking Period selected is the Marking Period of the Progress Report.

Email Student Summary [Edit |

From Address:dunutreply@genesisedu.cum i
Step 1:Check the email addresses to send this to,
Send copy to myseif: i«
Step 2:5elect Marking Period: | Marking Period 1 ¥
Step 3:Fill in the following information:
Subject: [US History I Clear

I\-"Iessage: I have & concern how Christina is deoing in US
History II. A report is attached.

Email Progress Report

To view a preview of the Progress Report that will be sent, click on the button. The preview of the Progress
Report pops up in a separate browser tab. The format of the report, whether it includes signature lines, etc., is
controlled by the Reports tab of the Gradebook’s Profile:

Student Progress Report
Genesis High School (2002)
Barry, Jack - 15205/3 - US HISTORY 2

Student: Brunsberg, Christina MARIE

Assignment I Assigned I Due I Category ] W [ Grade I Points I Max Points I Avg I Status ]
Rubric Test 07/29/2014 08/01/2014 TEST 99.0 99.0 1000 99.0% Complete
BENCHMARK 1 09/13/2013  08/01/2014 | TEST 289.0 289.0 3000 96.3% Complete
Homework 08/06/2014 09/08/2014 HW 99.0 99.0 1000 99.0% Complete

Totals: 487.0 500.0 Calculated Avg: 97.4%

C. y D iption Category A g Category Weight Category Score
Homework 99.00% 25.0 24.7500
Quizzes 00.00% 0.0 00.0000
(This y is not weighted this MP.)
Tests 97.00% 50.0 48.5000

** Student’s Extra Credit Points: 0.0 **

Category Weight Calculati Category Average * (MP Weight / 100) = Category Score
Final Grade Calculati {{Sum of Category S ) * 100) / (Sum of Category Weights) + Extra Credit Points)

** Student's Extra Credit Points: 0.0 **

Guardian/Parent Si

Figure 19 — Preview of the Progress Report that will be attached to the outbound email.

6. Enter a Subject. This field is “sticky” — whatever you put in it will stay in it until you change it.
7. Enter a Message. Like the Subject, the message is sticky and remains until you change it.
8. To send the message and the Progress Report, click the Cieate button.

This screen sends only to one student at a time.

You can mass send emails via the Gradebook>Setup>Progress Reports screens.
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Sticky Subject and Message Fields

The Subject and Message text fields on the Gradebook=>Gradebook=>Student>Contacts screen are “sticky”: they are not cleared or updated until
you clear them. This feature is designed to make it easy for you to send the same or broadly similar messages to a group of students without
having to repeatedly enter the message.

The down side of sticky messages is also that they are not automatically cleared, so that you must pay attention to the message when you
send it: you do not want to inadvertently send a message targeted to one student to another.

Setting Progress Report Parameters
Progress Report parameters are located in the Profile.

List Profiles Modify Profile
Grade Translations | Catcgorics | Units | Workgroups | Progress Report Settings

Default Course Profile
Barry, Jack

Progress Report Parameters

Only Show Graded Assignments: ® yes (U Ng
Only Show Assignments marked For Parents: Yes ® No
Show Teacher Signature Line: Yes ® No
Shaw Parent Signature Line: ® Yes () g
Show Class Averages: Yes ® No
Round Averages to Two Decimal Places: @ yes No
Show Extra Credit Total: ® yes No
Translate Numeric Assignment Grade to Alpha: Yes ® No
Include 'Parent Comment' for Assignments: Yes ® No
Include ‘Attempted’ and ‘Earned’ columns in the Totals rows ® Yes O No
Gradebook Category Options
Show Category Data: ® yes () No (If this is setto No, then the category table is not shewn)
Show Category Averages: ® ves () No
Show Category Weights: ® yes No
Show Category Score: @ yes No

‘Save Parameters

©®Copyright Genesis Educational Services,Inc.

The Progress Report options include:

- Only Show Graded Assignments — Only include Assignments that are graded for this student.

- Show Teacher Signature Line — Add ‘teacher signature’ line at bottom where the teacher can sign.

- Show Parent Signature Line — Add ‘parent signature’ line at bottom where the parent can sign.

- Show Class Average — Print the class’ average for each included Assignment. The parent can see how the child has done
vs. the class average.

- Round Averages to two Decimal Places — All averages will have at most two decimal places.

- Show Extra Credit Total — Show the number of ‘brute force’ points that were added to the student’s MP average.

- Translate Numeric Assighment Grades to Alpha - Show alpha (letter) grades for all Assignments.

- Include “Parent Comment” for Assignments — If you have left any comments for Parents when you graded Assignments,
they will be included in the Progress Reports.

- Include ‘Attempted’ and ‘Earned’ columns in the Totals row — This includes “Earned” and “Attempted” point totals in the
emailed progress reports. This should only be used if your basic grading scheme is “Total Points”, otherwise these
values (“Earned” and “Attempted” points) may confuse parents/guardians.

- Show Category Data — This option controls whether any Category data will be added to the Progress Reports. If it set to
Yes, then a block of information about how the student is doing Category by Category is included.

- Show Category Averages - If yes, Category averages are included in the report.

- Show Category Weights — If yes, Category Weights are shown on the reports.

- Show Category Score — If yes, the student’s scores for each Category are included in the reports.

To view and change any of your progress report settings, edit your Gradebook Profile and go to the BEEEEELESLZN screen.
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Discipline

Gradebook->Gradebook->Student>Discipline

<< Previous Core Admin Gradebook Conduct ClassAttendance Elem. Grading Parents Nurses Next >>

Home Gradebook | Rosters Assignments Setup Profiles Rubrics Merge PostGrades School Setup Reports

<« | Gradebook.Spreadsheet [15205/ - US HISTORY 2- &) ¥ |

S i S o | Dipine | Aent

B Brunsberg, Christina MARIE i« presencs © @ G Lik [o & M 5
Student ID: 105730 Schaal: Genesis High Schaal Homeroom: D233 (Barry Jack) Phane: 732-372-2987
Counselor: Smith, John Birthdate: 02/31/1990 (23) Grade Level: 11 GF E:BCM:

« Biddle, Caitlin ALLEN | Brunsberg, Christina MARIE ¥ | Delahanty. Frank »»

Discipline for Brunsherg, Christina MARIE

Date  linfraction [actiens | | |  Modify an incident or hit the "Add New Incident” button. |
07/14/2014 1. Confrontational s B 4 )

©Cepyright Genesis Educational Services, Inc.

Teachers can Initiate Conduct Referrals in the Gradebook

There is a “Discipline” screen that can be made available so that teachers can initiate Discipline incidents for students in their
classes. These referrals go into a queue to be reviewed by the school’s discipline administrator. When that person reviews the
referral, they can turn it into a real Conduct incident and add Actions (e.g. Detention). If you have permission to do so, you will
see the Actions listed, otherwise the “Action” column will remain blank.

<< Previous Core Admin Gradebook Conduct ClassAttendance Elem. Grading Parents Nurses Next >>

Home Gradebook | Rosters Assipnments Setup Profiles Rubrics Merge PostGrades School Setup  Reports

<« | Gradebook.Spreadsheet [15205/ - US HISTORY 2- &) ¥ |

[ rigoments \~Groing | cndance | Suiennfo | Note | Comats | MeruDomers | Scmch P | Diipine | esesment

L= Brunsberg, Christina MARIE Iia"’F’reseﬂt"’ 9 a Ery-4.3 E A Q MI lg ~
StudentID: 1053730 School: Genesis High School Homeroom: D233 (Barry Jack) Phone: 732-372-2587
Counselor: Smith, John Birthdate: 08/31/1930 (23} Grade Level: 11 GF E:BCM:

« Biddle, Caitlin ALLEN | Brunsberg, Christina MARIE ¥ | Delahanty. Frank »»

Discipline for Brunsherg, Christina MARIE

Add New Incident
pate _linfraction ________lactions | | |  Modify an incident o hit the "Add New Incident” button. |
07/14/2014 1. Confrontational P @

©Copyright Genesis Educational Services,Inc.

Procedure to Initiate a Discipline Referral
1. Go to the Gradebook>Gradebook spreadsheet screen for your course
2. Click on the name of the Student who you wish to initiate a Discipline Incident for
3. Click on that student’s Discipline tab. This brings up their Gradebook>Gradebook=>Student>Discipline screen.
4. Click on the button at the upper central portion of the screen. This will display an “Add Incident” form
in the right side of the screen:
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<< Previous Core Admin Gradebook Conduct Class Attendance Elem. Grading Parents Nurses

Next>>

2014-15

Home| Gradebook Assignments Profiles  Rubrics  Me Post Grades

« | Gradebook.Spreadsheet [15205/3 - US HISTORY 2 - A} ¥

Rosters Setup. =%

[ omgrments ¥ Graing | Atcrderce | Stuiet ot | ot | Cotats | Mertiemeris | S P 1 Drxipine | et

ShEd o | ME N
School: Genesis High School
Birthdate: 08/31/1990(23)

08/3

ZJEAl Brunsberg, Christina MARIE 8 # presencs © @ ¢
Student Dt

Counselor: Smith, John

05730

Discipline for Brunsberg, Christina MARIE

School Setup

Reports

Homercom:
Grade Level: 11

Phone: 732-372-2987
G:F E:BCM:

< Biddle, Caitlin ALLEN | Brunsberg, Christina MARIE ¥ | Delahanty, Frank =

D233 (Barry Jack)

\: Add New Incident
pate  infraction _________[actions | | | Sosting Date: 08/26/2014
0711472014 1. Confrontational 85 B @ Incident Date: oarzo2014 |8
Reported By: | Barry, Jack v
Location: v
Time Period: T
Repeat Problem: Severity: v
Infraction 1: ¥ | Primary ¥
Infraction 2: ¥ | Primary
Infraction 3: ¥ | Primary
Description:
L
5. Fillin the form:
a. Date - "odent Date: [08/17/2012 The Date field always defaults to “today” but can be set for any prior date.
b. Reported by — This should default to your name, but it can be updated. Reported By: |Barry, Jack [=]
c. Location — This is the location where the incident occurred. ‘ocation: [+]
d. Time Period — This is the time of day when the incident occurred. Time Peried: [+]
e. Repeat Problem — This yes/no question indicates whether this is a repeat issue for this student. This question
only applies to the one student who is being reported. RepeatProblem:
f.  severity— This is the perceived severity of the infraction from the teacher’s point of view. Severitv:[_[=]
g. Infraction 1 — This is the primary infraction done by the student. It is a required field and must be present.
Infraction 1: ¥ | primary
h. Infraction 2 — Infraction 2 is an optional additional infraction committed by the student.
i.  Infraction 3— Infraction 3 is an optional additional infraction committed by the student
j.  Enter a Description of the incident. Please note that this Incident Description may appear in a letter sent to the
student’s parents or guardians. Please describe the incident in a manner as to be best understood by the
parents/guardians.
Description:
4
k. When you have completed entering information, click the button to create the referral. The

referral goes to the discipline administrator for review.

Procedure to Update a Discipline Referral

1. Go to the Gradebook>Gradebook spreadsheet screen for your course

2. Click on the name of the Student who you wish to initiate a Discipline Incident for

3. Click on that student’s Discipline tab. This brings up their Gradebook>Gradebook=>Student>Discipline screen.

4. Locate the Incident Referral you wish to edit and click the corresponding Edit icon. This brings up the information in

the referral on the right side of the screen:

Discipline for Brunsberg, Christina MARIE

Date  infracion  Jactions | | |  Modify an incident or hit the "Add New Incident” button. |
07/14/2014 1. Confrontational ﬁ j .. ’
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Discipline for Brunsberg, Christina MARIE

| Edit Incident
pate _____linfraction __________Jactions _| __ || Posting Dete: 07/1472012
0771472014 1. Confrontational | Incident Date: 07142014 |58
*epor‘ted Ey: | Barry, Jack v
Location: | CLASSROOM r

Time Period: | Period 4 r

Repeat Problem: Severity: M
Infraction 1: | Confrontational ¥ | primary ¥
Infraction 2: ¥ | Primary
Infraction 3: ¥ | Primary
Description:

g

5. Update the information in the form.
6. When you have completed entering information, click the button to save your changes.

Procedure to Delete Discipline Referral

1. Go to the Gradebook>Gradebook spreadsheet screen for your course
2. Click on the name of the Student for whom you wish to remove an Incident.
3. Click on that student’s Discipline tab. This brings up their Gradebook->Gradebook=>Student>Discipline screen.

Discipline for Brunsberg, Christina MARIE

Add New Incident
pate ____linfraction ___________lactions | ___| | Modify an incident or hit the "Add New Incident” button. |
07/14/2014 1. Confrontational j . .

4. Locate the Incident Referral you wish to edit and click the corresponding Trash Can delete icon. This brings up a
confirmation dialog:

The page at https://genesis.genesisedu.com says: *

Are you sure you would like to remove this incident?

e

5. Click OK to remove the referral. A verification dialog will be displayed:
{5 The page at genesis.genesisedu.com says:

Incident removed

6. Click OK to complete the procedure.
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Merits/Demerits

There is a second ‘discipline’ system optionally available in the Gradebook. This may not be turned on for you. If it
is, you will be able to select “merits” or “demerits” for a student in your class. These will appear on their permanent
student record.

Gradebook->Gradebook->Student->Merits/Demerits

© School Year: P EREIA] Genesis Township Schools = 3 fj-] & . p 5
. Genesis High School v = ST ~ I c
Moduie: PR v O e e 2

<< Previous Core  Admin Gradebook Conduct ClassAttendance Elem. Grading Parents  Nurses Next >>

Home Gradebook _Rosters Assignments _Setup  Frofiles  Rubrics _Merge Post Grades School Setup Reports
< | Gradebook. Spreadsheet (15205/3 - US HISTORY 2-4) ¥

e R — Merlt/Demerits  ScratchPad | Disclpline

Bl Brunsherg, Christina MARIE 18 = preserrs © @ S B [ o 09 M g
Student ID: 105730 School: Gen
Counselor: Smith, john Birthdate: ¢

Homeroom: D233 (Barry Jack) Phone: 732-372-2987
Grade Level: 11 G:F E: B CM:
<« Biddle, Caitlin ALLEM | Brunsberg, Christina MARE v | Delahanty, Frank =

Merit/Demerits for Brunsherg, Christina MARIE

Add Merit/Demerit

Merlt/Demerlt Records on flle for US HISTORY 2: (0)

Merit - Demerit (Default Points) Staff Member Comments

o Merit or Demerit records on file,

©Copyright Genesis Educational Services,Inc.

Merits & Demerits in the Gradebook

If the Merits/Demerits system is turned on in your district, you will receive instruction on when and why to use it. Each school
or district defines their own set of Merits and Demerits and uses these for their own purposes. The Gradebook simply allows
you to manage these for the students in your class(es). Merits generally confer points (positive points) on a student and
Demerits generally take points away (confer negative points).

Procedure to Add a Merit or Demerit

1. Go to the Gradebook—->Gradebook spreadsheet.
2. Find the student you wish to add a Merit or Demerit for and click on their name or MP Average. This brings you to
their set of screens.

3. Click onthe tab to bring you to the Merits/Demerits screen.
4. Click the button. This brings up the Add Merit/Demerit dialog:

[ ——— o]

Merit - Demerit (Default Pown[sl:‘ v ‘
Date:08/28/2014 |4 |
Course:15205/3 - US HISTORY 2
Staff Member:Barry, Jack
Points:0
Comments’,

Create Close

5. Select the merit or demerit from the “Merit-Demerit” drop down. All of these are defined locally by your school or
district.

6. Update the Date if the student’s action took place on a date other than “today”.

Update the Points field if you want to and are allowed to.

8. Enter any short Comment you desire.

Merit - Demerit (Default Points):| Merit - Served as student mentor (15) v
Date:{og/26/2014 = |
Course:15205/3 - US HISTORY 2
Staff Member-Barry, Jack
Points:15

Comments:Excellent job

~

Create Close

o

Click the “*'* button to create the Merit or Demerit record. The new record will appear in the Merits/Demerits list:
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CIEl Brunsherg, Christina MARIE 18 = Preserr= © @ e B o] 9 55 M 5
Student ID: 105730 School: Genesis High School Homeroom: D233 (Barry Jack) Phone: 732-372-2987
Counselor: Smith, Jjohn Birthdate: 08 { Grade Level: 11 GFF EBCM
<« Biddle, Caidin ALLEN | Brunsberg, Christina MARE ¥ | Delahanty, Frank =

Merit/Demerits for Brunsberg, Christina MARIE

Add MeritDemerit
Merlt/Demerit Records on flle for US HISTORY 2: (1)
Merit - Demerit (Default Points) Staff Member Comments
Pending parermo1a | Werit - Served as student mentor (15) ¥ 15205/3 - US HISTORY 2 002056 - Barry, Jack 150 Excellent job @

Once you have entered the Merit/Demerit record it is queued to be either approved or declined by the school’s “discipline
administrator”. Note the “pending” status. Once the discipline administrator has reviewed your Merit/Demerit
‘nomination’, the status will be updated appropriately.

Approved:
Merit/Demerits for Brunsberg, Christina MARIE
Merlt/Demerit Records on flle for US HISTORY 2: (1)
Tatus Date Merit - Demerit (Default Points) Course Staff Member Points Comments
Approved 08/28/2014 Merit - Served as student menter {15} 15205/3 - US HISTORY 2 002056 - Barry, Jack 15.0 Excellent job!
Or Declined:
Merit/Demerits for Brunsberg, Christina MARIE
Merlt/Demerit Records on flle for US HISTORY 2: (2)
Merit - Demerit (Default Points) Staff Member Points Comments
Declined 08/28/2014 Demerit - Bullying (-15) 15205/3 - US HISTORY 2 002056 - Barry, Jack -15.0 relled in class
Approved 08/28/2014 Merit - Served as student mentor (13} 15205/3 - US HISTORY 2 002056 - Barry, Jack 15.0 Excellent job!

Procedure to Update a Merit/Demerit

1. Go to the Merits/Demerits screen for a student.

Locate the Merit/Demerit record you wish to update.

The “Date”, “Merit-Merit”, Points and Comments fields are all editable. Make the required changes.
Update as many additional records as desired or required.

Click the button to save your changes.

v hwnN

Procedure to Delete a Merit/Demerit

1. Go to the Merits/Demerits screen for a student.
2. Locate the Merit/Demerit record you wish to delete.
3. Click the @ trashcan icon corresponding to it. This causes a verification dialog to be displayed:

The page at https://genesis.genesisedu.com says: *

Are you sure you would like to delete this record?

| Coned

4, Click OK. This removes the Merit/Demerit.
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Assessments

Gradebook->Gradebook=>Student>Assessments

Home [Gradebook | Rosters  Assignments  Setup Profiles Rubrics Merge Post Grades School Setup  Reports
< [ cradebook.Spreadsheat (15205/3 - US HISTORY 2) [

E  McDonald, Tex MARIE ™ * prasent = [
Student ID: 505437 School: Genesis High School Homeroom: D233 (Barry Jack) Phone: 732-555-1515
Counselor; Asselstine, Brian Birthdate: 08/13/1983 (23) Grade Level: 11 GiF Ei H CM:
EI RN g))| Assignments | Grading | Attendance | Studentinfo | Notes | Contacts | Merits/Demerits | Scratch Pad | Discipline | Assessments | Testing
¢ Mansell, John | McDonald, Tex MARIE [.=| McGarr. Chipoy MCCAYLEY -
Select a view: | Assessments [«] Al students.
Language Other Social
Desc. Test Exam Year Month Sem Grade Arts Reading Writing Math Science Score Score Studies?
BSAT PSAT PSAT| 2010 January 56
HSPA HSPA 2010/ March 11 NESS 270
HSPA 2011 HSPA 2010/ March . 255 270
HSPA 2003 HSPA HSPA 2010 March 11l 255 270
EOC Biology  EQOC_BIO 2010 May 10 215
EOC Algebra I EOC_ALG1 2010 May 03 473
PSAT PSAT 2010 January 11 [ | S
TEST HSPA HSPA 2011/ March ezss 270

Student Assessments
The student’s Assessment scores that you are allowed to see (by permissions) are displayed on the
Gradebook->Gradebook=>Student>Assessments screen. This is a view-only screen: no updates can be done via this screen.

In addition to all of the student’s Assessments, you will be able to bring this student’s scores for any Data View that you have
permission to view. The “Select a view” drop down list defaults to showing all of the student’s Assessment scores. You can
then select any other Data View you have access to. The actual content of the drop down will be specific to your school:

Select a view: Assessments El All students.

Reading Scores L . Other Sm:_ial
Dasc. Test Exam Year Mont o 1TiuG SCORES ng Writing Math Science Score Score Studies?
PSAT PSAT PSAT 2010 Jany psaT, HSPA & EOC Scores S6
HSPA HSPA 2010 Mard Demo view 270
HSPA 2011 | HSPA 2010 Mard Student_Scores 270
HSPA 2005 HSPA HSPA 2010 Mard HSPA - 270
EOC Biolagy EOC_BIO 2010 May | test 215
EOC Algebra I EOC_ALG1 2010 May | MIASK View 473
PSAT PSAT 2010 Jand Greg EE -
TEST HSPA | HSPA 2011| Marg MAP SCORES GR 2-10 270
Longitudinal Reading
Senior Scores
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Scratchpad: Reviewing a Student’s Progress/Tools for Student Conferences

Gradebook->Gradebook->Student>Scratchpad

Home | Gradebook | Rosters Assignments Setup Profiles Rubrics Merge Post Grades School Setup Reports
« [Gradebook.Spreadsheet (15205/3 - US HISTORY 2) ||
Bl Brunsberg, Christina MARIE “* * present = ® @ O gl § § m 4§ =
Student ID: 105730 School: Genesis High School Homeroom: D233 (Barry Jack) Phone: 732-372-2987
Counselor: Anderson, Mike Birthdate: 08/31/1990 (21) Grade Level: 11 G:F E: B CM: DA

Spreadsheet Student Info | Notes | Contacts [ Merits/Demerits | Scratch Pad | Discipline | Assessments | Testing |

< Brainerd, Fred AMBER | Brunsberg, Christina MARIE El Delahanty, Frank s

Student Scratch Pad
Brunsberg, Christina MARIE

Marking Period | MP1 [+ | Grade: 39.8%
Student grades are being calculated by: Category Weighting
Category Weighting is calculated by taking the awverage of each category and weighting it according to MP weight for each category. Each category score is then added and a total average is formulated.

Category Weight Calculations: Category Average * (MP Weight / 100) = Category Score
Final Grade Calculation: ({Sum of Category Scores) * 100) / (Sum of Category Weights)) + Extra Credit Points

Category Assignments ‘Weight Drop Worst Current Totals Current Average Remaining Points Points Possibly Achieved Possible Avg.
Graded Sum Earned Attempted

1 Homework 1.0 69.0 5.0% |5 (0 dropped) 69.0 100.0 69.0% 820.0 (12 Assignments) ?
2 Quizzes 4.0 85.0 25.0% |0 85.0 250.0 34.0% 300.0 (5 Assignments) ?
3 Tests 0.0 00.0 40.0% |0 0.0 0.0 200.0 (1 Assignments) 2
4 |Information 1.0 00.0 0.0% O 0.0 0.0 0.0 (2 Assignments) 1]

5 Classwork 0.0 00.0 20.0% |2 (0 droppaed) 0.0 0.0 120.0 (12 Assignments) ?
6 Class Project 0.0 00.0 10.0% |0 0.0 0.0 100.0 (1 Assignments) ?

154.0 350.0 39.8% 1540.0 (33 Assignments) 154 out of 350 39.8%
Calculate

Category Weight Average Product

HW 5.0 69.0% 3.4500
QUIZ 25.0 34.0% 8.5000
TEST 40.0 ?
INFO 0.0 ?
oW 20.0 B
CPROJ 10.0 ?

Totals: 30.0 11.9500

Mntas:

Figure 20 — The Scratch Pad screen lets you strategize with the student on how their performance might improve

The Scratchpad
The Scratchpad screen gives teachers a way to strategize with students on how their performance for the remainder of a
Marking Period can affect their final Marking Period average and grade.

Strategizing with a Student

If you create most of the Assignments you will be posting from now to the end of the Marking Period, you can strategize with a
student to show them — or allow them to discover —how their performance can affect their final Marking Period Average and
the resulting Marking Period Report Card grade.

The Gradebook->Gradebook->Student>Scratchpad screen displays how many points are still available to be earned in each Category (or
overall, if your preferred grading scheme is “Total Points”). The “Points Possibly Achieved” column allows you to work with the
student to demonstrate how, depending on how many of the still-available points they earn, they can bring up their final
Marking Period grade.

In the example below, there are 820 points remaining in the Homework Category, 300 points remaining in the Quiz Category,
100 points remaining to be earned in Class Projects and 120 points to be earned in Classwork, as well as 200 points in Tests. If
you enter a ‘goal’ number of points in each box in the “Points Possibly Achieved” column, you can demonstrate to the student
how they can fare by Marking Period’s end

Category Assignments  Weight Drop Worst Current Totals " Current Average | " Remaining Points Boints Possibly Achieved Possible Avg.
Graded Sum Earned Attempted

1 Homework 1.0 69.0 5.0% 5 (0 dropped) 69.0 100.0 69.0% 820.0 (12 Assignments) ?
2 Quizzes 4.0 85.0 25.0% O 85.0 250.0 34.0% 300.0 (5 Assignments) ?
3 Tests 0.0 00.0 40.0% 0 0.0 0.0 200.0 (1 Assignments) ?
4 Information 1.0 00.0 0.0% O 0.0 0.0 0.0 (2 Assignments)

S Classwork 0.0 00.0 20.0% 2 (0 dropped) 0.0 0.0 120.0 (12 Assignments) ?
6 Class Project 0.0 00.0 10.0% O 0.0 0.0 100.0 (1 Assignments) ?

154.0 350.0 39.8% 1540.0 (33 Assignments) 154 out of 350 39.8%
Calculate
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The Marking Period Average Calculation

2014-15

If you are grading by weighted Categories, the student can see how they are doing Category by Category:

Category Weight Average Product

This area shows how the student is performing in each Category. You can use this

HW 5.0 69.0% 3.4500 . . . .

QuIZ 2s.0  3a.0% asoon Screentoillustrate what happens if they earn all, or almost all of the points still

TEST 40.0 ? available, as opposed to what their average will be if they earn few of the available

INFO 0.0 ? . . . . . . .

— s . pointsin each Category. If you are grading by Total Points, this matrix will be not

CPROJ 10.0 ?  be present. The screen will show only total points, without regard to Category.
Totals: 30.0 11.9500

Procedure to Strategize with Student on Improving their MP Grade
1. Go to the Gradebook>Gradebook spreadsheet screen for your course

2. Click on the name of the Student. This brings up the Gradebook->Gradebook->Student->Assignments screen.
3. Click on that student’s scratch Pad tab. This brings up their Gradebook->Gradebook->Student> Scratch Pad screen.
4

To strategize with the student, examine the last three columns of the :

Remaining Points Points Possibly Achieved Possible Avg.
820.0 (12 As=signments) ?
300.0 (5 Assignments) ?
200.0 (1 Assignments) ?
0.0 (2 Assignments) 0
120.0 (12 Assignments) ?
100.0 (1 Assignments) ?
1540.0 (33 Assignments) 154 out of 350 39.8%

5. Enter possible scores in the “Points Possibly Achieved” column’s checkboxes.

m

6. Click the « calewlate . bhytton. This will fill in the “Possible Average” column and display the possible Marking Period

average the student could achieve:

Remaining Points Points Possibly Achieved Possible Avg.

820.0 (12 Assignments) 800 97.5% 94.4%
300.0 (5 Assignments) 288 | 96.0% 67.8%

200.0 (1 As=signments) 190 | 95.0% 95.0%

0.0 (2 Assignments) 0

120.0 (12 Assignments) 110 91.6% 91.6%

100.0 (1 Assignments) ERE 96.0% 96.0%0
1540.0 (33 Assignments) 1638 out of 1890 87.61%

If you are using weighted Category grading, you can see the affect in each Category:
Category Weight Average Product

HW 5.0 94.4% 4.7228
QUIZ 25.00 67.8% 16.9545
TEST 40.0 95.0% 38.0000
INFO 0.0 ?
CW 20.00 91.6% 18.3333
CPROJ 10.00 96.0% 9.6000

Totals: 100.0 87.6107

7. Repeat steps 5 and 6 to strategize different performance points on the part of the student.
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Seating Chart

Setting Up the Seating Chart

Gradebook->Gradebook->Seating Chart

©

<< Previous Core  Admin  Grade

I EER

Online Documentation

5,

Change Seating Chart mode here. When ‘Change Seating’ is selected,
you can drag and drop both students and the Teacher’s Desk.

Home | Gradebook | Rosters Assig
< | Gradebook. Spreadsheet (152053 - US HISTOR

[ Earm. ack 15205/3;) - RF. Per. 1 (FY) #* ] Quick Links
Chart Mode: @ Take Attendance ) Change Seating  Subsection:[1 ¥ |  Attendance: | Present BN Fost Atiendance

Click the printer icon to
print a seating chart.

Students whose picture is not the lighter section
will not appear on printed seating charts.

Gradebook/Class Attendance Seating Chart
The Genesis Gradebook includes a ‘drag and drop’ seating chart. Each active student on your class roster is shown on the

Seating Chart. If there are pictures available for the students, the students’ pictures will be displayed. Otherwise, you will see
the ‘blank photos’ shown above.

The Seating Chart screen has two modes:
e Set up chart. You must choose this by clicking the ‘Change Seating’ radio button.
e Take Class Attendance. This is the default mode for the screen.

The seating chart has a panel for every student in the class. If a student has no photo, the “no photo” panel appears with the
student’s name underneath it.

When photos are uploaded into Genesis, they automatically replace the “no photo” panel: you do not need to personally do
anything to import photos.

Procedure to Setup the Seating Chart

1. Bring up a Gradebook spreadsheet screen.

2. Locate the Seating Chart tab on the bottom of the spreadsheet and click it. This brings up the seating chart.

3. Click on the ' Chanae seating radio button. This changes the seating chart to “Change Seating” mode and makes the
pictures and teacher’s desk drag-able.

4. Drag the pictures and desk to the locations you want them in. Make sure that all pictures are on the light colored field
(of they will not print).

5. Click the Save Seating Chart button to save the new positions:
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Barry. Jack [ 15205/3-US HISTORY 2 - A, MTWRE. Per. 1 (FY)

Chart Mode: © Take Awendance © Change Seating (T g

Seating Chart Standards Documents Course Pages

Printing the Seating Chart

To print the seating chart, bring up the seating chart screen and click the k=l printer icon at the upper right corner of the seating

Chart screen:

© School Year: IR Genesis Township Schools a - X35 ]
_ Genesis High School v - - i3
PR - : Online Documentation

<< Previous Core  Admin Gradebook Conduct ClassAwendance Elem. Grading Parents  Nurses Nexax >>

Home Gradebook _Rosters Assignments Setup Profiles Rubrics _Merge Post Grades School Setup _Reports
« [(Gradebook. Spreadshest (1520573 - US HISTORY 2-4) ¥

Barry. Jack 15205/3-US HISTORY 2 - A, MTWRF. Per. 1 (FY) # Quick Links

Chart Mode: ® Take Auendance / Change Seating  Subsection: |1 7|  Attendance: Post Attendance

A2Q@Ek
Jegrg ™

This brings up a color PDF version of the chart:

X hips//genesis genessed %

€« c

genesis genesisedu.com

Class Seating Chart as of 08/27/2014
Genesis High School, Course 15205 Sect. 3 - US HISTORY 2, Teacher: Barry, Jack, Period 1

JEpLe

S Ovabos Attt Gt ALLEN

== == ———wr T

This is Adobe Reader: use standard Adobe reader controls to send the chart to a printer.
Click the browser back button to return to Genesis.

CAVEAT: If a student’s photo is not on the light part of the Seating Chart screen, it will not be printed out.
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Taking Attendance with the Seating Chart

Home Gradebook | Rosters Assignments  Setup Profiles Rubrics  Merge Post Grades  School Setup  Reports

< | Gradebook. Spreadsheet (15205/3 - US HISTORY 2-A) ¥

Barry. Jack 15205/2-US HISTORY 2 - A, MTWRF, Per. 1 (FY) ¥ Quick Links

Post Attendance

.................. 4 kit button

to update attendance.

Chart Mode: ® Tske Attendance () Change Seating  Subsection:[1 v |  Attendance:

/ Y| Present

Absence
1. Select ‘Take

Tardy to Class
Partial Tardy (1/2)
Attendance’
mode

Present - Updated

3. Select the attendance status from the
Attendance drop down.

2. Click on student’s photos (or photo
blanks) to select the students.

——r — T — — VW[ T — T — 0

Taking Class Attendance with the Seating Chart

You can take Class Attendance for ‘today’ with the Seating Chart.

Select the ® Iske Awendance mode for this screen (® Izke Attendance js the default mode)

Click on the photos of all the students to which you want to give the same Attendance code.

Select the Attendance code via the Attendance drop down

Click the button.

Repeat steps 2 to 4 to post a different Attendance Code for other students (or to repost a code for a student for whom
you selected the wrong code).

vkwn e

You may post attendance/change attendance as many times as you wish.

You can only post attendance for ‘today’ with this screen.
To post attendance for other days, use the regular (non-seating chart) Class Attendance screen.
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Posting Grades: Gradebook to Report Card

@ School Year: B ERER] Genesis Township Schools 5 E]

Module: JERE v Genesis High School v

<< Previous Core Admin Gradebook Conduct Class Attendance Elem. Grading Parents Nurses Next

2014-15

T LLIKE.

Online Documentation

Home" Gradebook [ Rosters: Assignment
< | Gradebook. Spreadsheet (1520573 - US HISTORY 2 -A) ¥

[ MP1_| MP2_ | MP3 | MP4 | Exams [ Year Summary |

Setup  Profiles  Rubrics Merge  Post Grades

Barry, Jack 15205/3-US HISTORY 2 - A, MTWRF, Per. 1 (FY) ** Assig; Quick Links
T - BENCHM JARK4 Benchmark & BENCHMARKZ BENCHMARK21 Rubric Test BENCHMARK 1 XC  Homework
O Dropoed Sudenis E E A -:1;:'51-7 :.a!ia 1::';-1 115515 :—ﬂ- A F"- & 1:7;12E Gf:: o
Grade 3000 1000 X uG o Qs X 208 Gre
Gr 100.0 3000 1000
H 10 101.0 (A} 198.0 200.0 99.0% 20% 53.0% A-
H 10 00.0 (A} 198.0 200.0
H 1 wom om0 2000 When grade posting is open, a message appears to let c
H il mam oD e you know you can go ahead and post official grades.
" 1| sem| tao] a0 Click this message to bring up the Post Grades screen.
H 11 00.0(A) 198.0 200.0
H 1 0.0 198.0 00.0
H 10 00.0(A) 198.0 200.0
H 11 50,0 (A} 198.0 200.0
H 11 00.0(A) 198.0 200.0
H 1 D0.0(A) 198.0 200.0
H " 59,0 (A) 198.0 200.0
H 11 00.0 (A} 198.0 00,0
H 11 50.0{A) 198.0 200.0
H 1 00.0(A) 198.0 200.0
H Sinet 11 50.0 198.0 200.0
Assignment Average: 0.0 0.0 0.0 0.0 0.0 0.0 99.0 96.3
Asslgnment Medlan: 0.0 0.0 0.0 0.0 0.0 0.0 929.0 96.3

Gradebook and the Report Card/Marking Period Grading System

Your Gradebook is yours. Your grade averages for students are not automatically pulled into the Grading module (that is, into
Report Card grading). You must post your grades, just as you had to post your grades when working with a paper Gradebook.

Posting Grades

You can only post grades (or post interim comments) when the Grading system is open for grade posting. When grading is open

a message is displayed in the Gradebook header.

Procedure to Post Grades

To get to the actual Post Grades screen, click on the “Grading is Open” message. This brings up the screen:

Gradebook=>Post Grades
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School Vear: Genesis Township Schools 5 .!| :“ ﬁ [ l; f:-'] =

© " Genesis High School v = ]
Module: BEiie h 2 Online Documentation

<< Previous Core Admin Gradebook Conduct ClassAttendance FElem.Grading Parents Nurses Next >>

Mergel Post Grades

The ‘Update All Grades’ button The “Save” bottom posts the grades.

Post Grades for Marking Period 1

Course: 15205/3 - US HISTORY 2_2

Save Grades Show dropped students: ® Yes () No
1 1004137 - Abernathle, Arlo Perry 1 Absences: 0.0 | WTPT Yardres: 0.2 MP1 MP2 ME 51 MP3 MP4 FE IR1 IR2 IR3 IR4
Grade: |A- ¥ GB MP1 Score: 101.0 (A}  School: A+ UssScore A
Comment: v
Comment: v
Comment v
2 235633 - Baker, Christine Julle MP1 Absences: 0.0 | mP1 Tardies: 0.0 MP1 MP2 ME 51 MP3 MP4 FE IR1 IR2 IR3 IR4
Grade: v GB MP1 5core: 5.0 ()  School: A+ UseScors
Comment: v
Comment: v
Comment: v
TOTCa 0 - Blddie, Catlin ALLEN TTIPT ABsences: 0.0 TRIPT Tardies: 0.0 wq i3 Ly Lr3 5] TR
Grade: |[C ¥ GB MP15core: 98.0 (A}  School: A+ UseScore
Comment: v
’ U
Comment . For each student you see student’s MP’s grade
Commens v average, the history of grades & comments
4 105730 - Brunsberg, Christina MARIE MP1 Absences: 0.0 | M1 Tardies: 0.0 MP1 wel  that you have pOSted for them for this year
Grade: v GB MP1 Score: 97.4 (A} School: A UszScore ‘ . s
. and all the current ‘posting’ fields
omment v
Comment v

Comment: v

e L —— — - TH T —— il — 1

Figure 21 — The Gradebook->Post Grades screen, the interface between Gradebook and Report Card Grading

Posting Marking Period and Interim Grades & Comments
The Post Grades screen is the Gradebook’s interface with the (secondary school) Report Card Grading module. This is the way
you ‘copy’ your marking period grade average for each student to their Report Card.

For each student, you see the following:
I The Gradebook Score (or Marking Period Average) the student has earned for the marking period being graded.
This is the center panels of the screen.
1. The grades and comments you have reported for this student earlier in the school year. That is, their grade history
for the course. This history is on the right side of the screen.
MIl. A series of fields that let you enter information for the student for the currently open ‘grade collection’, whether
the grade collection is for a marking period or ‘interims’. These are the fields on the left side of the screen.

Automatically Copying Gradebook Scores to Marking Period Grades

When grades are being collected, an “Update All Grades” appears at the top of the list of students. Clicking this one button
copies the Marking Period average (i.e. the ‘Gradebook score’) for each student into their “Grade” field. You can also copy
each student’s grade individually by clicking the ‘Use this Score’ button next to each student’s average. If you have permission
to do so, you can override any grade with the grade you think the student actually deserves.

Comments, Attendance, Etc.
The Gradebook does not support ‘automatic comments’. You will need to enter comments individually for each student.

In addition, many schools collect additional information during a given collection, such as class attendance, class participation or
other information. The Gradebook will never automatically fill out these fields, with the possible exception of Class Attendance.
You will need to enter this information for each student, if the information is required.

SAVE BUTTON
Always click the “SAVE” button to post your grades. If you do not click SAVE and leave the screen, all your work will be lost.
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Posting and Reposting

You can enter and re-enter your grades as often as you like while Grading remains open. Once grading is closed, you can no
longer post via the Gradebook. If Grading is closed, you will have to go to Guidance and request a grade change for the
student(s) in question.

Update All Gradesfor NP1 Grading Period Show dropped students: ® Yes O No
1 1004137 - Abernathle, Arlo Perry MP1 Absences: 0.0 ‘ MP1 Tardles: 0.34 MP1 MP2 ME s1 MP3 MP4 FE IR1 IR2 IR3 IR4
Grade: | 4- ¥ GB MP1 Score: 101.0{A) School: A+ UseScore  A-
Comment: v
Comment: v
Comment: v

Elementary School Report Card Grade Posting

If your school or grade uses the Genesis Elementary Grading system, instead of the secondary school Report Card Grading
system, you will NOT post grades as described in the section above. You will post grades from the Elementary Grading=>Post
Grades screen. That screen is outside of the Gradebook and is not covered here.

In the Elementary Grading system, you will pull subject grades (Marking Period averages) from all of a single student’s
Gradebooks with one button push.
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Assessments in the Gradebook

Gradebook—->Gradebook[Assignments]
© School yea,-; Genesis Township Schools 5 gn fa ﬁ [ 2 ') f"] = N jn d Rurssake

. Genesis High School v = I -
e A . Online Documentation
<< Previous Core Admin Gradebook Conduct ClassAttendance Elem. Grading Parents Nurses
Home Gradebook _Rosters Assignments Setup  Profiles  Rubrics School Setup  Reports.
« | Gradebook.Spreadsheet (1520572 - US HISTORY2-4) ¥
Barry. Jack 15205/3-US HISTORY 2 - A, MTWRF, Per. 1 (FY) & Quick Links
Select a view: | Reading Scores ¥ | Datassoranzenia112sam

1004137 Abernathie, Arlo Perry 50 51 53

235638 Baker, Christine lulie 10 _—_-
3 45 49 54

1010370 | Biddle, Caitlin ALLEN 11
105730 Brunsberg, Christina MARIE 11
1000084 | Delahanty, Frank 11
1012212 DeVore, Dez LaSHAY 11
1008226 | Dugas, Gus LYNN 1
1013683 Hill. Hunter A 1
505321 | Mansell shn 1
505519 Menosky, Mike 11 so [ 50 57
505811  Olson, Greg [

Asslgnments | Attendance | Seating Chart [Enemnenell Standards  Documents  Course Pages

Figure 22 — The Gradebook=>Gradebook—=>Assessments screen

Select a view: | Reading Scores Y | Dataas of 8122004 11:28AM

The Assessments screen shows the
e = =] ] e ) .

1004137 | Abernathie. Arlo Per roster of students and their scores for

2563 Saler Chmmnellie 10 ———- one Data View at a time.

1010370 Biddle, Caitlin ALLEN 11

105730 Brunsherg, Christina MARIE 11 _—_- To view a different view, select it from
1000084 Delahanty, Frank 11 [ =1 the “Select a view” drop down.

1012212 DeVore, Dez LaSHAY 11

1008226  Dugas Gus LYNN 11

1013682  Hill, Hunter A 11

505321 Manzell, [chn 1

505519 Menosky, Mike 11

so [ 50 57
505811 | Olson. Gres 1| I I

Capturing Assessment Scores via the Gradebook

You may be asked by your school to enter scores for a benchmark test directly into one of the Data Views on the Assessments

screen. A “score collection” Data View has columns you can type scores directly into:

School Year: QPR EEE S Genesis Township Schools
[PELIES cradebook v Genesis High School v

<< Previous Core  Admin Gradebook Conduct Class Attendance  Elem. Grading  Parents  Nurses Neoc >>

-

] Go
Online Documentation

Gradebook BRGSterss ASS S Profiles  Rubrics
: | Gradebook. Spreadsheet (1520572 - US HISTOR

Post Gi

Barry, Jack 15205/3-US HISTORY 2 - A, MTWRF, Per. 1 (FY) ** Quick Links
Select a view: | GB Benchmark 2013 View ¥ | pawa s osr 22014 112880
Entering scores for October 2013
Save Scores

el o] bS] b ez
250

1004137 Abernathie, Arlo Perry

5]
]

235638 Baker, Christine lulie 10 2
1010370 Biddle, Cardlin ALLEN 11 E o0
105730 Brunsberg Christina MARIE 11
1000084  Delahanty, Frank 11
1012212 DeVore, Dez LaSHAY 11 =
1008226 Dugas, Gus LYNN 11
1013683 Hill Hunter A 11 25
505321 IMansell |chn i 180
505519 Menosky, Mike 11
505811 Olson, Greg 11

Save Scores

Assignments | Attendance Seating Chart [Eernoeiel Standards Documents CoursePages

If you have been asked to enter scores into a Benchmark Assessment in this way, do the following:
1. Gotothe “Assessments” screen of your Gradebook spreadsheet.
2. Select the proper Data View from the Data View drop down:
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Select a view: | GB Benchmark 2013 View ¥ | poc o cranzanis 192580

Entering scores for October 2013

Save Scores

Stdentia|Nome———————Torade | BenchmarkScore

1004137 Abernathie. Arlo Perry 10
235638  Baker, Christine lulie 10
1010370 Biddle, Caitin ALLEN 1 e B
105730 Brunsberg, Christina MARE 11 [[NIZE: I
1000084  Delahanty, Frank 1 =)
1012212 DeVore, Dez LaSHAY 11
1008226  Dugas, Gus LYNN 11
1013683  Hill Hunter A 11
505321 Mansell, ohn 11
505518 Menosky, Mike 11 [ ]
505811  Olson, Greg 11 [ ]

Benchmark Score 2

DDDQHH

3. Directly enter scores in the text fields in the columns.

2014-15

4. When you are done, click . If the Assessment provides for color coded scores, the color coding appears

after you click . If there is no color coding, then no change will be apparent — no colors will appear. Color
coding is entirely optional at the discretion of your school or district.
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Taking Class Attendance in the Gradebook

Option 1: Seating Chart
Class Attendance for “today” can be taken via the Gradebook->Gradebook->Seating Chart screen:

Barry, Jack 15205/3-US HISTORY 2 - A, MTWRF, Per. 1 (FY) ** Quick Links

Chart Mode: (® Taks Attendance ) Change Seating bsection: [1 ¥ Prazent v | ( PostAttendance |

Taking Attendance with the Seating Chart
1. Go to the Gradebook->Gradebook-=>Seating Chart screen
2. Click on the pictures of the students you wish to mark absent or tardy.
3. Select the Attendance Code for the marked students: All selected students will get the same Attendance Code (e.g.

Attendance: | Present r I: Post Attendance :I

Absent).
4. Click [ Pestatiendance | 1 post attendance for the selected students.
5. Repeat steps 2 to 4 for a different Attendance Code (e.g. Tardy instead of Absent)

Once you have completed posting attendance, students with non-present codes will be highlighted with the color of the code
color:
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Option 2: Take Class Attendance with the Take Class Attendance screen

Gradebook—>Gradebook—>Take Attendance

2 School Year: [2014-15 ¥ Genesis Township Schools SE=EFR-EEER ondRusssr
Gienesis Module: | gradebosk v Genasis High Schosl v onl d

... Prev Gradebuuk Conduct | Class Attendance | Elem. Grading | Parents | Nurses [RS8

Home |Gradebook | Rosters  Assignments  Setup Profiles Rubrics Merge Post Grades School Setup  Reports
« [ Class Attandanca. Attendance Codes.List v

nline Documentation |El { Go )

EDRTANERETTR 4
Barry, Jack 35210/1-US HISTORY 2, MTWRF, Per. 1 (FY) Select the attendance status for each
student separately via the individual
Change Date for Attendance
Students’ ‘daily attendance’ < omeyE01 The | /014 Galzalzoissarss Attendance Code drop downs.

status for the selected day. ance for 08/22/2014

Attendance for 08/22/2014 vias last posted on 08/22/2014 at E:W
GradeDaily Attendance Section Attendanc Time Comment

105634 Eowles, Emm SEIl  Unexcused Absent - Full Day &2 | 28 - sbsence il
105678 Bristow, George 1 .
105725 Brummett, Greq 11 Present © Srasant v Optionally enter comments
1007198Cole, Stu K 12
504495 Daily, Ed 12 Present &
505056 Kenna, Eddie 11 Present @ AW ¥
'Apply Default’ Jbuttons 505380 Mauro. Carmen JAMES 11 present &2
10028805imens, Mel MARIE 11 present &

for each student

(Post Attantancs ) / Click the ‘Post Attendance button to

store the attendance updates.

Assignments | YT PITA [ Seating Chart Course Pages

Taking Class Attendance with the “Take Class Attendance” screen

This screen is used to take class attendance. The primary difference between this and the seating chart screen is that:
- The date can be changed. Class attendance can be taken for a previous or future date.
- Acomment can be entered for every Attendance code except “Present”.
- Atime can be entered for “tardy with time” or “left early with time” codes.

This screen shows:
e The “daily attendance” for the selected day for each student
e  Whether there is a ‘default attendance code’ that corresponds to the student’s daily attendance status — and supplies a
button to apply that default, if there is a default.
e Aselected attendance code for each student.

Once the [ PostAtiendance | 1y eton is clicked, the Class Attendance Code field is colored coded for the selected Class Attendance
Code (note the red boxes that correspond to ‘Absent’ in the example).

There is a date navigation control (‘next day’, ‘previous day’, ‘any day’) to allow you to move to different dates while staying on
this screen.

Take Class Attendance

1. On the Gradebook->Gradebook spreadsheet screen, click the Take Attendance Quick Link, or on the Attendance
spreadsheet, click in the day for which you wish to take attendance.

2. For each student in the list, select the appropriate attendance from the Attendance Code drop down. If a time
field appears, you must enter time and AM or PM.
| TC - Tardy to Class v | AM Y

3. Optionally enter a comment in the Comment field.

4, Optionally enter a Comment along with the selected Attendance Code.

5. Click the [ PostAtendance | 1y 4o
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Class Attendance Spreadsheet

Gradebook—->Gradebook[Attendance]
Benesis School Year: | 2014-15 ¥ e i 5 6 8hhg \‘il e

Module: | gradebook R Genesis High School v Online Documentation | Go

B S Core | Admin RElELELLLEY Conduct | Class Attendance | Elem. Grading | Parents | Nurses J[LIEF IS
Home [Gradebook | Rosters  Assignments  Setup Profiles Rubrics  Merge Post Grades School Setup  Reports

Attendance totals appear at the left
side of the snreadsheet

FY) Quick Links

—_— YIo—v5 Mp1i Mp1 Fri Mon Tue Wed Thu Fri Mon Tue Wed Thu Fri Mon Tue Wed Thu Fri Mon Tue Wed Thu Fri  Mon T

ue

Abs  Tar  Abs  Ter DUB/0108/04 08/05 08/06 08/07 08/08 08/11 08/12 08/13 08/14 08/15 08/18 08/19 08/20 08/21 08/22 08/25 08/26 08/27 08/28 08/29 09/01 09/02 0
F ®w T w R F M T W R F M T
i Name Gr &

5 H 105624 Bowles, Emmett LOUISE 1 10 0.0 10 00 -

#|Hl105678 Bristow, George 1 12 0o oo

# H 105725 Brummett, Gre:

#ffflL007 158 Cole, Stu K

Shmess  omeasd 10 getto thisscreen, click the
dnsosess  wemsme [ “Attendance” bottom tab.

¥ H 505280 Mauro, Carmer

Each column represents a

different school day in the

colartad NMarlkinag Darind

¥ H 1002880 Simons, Mel MARIE

£/Hl1 002854 Sisk, Doug
¥ H 1014010

Vanderhof Jessze J

3

Attendance codes appear in days when a
student was not simply ‘present’.
ce: All Unexcused

Attendance B T

Assignments

Course Pages Emes

Class Attendance Spreadsheet

This screen shows a ‘spreadsheet’ view of Class Attendance for all students in the class. This screen is only meaningful if you are
taking class attendance on a regular basis.

Class Attendance is not automatically updated: you must take Class Attendance for student’s attendance totals to be
updated for your class.

Attendance Codes

- TC #

Attendance codes appear when students are marked anything other than “present”. The abbreviation for the Attendance code
and the code color appear in the day. If a @ pushpin also appears, it means a comment has been added to the student’s
attendance for that day. Place your cursor over the pushpin to view the comment in a tooltip:

TC &

Mother's Note

Taking Attendance for One Day

To take class attendance for one day, click anywhere in the column for the day for which you wish to take attendance. This will
bring up the (non-seating chart) ‘Take Class Attendance’ screen. See above, Option 2.

Total Absence and Tardy Counts

The YTD and MP columns give absence and tardy totals for the year and the currently selected Marking Period:

YTD YTD MP1 MP1
&bz Tar Abs Tar !

1.0 0.0 1.0 0.0
0.0 0.0 0.0 0.0
1.0 0.34 1.0 0.34
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Rubrics

View Rubrics for a Course

Gradebook->Rubrics>View Rubrics

<< Previous Core  Admin Gradebook = Conduct Oass Attendance Parents  Nurses

Elem. Grading

Home Rosters _Assignments Profilesy Rubrics

« | Gradebook Rubrics List v

List Rubrics Create Rubric Rubric Depot Import Rubric

Switch Gradebook
15205/3-US HISTORY 2 - A MTWRF, Per. 1 (FY)= ¥

Rubrics for US HISTORY 2- A

eqCode Description Values and Qualities Criteria Public Assignments
Sequence
Descriptive Language
Coverage
4 - Advanced Understanding
: : 3 - Proficient Consistent Point of View
1370 | EssayWriting Rubric - Narrative Copy 2 Aoprosching Sraye on Tapie Mo B &8 B a8 3
1-Far Below Transitions
Varies Sentence Structures
Vocabulary
Grammer

Empty Rubric Screen

© School Year: [ ERERRS Genesis Township Schools &) s P i} ’;t] = o

. Genesis High School v ]
wodule: | SRR . i

<< Previous Core Admin Gradebook Conduct ClassAttendance Elem. Grading Parents  Nurses Next >>

Home Gradebook Rosters Assignments Setup  Profiles | Rubrics _Merge Post Grades School Setup Reports.
« [ Bradebook.Rubrics List v

List Rubrics Create Rubric Rubric Depot Import Rubric

Switch Gradebook
15208/3-US HISTORY 2 - A, MTWRF, Per. 1 (FY} = ¥

Rubrics for US HISTORY 2 - A

Description Values and Qualities Criteria Public Assignments

No rubrics have been created for this course.

©Copyright Genesis Educational Services,Inc.

Rubric Icons & Functions
A set of six icons appears at the right side of the rubric screen corresponding to each rubric in the list:

B &8 B « & 4

The icons do the following:

& - Export the rubric definition to a file. This file can be imported into another Genesis instance.

&1 _ Print one rubric for each student visible on the class roster. This prints one ‘blank’ (unscored) rubric for each student on
the roster. The student’s name and information is printed on their copy.

B - Print the rubric. This prints a single copy of the rubric with no ‘student’ information.

“a - Copy the rubric. Make a copy.

i Modify the rubric. This is only available if the rubric has not been used to grade an Assignment.

3 - Delete the rubric. This is only available if the rubric has not been used to grade an Assignment.
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Create a Rubric

Rubrics are created for and attached to specific courses.

Procedure to Create a Rubric

1. Goto the Gradebook->Rubrics>Create Rubric screen. When you click on the “Create Rubric” tab, the following screen

appears:
© School Year: EUIESERA Genesis Township Schools

Module: [ELELITS v Genesis High School v

<= Previous Core Admin Gradebook Conduct Class Attendance Elem. Grading Parents Nurses Next =>

Home G osters ents. tup Rubrics
< [ Gradebook eate Rubric - Step 1 v

List Rubrics Create Rubric Rubric Depot Import Rubric

Switch Gradebook
15205/3-US HISTORY 2 - A, MTWRF, Per. 1 (F¥)** ¥

Create Rubric Wizard: Step 1 - Design the Rubric

Rubric Description: Seq: |11
Is this Pukblic: Yes ® No
PR 4 v
1 Walue: 1
2 Value: 2
3 Value: 3
4. Walug: 4.

©Copyright Genesis Educational Services, Inc.

n

Enter a “Rubic Description” for the new Rubric.
3. Optional: update the sequence #. The Sequence # does nothing except position the new Rubric in the existing list of
Rubrics.

4. Select the number of “Qualities” (i.e. Columns) your Rubric will have. You may have from 1 to 10 columns:

T v When you select a number in the drop down, the number of rows is updated to
1. Value: match the entered number. So if you specify “4”, then you get four rows (as shown
= Value at left).
3. Walue:
4. Walue:

5. Enter names in each row and the value of the corresponding column:

Number of Qualities (Columns)

4
1. |advanced Value: |4
2. |Proficient Value: |3
3. |Approaching Value: 2
4. |Far Below Walue: 1

6. Do the same for the “Criteria” (i.e. ‘rows’ of the Rubric). You may have up to ten (10) rows:

. .
T When you select a number in the drop down, the number of rows is
- eqence updated to match the entered number. So if you specify “10”, then you
2. |Descriptive Language
3. [Coverage only get ten rows. Each row in the list of ‘Criteria’ represents a row in
4. |Understanding . .
5. [Consistent Point of View the reSUItlng RUb”C.
&. [Stays on Topic

[Transitions

o

[Varies Sentence Structures
2. Wocabulary

10. [Grammer J

7. When you have finished specifying your “Qualities” and “Criteria”:
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Create Rubric Wizard: Step 1 - Design the Rubric

Rubric Description:!l Rubric | Seq: |11 |

Is this Public: & Yes ® No
Number of Qualities (Columns) Number of Criteria (Rows)

ladvanced Value:

Sequence

Descriptive Language

l&pproaching WValue:

oo

Coverage

n
Proficient Value: 3
2

1

Far Below WValue: Understanding

- [Consistent Point of View

Stays on Topic

U= Y, B S TVRR )

- [Transtions

aries Sentence Structures

o om

ocabulary

1

=]

). (Grammer

Click the button at the bottom of the screen. This brings up the “Rubric Data” screen:

Schaols

©

<<Previous Core Admin Gradebook Conduct ClassAttendance Elem. Grading FParents Nurses  Next>> (

Home Gradebook Rosters Acsignments  Setup  Profiles  Rubrics | Merge  Post Grades  School Setup  Reports
« | Grasbook Rubrics Crasts Rubri: - Stsp2 v

[t | e tne | Boaricoepo — imporuan

Switch Gradebook
15205/3-US HISTORY 2 - A, MTWRF, Fer. 1(F7)™ ¥

Create Rubric Wizard: Step 2 - Populate Rubric with Data

Language Rubric

Advanced Proficient Approaching Far Below
Value: 4 Valus: 3 Value: 2 Value: 1

Sequence

Descriptive Language

Coverage

Consistent Paint of View

Stays on Topic

Transitions

Varies Sentence Structures

Vocabulary

Grammer

D e
On this screen you can enter the text of the Rubric’s cells. You will need to scroll to fill all the cells if the Rubric is large.
8. When you are finished entering Rubric data, scroll to the bottom and click the €& button. That’s it!
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Modify a Rubric

Rubrics can only be modified or deleted if they have not been used to grade an Assignment. Once a Rubric has been used to
grade an assignment, it becomes locked down and unchangeable. This is to ensure that the graded version of the Rubric can
neither change nor vanish:

<< Previous Core Admin Gradebook Conduct ClassAttendance Elem. Grading Parents  Nurses

Home Gradebook Rosters  Assignments  Setup  Profiles  Rubrics | Merge  Post Grades  School Setup

« | Gradeh: v

List Rubrics Create Rubrikc Rubric Depot Import Rubric

Switch Gradebook
15208/3-US HISTORY 2 - A, MTWRF, Per. 1 (FY} = ¥

Rubrics for US HISTORY 2 - A

eqCode  Description Values and Qualities Criteria Public  Assignments
Sequence
Descriptive Language
Coverage
4- Advanced Understanding
: " 3 - Proficient Consistent Point of View »
1 370 Essay Writing Rubric - Narrative Copy 2 - Approaching Stays on Tapic No =] H E 42 . ]
1 -Far Below Transitions
Varies Sentence Structures
Vocabulary
Grammer

“Locked” Rubrics can always be copied and the copy — until it, too, is used to grade an Assignment —is fully editable in all ways.

1. Rubrics that have not been locked down by having been used to grade an Assignment can be updated in any way. To
modify a Rubric, click on the “edit” icon:

eqCode  Description Values and Qualities Criteria Public Assignments
Sequence
Descriptive Language
Coverage
4 - Advanced Understanding
. . 3 - Proficient Consistent Point of View .
1 370 Essay Writing Rubric - Narrative Copy 2 - Approaching Stay= on Topic No H & B @ 3
1 - Far Below Transitions

Varies Sentence Structures
Vocabulary
Grammer

2. When the Edit icon is clicked, the “Modify Rubric>Rubric Definition” screen is displayed:

<<Previous Core Admin Gradebook (Conduct (lass Amtendance Elem. Grading Parents Nurses  Next>>

Home Gradebook Rosters  Assignments  Setup  Profiles | Rubrics | Merge  Post Grades  School Setup  Reports

w
R
Rubric Definition

Import Rubric | Modify Rubric

Rubric Data

Rubric data tab

Switch Gradebook

| 15208/3-US HISTORY 2 - A MTWRF, Per 1 (FY) > ¥
Modify Rubric Definition: Essay Writing Rubric - Narrative Copy
Rutric Deszription]Essay Writing Rutric - Namative Copy |seafi |
Iz this Pubiic O Yes ® No
Number of Qualities (Columns) Number of Criteria (Rows)

1 /seauance
4
5
6.
.

ECepyright Genesis Educations] Services Inc,

3. If you wish, you can update the number and name of any “Quality” or “Criterion”. Click when you are done.

4. To update the text in the cells of the Rubric, click on the 4" level tab. This brings up the “Modify
Rubric>Rubric Data” screen:
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< Pravious
Home  Gradeboo Rosters  Ass ents  Setup
« | Graospoox Rubncs List

Core Admin Gradebook Conduct Class Attendance

Profiles | Rubrics |_Merge _Post Grades

v
| List Rubrics | Create Rubric | RubricDepot  Import Rubric | Modify Rubric

[ oo | e

Modify Rubric Data: Essay Writing Rubric - Narrative Copy

Genesis Township Schoals

Elem. Grading Parents Nurses

hool Setup

Switch Gradebook
15205/2-US HISTORY 2 - A, MTWRF, Per. 1 (FY)** ¥

2014-15

Sequence

Descriptive Language

Coverage

Understanding

Agvanced
Value: 4

Praficient Approaching
Value: 3 Value: 2

[rorzughly develeps 2
equence of svents to cell sbous

expesiences, chaervatiens, ox
imagined ideaz.

Develeps = sequence of svents
=z cell sbouc sxperiences,
chasrvations, or imsgined ideas.

Includes 2 limived developmenc
of 2 seguence of svence that tell
about expesiences,

cbresvationz, or imsgined ideas

4 A4

Descriptive languige and
sequence of svence oo tell about
expesiences, chaervatiens, ox

sensory details are umed

effectively to help the reader
wiswalize whas is happening

ry parc of the

Shows 3 clear underscanding of
the purpose of the sssay

i limiced smcunc of descriptive
language and/or ssnsory decails

scriprive language and
details are ussd

= 1y to help the zeader aze uzed
vizwalise what iz happening.

4
ddresses svery parc of the
writing arsigrmenc,

4 4
Thows 2 clear nderstanding of
the purpess of che essay.

Shows some underscanding of
the purpose of the ersay.

Far Below

Value: 1
Fails oo develop 2 sequence of
events thav ell sbous
expesience:, chaszvatismz, ox
imagined ideaz.

4 4
Does mot wre descriprive
language or sensory desails.

Shows liccle or ne understanding
of the purpers of che es

5.  When you have finished editing the text in the cells, scroll to the bottom and click €D o finish.

Print the Rubric

To get a PDF of the Rubric, simply click the PDF icon (see below). This generate a PDF of the Rubric which can be printed. Only
one copy of the Rubric is created.

Rubrics for US HISTORY 2 - A

eqCode Description

1 370

Values and Qualities

Essay Writing Rubric - Marrative Copy

4 - Advanced
3 - Proficient
2 - Approaching
1-Far Below

Criteria
Sequence
Descriptive Language
Coverage
Understanding
Consistent Point of View
Stays on Topic
Transitions
Varies Sentence Structures
Vocabulary
Grammer

Print a Copy for Each Student in the Class
To get a PDF for each student on the Gradebook’s roster, click the ‘students’ icon (see below). This generates a PDF which
contains one personalized copy of the Rubric for each student on the roster. This contains a “grade” column. If there are 20
students in the class, for example, there will be 20 copies of the Rubric in the resulting PDF.

Rubrics for US HISTORY 2- A

Assignments

Assignments

eqCode Description Values and Qualities Criteria
Sequence
Descriptive Language
Coverage
4 - Advanced Understanding
3 - Proficient Consistent Point of View

1 370 Essay Writing Rubric - Marrative Copy

2 - Approaching
1 -Far Below

Gradebook User Guide 2014-15

Stays on Topic

Transitions

Varies Sentence Structures
Vocabulary

Grammer
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Copying Rubrics

To copy a Rubric to all your courses, simply click the “2 copy icon.

Rubrics for US HISTORY 2- A

eqCode Description Values and Qualities Criteria Public Assignments
Sequence
Descriptive Language
Coverage
4 - Advanced Understanding
1 370 Essay Writing Rubric - Narrative Copy 3 -i;?:f:'cnl.::;ing g:ﬁ;jit:r_FDZ?;ﬂt of View No H & b [ :}
1 -Far Below Transitions
Varies Sentence Structures
Vocabulary
Grammer

A copy-to-classes dialog is displayed listing all of your Gradebooks, including the current Gradebook:

ﬁﬁ
Copy to these Gradebooks:
‘ [ 35210/2-US HISTCRY 2 - B, MTWRF, Per. 2 (FY) |
T 35210/1-US HISTORY 2, MTWRF, Per. 1 (FY)
15215/2-US HIST 2/ECON, MTWRF, Per. 8,34 (FY) »*
15205/5-US HISTCRY 2, MTWRF, Per. 34 (FY}
| 35210/3-US HISTORY 2, MTWRF, Per. 8 (FY)
15205/3-US HISTORY 2 - A MTWRF, Per. 1 (FY) #+
15205/4-US HISTCRY 2, MTWRF, Per. 2 (FY)
15215/1-US HIST 2/ECCN, MTWRF, Per. 6-7 {FY)

Copy Cancel

Check the checkboxes of all the courses you wish to copy the rubric to and click “** . The copy is immediately made.

The Public Depot
The “Rubric Depot” is a a group of Rubrics that have been made “public” and are available for any teacher to copy into their
own Gradebooks.

Placing Rubrics in the Public Rubric Depot

To place a Rubric in the public Rubric Depot, it must be editable. Locate the Rubric in the list on the Gradebook=>Rubrics>List
Rubrics screen and click the “modify” icon for it:

<< Previous Core  Admin  Gradebook = Conduct Olass Attendance  Elem. Grading  Parents  Nurses

Home Gradebook Rosters Assignments  Setup Profiles  Rubrics = Merge

« | Gradebook.Rubrics List v

List Rubrics Create Rubric Rubric Depot Import Rubric

Switch Gradebook
15205/3-US HISTORY 2 - A, MTWRF, Per. 1 (FY)™= v

Rubrics for US HISTORY 2 - A

eqCode  Description Values and Qualities Criteria Public  Assignments
Sequence
Descriptive Language
Coverage
4 - Advanced Understanding
3 - Proficient Consistent Point of View .
1370 EssayWriting Rubric - Narrative Copy 2 Approsching Stmye an Topie No B &8 B @ i ]
1-Far Below Transitions
Varies Sentence Structures
Vocabulary
Grammer

This brings up the Modify Rubric>Rubric Definition screen. This screen contains an “is this Public” parameter:
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<<Previous Core Admin Gradebook Conduct Class Attendance Elem. Grading Parents Nurses  Next>>

Home Gradebook Rosters  Assignments  Setup  Profiles | Rubrics | Merge  Post Grades  School Setup  Reports

¢ | Cranaboox Rubncs List v

| ListRubrics | Create Rubric | RubricDepot  Import Rubric | Modify Rubric
Rubric Definition

Switch Gradebook

Rubric DepOt | 12205303 HISTORY Z- &, UTWRF, Par. | (FY) = ¥
Parameter

ify Rubric Defini

n: Essay Writing Rubric - Narrative Copy

) seall ]

Is this Public

Number of Criteria (Rows)

Foint of View

Stays on Topic
fons

ECopyright Genesis Educations Services Inc,

To make the Rubric public, and put it in the Rubric Depot, set the “is this Public” parameter to “Yes” and then click [ Save Rusic g

Rubrics can be placed in or removed from the public Rubric Depot whenever you wish, as long as they remain editable.

Copy Prior Year Rubrics to Current Year
© Year: Genesis Township 5¢

- Genesis High School v - . 7
Module: SR h : Online Documentation

<< Previous Core Admin Gradebook Conduct ClassAttendance Elem. Grading Parents Nurses

Home (Gradebook Rosters Assignments Setup Profiles Rubrics Merge Post Grades School Setup
<« | Gradebook Rubries List v

List Rubrics Create Rubric Rubric Depot Import Rubric

Switch Gradebook
15205/3-US HISTORY 2 - A, MTWRF, Per. 1 (FY)™= v

Rubrics for US HISTORY 2 - A

Description Values and Qualities Criteria Public Assignments

No rubrics have been created for this course.

ECopyright Genesis Educational Services,Inc.

Go to the Rubric Depot screen and select the School Year you want to copy from:

<< Previous Core Admin Gradebook Conduct Class Atendance Elem. Grading Parents  Nurses Nexx >

Home Gradebook Rosters Assignments Setup Profiles  Rubrics Merge Post Grades School Setup  Reports

« | Gradebook.Rubrics.Depot v

List Rubrics Create Rubric Rubric Depot Import Rubric

Rubric Depot

View Rubrics from: [2013-14 v | Department: | Al ¥ | Display: |AlRubrics v

Teacher E : Rubric Description Public Qualities Criteria Created by

No public rubrics exist in Genesis High School.

©Copyright Genesis Educational Services,Inc.

Select a prior year. This causes all available rubrics from that year to appear in the list. You can further select by Department
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<< Previous Core

Admin

Gradebook

Hol Gradebook  Rost

ts _ Setup

<« | Gradebook.Rubrics.Depot A

Conduct  Class Attendance

Profiles

List Rubrics Create Rubric Rubric Depot Import Rubric

Rubric Depot

Rubrics SMerg

Elem. Grading

Parents

Nurses

Post Grades  School Setup

2014-15

1 34
2 345
3 348
4 359
5 344
6 343
7 | 338
8 34
g | 356
10 343
11 34
12 353
13 343
14 34
15 357
16 343

Teacher

Barry / Barnabe
Barry / Barnabe
Barry / Barnabe
Barry / Barnabe
Barry / Barnabe
Barry / Barnabe
Barry / Barnabe
Barry, Jack
Barry, Jack
Barry, Jack
Barry, Jack
Barry, Jack
Barry, Jack
Barry, Jack
Barry, Jack

Barrv. lack

View Rubrics from: [ 2013414 ¥ | Department: | All Departments

15205/3 - US HISTORY 2
15205/3 - US HISTORY 2
152035/3 - US HISTORY 2
15205/3 - US HISTORY 2
15205/3 - US HISTORY 2
15205/3 - US HISTORY 2
15205/2 - US HISTORY 2
15205/4 - US HISTORY 2
15205/4 - US HISTORY 2
15205/4 - US HISTORY 2
152035/5 - US HISTORY 2
15205/5 - US HISTORY 2
15205/5 - US HISTORY 2
15215/1 - US HIST Z/ECON
15213/1 - US HIST Z/ECON

15215/1 - US HIST Z/ECON

You can limit the display to:

Display: | &I Rubrics

Only Public Rubrics from other clazses
Onhy Rubrics from my classes

Department

Social Studies
Social Studies
Social Studies
Social Studies
Social Studies
Social Studies
Social Studies
Social Studies
Social Studies
Social Studies
Social Studies
Social Studies
Social Studies
Sccial Studies
Social Studies

Social Studies

v

Display: | All Rubrics

Rubric Desc

My Favorite Rubric

My Favarite Rubric Copy

Essay Writing Rubric - Narrative Copy

Essay Writing Rubric - Narrative Copy

Essay Writing Rubric - Narrative Copy

Essay Writing Rubric - Narrative

Writing Rubric
My Favorite Rubric

My Favorite Rubric

Essay Writing Rubric - Narrative

My Favarite Rubric

My Favarite Rubric

Essay Writing Rubric - Narrative

My Faverite Rubric

My Favorite Rubric

Essav Writinz Rubric - Narrative

z z\z z\z|lz\ =z =z\2z =z 2 =z z|z =2

S o N N o N T A R S N S NS

Criteria

Created by
janron 10/03/2013

janron 11/08/2013
janron 01/02/2014
janr on 03/24/2014
janron 11/05/2013
janron 11/03/2012
janron 01/10/2014
janron 11/03/2013
janron 01/02/2014
janron 11/03/2013
janron 11/03/2013
janr on 01/02/2014
janron 11/03/2013
janron 11/03/2013
janron 01/02/2014

ianr on 11/03/2013

bl e e e v e v e e e e e O v |

CAR-AN Ak 4

o

&
I

AN -l

AN AN - AN -l 4

o
1

All Rubrics, public and private (i.e. public and your own private rubrics), only your

own private Rubrics, only the public Rubrics in the “Rubric Depot”.

Click the “copy” icon for the rubric you wish to copy. This brings up the “copy to” dialog which lists all of your current year

Gradebooks:

Copy to these Gradebooks:
[ 35210/2-US HISTORY 2 - B, MTWRF, Per. 2 (FY)

[ 35210/1-US HISTORY 2, MTWRF, Per. 1 {FY}

[ 15215/2-US HIST 2/ECON, MTWRF, Per. 9,34 (FY) ++

) 15205/5-US HISTORY 2, MTWRF, Per. 34 (FY}
0 35210/3-US HISTORY 2, MTWRF, Per. 8 {FY}

0 15205/3-US HISTORY 2 - A, MTWRF, Per. 1 {FY) #+

[ 15205/4-US HISTORY 2, MTWRF, Per. 2 {FY}

[ 15215/1-US HIST 2/ECON, MTWRF, Per. 6-7 {FY}

Copy

Cancel

Once you have selected all of the Gradebooks you wish to copy the Rubric to, click  ““” . The Rubrics are immediately copied
to all Gradebooks and are available for use.
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Standards in the Genesis Gradebook

Standards can be linked to Gradebook Assignments. When this is done, the Gradebook computes student averages vs. each
individual CPI. These averages can be viewed via the Standards spreadsheets.
@ School Year: ETREIA Genesis Township Schools 5 E]l CAa® R [T —

v = = =
M B M AR —— - [

<< Previous Core Admin Gradebook Conduct Class Attendance Elem. Grading Parents Nurses

Home\ Gradebook 1t Profiles  Rubrics Post Grades  School Setup  Reports.
¢t | Gradebook Spreadsheet (15206/3 - US HISTORY 2 -A) ¥
[ MP1 | MP2 | MP3 | MP4 |
Barry, Jack 15205/3-US HISTORY 2 - A, MTWRF, Per. 1 (FY) ** Assignment Fllter Quick Links

Grading is Open for MP{

16 Active Students ¢5 sidd Benchmark & EEN(THMARKZ EEN[:L\?_\RKH e e M n.)%-a
HETEEE AL EETS el E A 10015 Fri-A A o812
B ue 28101 xC
1D Name Gr 100.0
H | 1004137 Abernzthis Arls Perry 10 101.0 (A} 108.0 200.0 55.0% 2.0%
H 235638 Baker. Christine lulie 10 99.0 (A) 198.0 200.0 99.0%
H | 1010370 giddle Caitlin ALLEN 1 92.0 (A} 198.0 200.0 1.0%
H | 105730 Brunsbers Christina MARIE " 97.4(8) 4870  500.0 seau @
H | 1000084 Delshanty Frank 1 £0.0 (A} 108.0 200.0 99.0%
H | 1012212 DeVore Dez LaSHAY 1 55.0%
H | 1008226 Dusss Gusivn 11 To view how students are doing vs. Standards, s9.0%
H 03683 e Huers 1 click the Standards bottom tab.
H | spsazt Mznzell |ohn &5 1
H  soss1s Mencsky. Mike 1
H 1 59.03
0.0 0.0 0.0 0.0 0.0 0.0 93.0 96.3
himent Median: 0.0 0.0 0.0 0.0 0.0 0.0 99.0 96.3
»
Attendance SeatingChart Assessments Standards Documents Course Pages Sort: [DueDate ¥|[asc v/

This brings up the Standards spreadsheet’s entry screen:

<« | Gradebook.Spreadsheet (15205/3 -US HISTORY 2-A) ¥

[ mp1 T mp2 [ M3 | MP4 | Year Summary |
Barry, Jack 15205/3-US HISTORY 2 -A, MTWRF, Per. 1 (FY) ** Quick Links

First select a standard set

and a subject.

i ger:| 2009-NJCCCS v

Subject:| Social Studies v

. e ]
# AiStzndards | Graded Only
1004137 Abernathie. Arlo Perry *

Standard 235638  Baker, Christine |ulie

Active Citizenship in the 215t Century 4 B 81.5% 1910370  Biddle, Caitlin ALLEN
World History/Global Studies 5 B 38.2% 105730  Brunsberg, Chrissy
.S, History: America in the World ERE-Y G7.40 1000084  Delahanty. Frank

1000162  Eckersley, Dennis
1000286 Garcia. Ramon JOYCE
1013683 Hill. Hunter A Please select a standard
505321 Mansell. [ohn

505437  McDonald. Tex MARIE
display it’s strands and CPls 1001646 McGarr, Chippy MCCAYLEY
505519  Menosky. Mike

505811 Olson, Greg

1002885 Siner, Hosea s until a Standard is selected.
505805 Oliver, Darren

Second, click on a Standard to

Nothing shows in the Spreadsheet

Class Averages:

Assignments Attendance Seating Chart Assessments Documents Course Pages -

Procedure to View Students’ Averages vs Standard’s CPIs

1. Onthe Gradebook->Gradebook spreadsheet screen, click the “Standards” bottom tab. This brings up the empty starting
point Standards screen.
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2. Select a Standards Set.
i) 5er:| 2009-NJCCCS v

Subject:| Social Studies v

3. Select “Graded Only” or “All Standards”

Social Studies: 64.3%

®/ AlStandards | Graded Only

The “Graded Only” view shows you only CPIs that have been attached to Assighments which have then been graded.
The “All Standards” view shows you all standards, regardless of whether they have been attached to Assignments and
been graded. The “All Standards” view is more of a “standards coverage” view.

4. Select aSubject. This brings up the list of Standards in the select Set & Subject. Click on the subject. This brings up the
Strands and CPIs in the Standard you select.

E{ﬂ - Click on a Standard to display the Strands and CPIs that belong to that Standard in the
orld HistorvrGlobal Studins s @ s SPreadsheet. Class Averages against the Standard and the number of Assignments which
L.5. History: America in the World RE-Y 67.4% ||nk tO |t are dlsplayed at rlght

5. Clicking on a Standard fills the spreadsheet with the current averages for its components:

Home Gradebook | Rosters Assignments Setup Profiles Rubrics Merge PostGrades School Setup  Reports 1

< | Gradebook.Spreadsheet (152056/2 - US HISTORY 2 -A] ¥

[ MP1 | MP2 | MP3 [ MP4 |

Barry, Jack 15205/3-US HISTORY 2 -A, MTWRF, Per. 1 (FY) +* Quick Links

i ger:| 2009-NICCCS v Standard: U.5. History: America in the World

Subject:| Social Studies v g

S
Social Studies: 64.3%
* als@ngargs ) Graded Only WL | alLE Ao ‘ i J . e

1004137 Abernathie. Arlo Perry * --- -

; , ) 235638 Baker, Christine lulle ces0 eso w0 As you cursor over the CPIs, the
Active Citizenship in the 21st Century 12 R B15% 00200 Biddle. Caitlin ALLEN --- = - ’
world History/Global Studies s B 382% 105730 Brunsbere Chriss --- 52.5 - - text of the CPI appears above
LS. History: America in the World g B 67.4% 1000084 Delahanty, Frank --- 66.0 - -

1000162  Eckersley. Dennis 500 850 850 so.0 [ 950
1000286 Garcia, Ramon [OYCE 900 [&50] 850 so.s B 950
[ Jserand _______________Jasignments 1013683 il Hunter A o5 sso o [ 7
A glz:::_sc Government, and Human g B g7aw 505321 mansell, [ohn --- 718 - -
e . 505437  McDonald. Texmarie  [Boi0) NES0) NESEN Y |
b A ) T A B
B %::éi;eﬂfm le. and the 0 - 1001646  McGarr, Chippy Mccaviey [B0i0Y S IESEN o950

Economics I;'muva’\un and 2059197 | Menosky. Wike

S — o - 50set1  Qlson.Greg The set of CPlIs in the selected Standard appear in the

1002885 Siner. Hosea 5

Spreadsheet. Student averages vs. the CPIs are shown.

Averages: 84.0 77.7 80.7 B85.0 63.9 504 88.3

6. At bottom left the set of Strands in the selected Standard appear in a separate box:

[ Bstrand _Jassignmentsl_Avg |

Civics. G tand H
A ivics, Government, and Human s B 674%

Rights

If you click on the name of a Strand, the spreadsheet focuses down just on

that Strand and limits the view on the right hand side only to the CPIs for the

g Geography. Peaple. and the 0 _' selected Strand. Note that the Strands are all color-coded and the color of
Enronment the Strand matches the color of the CPI headers on the spreadsheet.

Economics. Innovation. and
Technology

D History. Culture, and Perspectives 0

The Strand display tells you about the Strand:

oo Jhesignmentsl_Awg |

- N The Strand shows the number of Assignments linked to any CPI in the Strand
Civics, Government, and Human g @. 67.4%

and the overall Class Average vs. all CPIs in the Strand.

Rights

7. Atright a spreadsheet of all the CPIs in all of the Strands in the selected Standard. Student averages for
each CPl are color coded to indicate how the students are doing:
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1004137
235638
1010370
105730
10000384
1000162
1000286
1013683
505321
505437
1001646
505519
505811
1002885
505805

Siner, Hosea 5

Abernathie Arlo Perry *
Baker, Christine |ulie
Biddle, Caitlin ALLEN
Brunsberg, Chrissy
Delahanty. Frank
Eckersley, Dennis
Garcia, Ramon [OYCE
Hill, Hunter A

IMansell. lohn
McDonald, Tex MARIE
McGarr, Chi MCCAYLEY
Menosky, Mike

Olson, Greg

Oliver, Darren

Class Averages: 84.0 77.7 80.7 850 639 504

1|

= T 0
@ = 0
(=] o

oo
e
[

2014-15

As you scroll along the spreadsheet, placing your cursor in a column, the text of the Standard, Strand and CPI for that column

are displayed in the area above the spreadsheet:

Standard: U.5. History: America in the World, Strand: Civics. Government. and Human Rights

Compare and contrast state constitutions, including Mew Jerseys 1776 canstitution, with the United States Constitution, and determine their impact on the development of American constitutional government.

8. To focus down to one Strand’s CPlIs, click on the name of the Strand:

MP1 | MP2 | MP3 | MP4 | Year Summary

LI
- Create List
- Export Dats
Teacher:| Barry, Jack [+] Course:|15205/3 - US HISTORY 2 B, MTWRF, Per. 1 (FY] [« =
Aftendance
Sets 2003-NJCCCS dard: L.S. History: America in the World Strand: Economics. Innovation, and Technology
Subject: Socizl Studies
Social Studies: 78.0% c c clclc c € c €l c c c ¢ ¢ € c c
@ = CPI CPI CPI CPI CPI CPI CPI CPI CPI CPI CPI CPI CPI CPI CPI CPI CPI CPI CPI CPI CPI CPI CPI| CPI CPI CPI CPI CPI CPI CPI
(@) standarss | Grages ooy T - 01.A01.B 02.A02.B 02.A 03.B 04.A 04.B 04.C05.A 05.B 05.C 06.A 06,8 06.C 07.A 07.B 08.A 08.B09.A09.809.C09.D10.A10.811.A11.812.A12.B12.C
Standard Assignments Avg ;04137 Abernathie, Arlo Perry ---
Active Citizenship in the
21st Century 3 [R88.3% 1010370 giddle, Caitlin ALLEN ---

Waorld History/Global =Y 10S855 PBrainerd, Fred AMBER

Brunsberg, Christina MARIE

Click on a Strand to display e e
only that strand’s CPIs pevore, Douq Lashay

Dugas, Gus LYNH

T T62 Eckersley, Dennis
1000286 Gargia: Ramon JOYCE

1012683 Hill, Hunter &

505321 Mansell, John
Strand Assignments Avg 505437 McDonald, Tex MARIE

Civics, Government, and :

e e » 1001646 McG Ch MCCAYLEY
e e 5 @733 cGarr, Chippy
.Geoaraphy, People, and 5 505519 Menosky, Mike
tEihe E”""“TE" m 505805 Oliver, Darren

conomics. Innovation,

Economics, Innovation, 1 u - -
Cand Technelog [8.62.3% 20024184 Daily, Edvina

(it Ed mo o] 505550 Miller, Bill DAVID
Dperspectives. z | Class Averages:

65.0 65.0 65.0

65.0 65.0 65.0

62.3 62.3 62.3

< M

Assignments  Attendance Seating Chart = Assessments [ELIEICHl Documents
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Viewing the Assignments that Contribute to a CPI's Average

To view the Assignments that are contributing to the CPIs’ averages, click on the & icon for a Standard or a Strand. This

converts the spreadsheet to a view showing which Assignments reference which CPIs:
[ MP1_[ MP2 [ MP3 | MP4 [ Year Summary |

Barry, Jack 15205/3-US HISTORY 2 -A, MTWRE, Per. 1 (FY] Quick Links

Assignment Standards for BENCHMARK 1
i set| 2009-nJCCCS v o TG
e12CP

e12CPI02A

Subject: Social Studies v &1

Social Studies: 64,39 BENCHMARK | Benchmark | Benchmark Quiz Rubric | Rubric2 RTest9
1 3 3 1016 2 11702 11408
ERES e 07 0sng 0820 cPI; 01.401 02 [WAMO2E cpi o2 | cPi:01.C01D
CPLOLAGIB | CPL:O2A CPI:02.C 020403A03E | CP: |02D02A| 0101.B01A
0zA 0280102 02D 0 0102 02.c 028 02.602
hip in the 215t Century
Global Studies 5
1004137 60.0 30.0
U5 History: America in the World 2 67.4% 335638 85.0 95.0 0.0
1010370 25.0 95.0 0.0
105730 = 90.0 85.0 95.0 0.0
Delahanty, Frank 89.0 85.0 8s5.0 0.0
Eckersley, Dennis 95.0 85.0 5.0 0.0
Assignments 1000286 Garcia, Ramon [OYCE 25.0 85.0 85.0 0.0
A Civics, Government, and Human Rights 9 (&) 674% 1012623 Hill Hunter A 72.0 85.0 95.0 0.0
B Geography, People, and the Envircnment 505321 Mansell, lohn 95.0 85.0 95.0 0.0
C  Econemics, Inngvatien, and Technolegy 305437 McDonald, Tex MARE 85.0 93.0 0.0
o 1001646 McGarr, Chippy MCCAYLEY 95.0 25.0 95.0 0.0
505519  Menosky, Mike 85.0 95.0 0.0
_ 505811 Qlson, Greg 50.0 85.0 8s5.0 0.0
Click & to show the Assignments 1002885 Siner. Hosea 5 95.0 0.0
. . 505805 Cliver, Darren 880 25.0 95.0 0.0 5.0
contributing to the CPIl averages. Class Averages: 883 807 929 82 85.0 300

Assignments Attendance Seating Chart Assessments [ERrtl Documents CoursePages

In this “Contributing Assignments” view, the header of each column identifies the Assignment and lists the CPIs the Assignment
references:

BENCHMARK | the “Contributing Assighments” view the students score on each Assignment appears in the spreadsheet.

1 This allows you to understand how the student’s Assignment grades/scores have contributed to their overall
®n? average for CPls.
CPLO1AOE
02A

The area above the spreadsheet lists the full set of CPIs referenced by an Assignment as you cursor over the Assignment (this
causes the header area to resize as the list of linked CPIs grows and shrinks):

These screens allow you to investigate how students are doing against specific CPIs and which Assignments are contributing to
the grade averages for each CPI.
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Reports

2014-15

A set of useful reports are provided on the Gradebook->Reports tab. The best thing to do is to try these out to see which are

most effective for you.

|-_-_ Some of the most Gradebook reports popular include:

70160
Cl 70250
70300
70310
rl 70350
Cl 70352
70550
70780
70770
£l 70773
rl 70775
70780
£l 71320
Cl 71910
71950
72070
72550

E E B E BE E E

E E E BE B E E

Assignment Grades Report

Birthday List

Class Attendance Report

Class Attendance Spreadsheet

Class Roster

Class Roster Report with Marking Pericd Grades

Exam Grade Report

Grade Translaticn Repert

Grade Verification and Status

Gradebock Empty Spreadsheet Report

Gradebook Spreadsheet Report

Gradebook Spreadsheet Summary Report

Missing Assignment Report

Student Assignment Report

Student Category Averages

Teacher Schedule

Year Summary Report

71910 Student Assignment Report — For one Gradebook at
a time, a ‘progress report’ for each student, separate pages
per student so that you can hand these out. Lots of
options.

71320 Missing Assignment Report — Students who are
missing Assignments.

71773 Empty Spreadsheet Report — An empty spreadsheet
with just a class roster.

70775 Gradebook Spreadsheet Report — The spreadsheet
for one Marking Period of one course. Can be many pages.
70780 Gradebook Spreadsheet Summary Report — A
tighter, more compressed spreadsheet for one Marking
Period of one course.

70350 Class Roster — A class roster for one Gradebook, in
various formats (e.g. with contact information)

70250 Birthday List — A list of student brithdays

70160 Assignment Grades Report — Get a list of grades
given for one Assignment.

Checking the checkbox to the left of a Report puts that Report on the “Favorite Reports” panel on your WebDesk. This gives
you quick easy access to it:

& My Favorlte Reports

u e

Displaying 10 of 10
Report Code Repart Definition
1 70250 This report shows a list of students birthda
2 70350 This report will display the class roster fo
3 70352 Class Roster Reportwith the current Marking
4 18051 Course Roster Report with Spec Ed and LEP In
5 5D0S080403-PY Prints one sheet for each student giving all
& 70773 List of students with grid lines,
7 70775 Printed copy of the front page of the gradeb
8 71320 Gives a list of missing assignments per stud
9 71910 Lists each assignment in a class according t
10 | 21130 Homeroom Roster
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